
No.CPO/SC/VR/POL/IV 

Divisional Railway Manager (P) 
HWH/SDAH/ASN/MLDT 

Chief Works Manager (P) 
LLH/KPA/JMP 

Dy. CPOs/SPOs/APOs 
Eastern Railway 

Sub: 

3. 

Eastern Railway 
(Personnel Department) 

17, N. S. Road, Kolkata -700 001 

The issue regarding procedure presently being followed for verification of character and 

antecedent in Attestation Form of newly recruits has been under examination of this office. It is 
observed that due to non-observance of proper procedure as laid down by Board from time to time, 
the process of verification of character and antecedents often takes more than stipulated timeline, 
which results in undue hardship to the candidates. 

5. 

2. The matter has been considered. As per extant guidelines, the pre-enrolment verification is 
divided into two segments viz. (a) Detailed Verification and (b) Simple Verification. It was clarified 
inter-alia that the simple verification is to be carried out for all candidates being appointed in Group 
'C' and Group D' (erstwhile) posts in Subordinate Offices under the Ministry of Railways. If however, 
any posts which is classified as "Sensitive', a detailed verifications is to be carried out. The Simple 
verification consists of viz. (a) A certificate of character in the prescribed form duly attested by a 
District Magistrate or Sub-Divisional Magistrate or their Superior Officers and (b) "Record Check', 
involves looking into adverse reports of any matter including criminal cases, arrest, debarment by 
UPSC etc., as my be revealed by the Police records. 

Verification of character and antecedent in Attestation Form - reg. 

In view of above, it is impressed upon that in all cases of appointment in non-gazetted posts, 
including those in Ministerial cadre, where candidates have submitted their Character Certificate in 
the prescribed form duly attested by the authority mentioned above, the only issue left for 
verification by the Police authority is "Record Check", as above. If on conclusion of record check, it 

is found to be recorded by the Police that there is no criminal/arrest etc. antecedents in respect of 
any employee, it may be concluded by the Appointing Authority that there is no objections on the 
facts given by the candidate and verification of antecedents are carried out. The provisional 

appointment letter so issued will then be confirmed. 

Kolkata, Dated: 03/08/2024 

DA: As above. 

4. A specimen copy of seeking verification of antecedents of newly recruits from the Police 
Authority and the revised Attestation Form annexed to Board's secret letter dated 06/11/2018 
circulated under this office even number dated 26/11/2018, are enclosed for ready reference. 

This issues with the approval of competent authority. 

(Sanjay Kurmar) 
Dy. Chief Personnel Officer/Gaz, 
For Pr. Chief Personnel Officer 

Copy to: PS to PCPO for information of PCPO, CPO/Admin and CPO/IR 



Specimen letter for seeking verification of antecedents from Civil Authority in respect of direct recruits proposed 
to be appointed in non-qazetted posts 

File No.XXX 

The Commissioner of Police/Superintendent of Police 
District 
Address 

Sir/Madam, 

Sub: 

Eastern Railway 

Verification of character and antecedents of the candidates for appointment in 
Railways against non-gazetted posts- Record Check - reg. 

tttttt 

The undersigned is directed to bring to your notice that 
Son or daughter of ShriLate 

CONFIDENTIAL 

Enc.: Attestation Form. 

Kolkata, Dated: _J_J_ 

(name of the employee), 
(father's name); having permanent address 

has been proposed to be appointed in this Railway to the post of 

(designation) in Level of the Pay Matrix under 7th CPC. In terms of Department of 

Personnel & Training (DoP&T) under Mio Personnel, Public Grievances and Pensions, Govt. of India's OM no. 
18011/2(s)2016-Est (B)(), dated 29h June, 2016, applicable to the Raiways mutatis mutandis vide Ministy of Railways 
(Railway Board)'s secret letter no. E(DBA)/2017 GS4-1, dated 06/11/2018, the Appointing Authority has issued 
provisional appointment letter to the said candidate after obtaining the Attestation Form and self-declaration to the effect 

that all the facts and details given in the Attestation Form are correct. According to information furnish against S. No. 10 
of the Attestation Form, the candidate has been residing (district) for more than one year at a time during the 

preceding five years and he/she does not have any criminal antecedents. In terms of DoP&T's extant guidelines on the 
Subiect, the declaration furnished by the candidate needs to be verified through "Record Check, which involves looking 
into adverse reports in respect of any matter including criminal cases, arrests, debarment by UPSC, convicted by court of 
law for any offence etc., as may be revealed by Police records. 

In view of the above, it is requested to your good office to arrange to verify the character and antecedents of 
(Name of the employee) furnished against SI. No. 15 of the Attestation Form enclosed, 

through Record Check' for the period helshe is declared to be the resident of your district and send it to this office as 
early as possible 

Signature of Cadre Dealing Officer 
with full oficial address 



4 

3(a) 

S. 

2 

6. 

(b) 

7.(0) 
(b) 

(c) 

8.(a) 

Affix eignod 
Passport size 

(5 cms.X7 cms.) 
-Approx. copy 

Name in full (in block capitnds) lth alinses, if any, (Pleaso indicale Ir 'you have ndded or dropped In any stage, any part of your nanc or surname): 

ofrecent 
photograph 

Present Address in full (i.e. Villogr, Thana and District, or House No.. Lane/Steet/Rond & Town): 

Homs Address in full (ie. Village, Tlnna & Distric, or House No. Lane StreeRond And Town and ume ofDistict Hendquntera) 

Adhar Card No. (if ovnilnble) 

originally resident Pakistar/Bangladesh (erstwhlo Ent Pakistan) the address in that countiy d the date of nigYtion to lndion Unbn 

PAN NO. (if available) 
Naionality 

Dete of Birth 

Present 

Copy-l0 

AgO 

ATTESTATION PORM 

Marlculatlon 

of 

Place of birlh, dis1riet nd siaio in which sltugled 

2 

3. 

Surnanne 

WARNING 

ANNEURE 

The urnishing of hise Information or suppresslon of any factunl Information in the Attestation Form would be disqualificotion, and is likely to render the CAndidnte unfit for cmployment under the govennmcn. 

if detained, arrested prosecuted, bod down, fines convicted, debarred,ackuitted ctc. subsequent to the completion andi submission of this farm, he details should bo comunicáled immediately to the authoritics lo whom the Atestation Fornn has becn scnt carly, failihg which it will be deemed to bo n suppression of factual ihformation 
If, the fad tha alse infornnatlon has been furnishod or that there hns been supprcssion of any bctual information in he Atéstation Form comes to notice at ony time during the service of a person his services would be liable to be terminated". 

Nem: 



(b) 

(C) 

9.(r) 

(b 

13. 

0 

From 

) Father 

b) Mother 

) Spose 

12, 

Name 

Dist1ict nd Stnte to which you belong 

(upy-10 

District and Stnts to whiclh youu btlr 
originally belong 

Your Religion 
Are you A member of a schelulel 
CasteScheduled Tribe/Olher Derckwar 
Classes? (Arswer YesNo 

Paitieilars of placos (wltlh perlocds ct residence) wherc you lhavc reslded for more than one year ot a timc during th procccding five yen%. In case of stay abroed (Including Pakistan), partieulors of al: places where you have resided for more than ene yc1or aler attnlning the age of 21 yenrs, should be given. 

Name (in 
fl & 
aliases if 
Any 

Residential Address in full 
(i.e. Villnge Thana & Dislrict 

House No. 
Lane/Stree/Ronl & Ton 

Nationality (hy 
birtlh & or by 
�omieilc 

Place of Occupation : if Présent postal birth employed give nddress (if den 
desigration & viye ast adciress 

Name of the Distrla Head Quarte or the place 
mentioncd in prceding column. 

Plnoo of birth 

Information to be furnished with regard to son(s) and/or daughters In case they re studyingiving in a foreign coniry: 

Nationelity by birth 
& or by domicile 

Neme of Schoo/Collegs (wh full Derc of Euierlng adórcss 

Country in which 

Perm& 
nent Home 
address 

Date from whieh 
studyingiving ith full studyingiving in the 
sddress 

Educatio QllNcatian showing places of edvcation with ycaus In Schools and Coleges since lsyear of 

Dale of Leaving 

couniry menticned in the 
previous column 

Exeminlicn Pssed 

ofliciel eddress 



14. (a) 

From 

15.(i) 

() 

Nules: 

I6. 

Are you hoding or have nny time held an oppointment under Central or Stnto Jover ment or a Seml 
Government or a Qunsi Government body or en outonomous body or a public SectIcr Ur1taking or a 
privote firm or instilution? lf so, Bivc lull xin ticulers with date of employment up-to -dnte 

Perlod 
To 

14.(6) If the previous employ ment wns under the Govemment of India/a Statc Government/ nderoking owned or 
controlled by the Govermment of lndin or a State Governmen and Autonomous BodyUriversty/Local 
Body. 

(o) 

(b) 

Iifyou had lelt service on giving n month's notice under RuleS of the Centml Clvil Services (Temporary 
Service) TRules 1965, or any similar corresponding rules, were any disciplinary proccedings framed against 
you, or hnd you been called upon to eNploin your conduct in any matteriat the tlme you gave notice of 
terminntion of service, or at a subscquent dntcs(s), beforo your service actuallý terminated? 

{c) 

(d) 

(E) 

Cey-1o 

(h) 

Designation, emoluments Full name & address of: 
& nature of cmploynncnt employer 

(ii) 

Hevo yoy cver been kept undcr detention? 

Heve you ever bcen orrested? 

Heve you ever been prosccul�t? 

(i.e has a charge shcet In a crininol case been filed agninst you in any 
court of law) 

Is any criminal case pending ngninst you in any Court of Law atthe time 
or illing up this Attestotion forn1? 

Heve you ever been convicte:l by a court ot Law for any Office? 

Reasons forleaying previous 
service 

Whether diseharged/expelledhvithdraun from nny training/institution 
under the Government or olhorwiso? 

Ilove you ever been rusticzted by any University or any other educationel 
Bullorlty/nstltution? 
Hove you ever been debarredi / disnmlilied by nny Public Servlce 
Commission/Stnff Selection Commission far ny of its 
examination/aeleetion? 

Plase also BCe the "WARNING' N the top of this Atestation Fömm 

Imay be 

Yes/No 

Nancs of two cspunsibls peson of your locnlity) 
a lwo scfeIcnccs lo whom you are koovn: 

YesNo 

YesNo 

YesNo 

Yes/No 

YesNo 

If the answer to ny of he nboye mentloneci question is Yes' glyc full particulars of the 
CASe/nrTest/detention/ine/conviction/sentencelpunishment ctc and/or:the nat ure of the cARe pending 
Jn the CourtUniversity/Edueationnl Authority 'ete at the time af fllág up this ntctaior form: 

YesNo 

YesNo 

Specifie answers to ench of the questions should be glven by sfriking qåi "Yes or No' s Uhe case 



DECLARATION 

2) 

I onrliy that the forogolng Information ia cornect and coplete to the best ofmy knowk:dgc brd beief 
I ann ity awae tlat by pruviding inlse inliu matiun or suppresslng materlal Intormation whiic filling this lorm, 

the authorities have full right to terminnte my nppnintment letter and l om nlso liablo for appropriats criminalcivlVlegal 

actlon asa consequerce 

i) 

I em not awarc cr any circImstances which might impair my fitness for 

Signature of Candidate: 
Date: 

remloymeat 

Place: 

TO BE FILLED BY THE OFFICE 

under Government." 

Nam�, Designation and full address of the appointment £uthority. 

Post for which the candidate is being considered. 
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