
Sri Bibhas Sikdar

Senior Personnel Officer/Gaz.

• All Pay bill related matters of Gazetted Establishment will be dealt and supervised solely by 
SPO/Gaz. Including any kind of reimbursement, recoveries, arrear of payment etc.

• The letter seeking D&AR and Vigilance clearance for various purposes and the letter in response 
to it must be signed by the SPO/Gaz.

• DPC related files should be routed through SPO/Gaz. Before being submitted to Dy. CPO/Gaz. In 
electronic mode or in physical mode.

• CTG and Pay Fixation related files/letters should be routed through SPO/Gaz.
• Settlement related files should also be routed through SPO/Gaz.
• In absence of Dy. CPO/Gaz., all Gazetted Establishment related work should be looked after by 

SPO/Gaz.
• All the matters dealt by SPO/Gaz. Will be routed through Dy. CPO/Gaz.

He is looking after the following jobs:


