Eastern Railway
(Personnel Department)
17 N. S. Road, Kolkata - 700 001

Serial Circular No.48/2023

No. E.246/0/1/Pt.IV Kolkata, Dated: 29/03/2023

All Concerned
(as per standard list)

Sub: Chain of acceptance of APARs of Group ‘C’ staff of a Division.

e e e e Jede

A copy of Ministry of Railways (Railway Board) letter no. E(NG)I-2022/CR/2, dated
24/03/2023 (RBE No. 46/2023) is circulated herewith for information and further

necessary action. Copies of Board’s earlier letters dated 17/06/2021 (MC No. 28/91) and
13/05/2022 mentioned therein are enclosed for ready reference.

DA: As above.

0] Y
(S.K. Chattg’padhyay)
Sr. Personnel Officer/HQ
For Pr. Chief Personnel Officer
Phone No. 24122 (Rly.)

& q\g\’n\'}fb )

Index No. 1021: Guidelines on mapping of APARs of Accounts staff in the APAR/HRMS.



RBE No.46 /2023

T HCHTI/GOVERNMENT OF INDIA
I HATHT/MINISTRY OF RAILWAYS
(X TS/RAILWAY BOARD)

No. E(NG)I-2022/CR/2 New Delhi dated 24.03.2023

The General Managers (P),
All Zonal Railways & Production Units,
(as per standard mailing list)

Sub: Chain of acceptance of APARs of Group 'C' staff of a Division.
Ref: 1. Board's letter No. E(NG)I-90/CR/4 dated 17.06.1991 (MC No. 28/91).
2. Board's letter of even no. dated 13.05.2022.

Attention is invited to instructions contained in Board's letter No. E(NG)I-90/CR/4
dated 17.06.1991 (MC No. 28/91), governing APARs of non gazetted employees.

Consequent upon doubts being raised in certain quarters regarding the
procedure/practice being followed for chain of acceptance of APARs of supervisory staff
of the Accounts Department being quite different from the existing provisions contained in
Master Circular No. 28/91, and instructions issued on the subject from time to time, the
matter was examined and clarification was issued vide letter of even number date
13.5.2022 that the same system as contained in Master Circular No. 28/91 ibid is to be
followed by all Departments, including the Accounts Department.

The matter has been reviewed further and it is reiterated that the APARs of
supervisory staff of Accounts Department [Sr. SO (Accounts), Sr. TIA & Sr. ISA] should
continue to be governed as per exiting provisions contained in Master Circular No. 28/91
and subsequent clarification issued vide letter dated 13.05.2022 ibid. Mapping of APARs of
Accounts staff in the APAR/HRMS is to be done accordingly.

Please acknowledge receipt.

Depufy Director Estt.(N)
Railway Board

Tele No. 23303658

) T, FAT A, 359-A, X WA, A% feee-110001, 3= sanjay.kumaré6@gov.in
3™ Floor, Room No.359-A, Rail Bhawan, New Delhi-110001, E-mail sanjay.kumar6@gov.in
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' I OF INDIA 95\”;"
TAFITMINISTRY OF RAN WAYS et

(FT FERAILWAY BOARD)

NOJ,:{N(:)1-2022/(7R/2 New Delhi dated 13.05.2022
The General Managers (r

All Zonal Railways & Production Unis

(as per standard mailing list)

Sub: Chain of acceptance of APARs of Group ‘C’ staff of a Division.
Ref. Board’s letter No. E(NG)I-90/CR/4 dated 17.06.1991 (MC No. 28/91)

\s the railway administrations are aware, the extant instructions governing APAR of

non gazetied employees are contained in Master Circular No. 28 and instructions issued on
the subject from Uume to time.

Some of the Zonal Railways have sought clarification as to whether the chain of
acceptance of APARs are the same. and is applicable for all the Departments of the Division
including the Accounts Department. Matter has been examined in consultation with
concerned  Directorates. It is clarified that the same system is to be followed in all
departments including Accounts.

RN

Qe
SASanjay Kumary
Deputy Director Estt.(N\)
Railway Boavd
Tele No. 23302633

\

TY FIieT o9

359-A 7 4. AT fFreefr-1 10001 -3_1{(_[

sanjay.kumar6@gov.in
v SN Radl Bhawan, New Delhi-) 10001,

=il sanjas Kumare 2 oos o
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 GOVERNMENT- OF INDIA BHARAT SAPKAR
MINISTRY OF RAILWAYS/HAIL)MANTRALAYA
- RU

RAILWAY BOA
N.L.Ng,28/91

”]Nﬁfa‘é(ns)z/sn/caga New Delhi, dated: 1,6 /1991

The Gemersl Managers,

All Indian Rajilways

including Production Uni+s & others.
{AS PER STANDARD MAI LING LIST)

Subs Confidantigl Reports on nRon=gazettad Réilway :
Sexrvants ~ Mastaer Circular, '

"'.-.-‘

The instructions issued by the Railway Board from time
to time on tha subject of Preparation and maintaenance of
Confidentigl Reports on non-Gazetted Railway servants ares
tont ained inhseveral letters. It has now been decidad by

GENERAL
2, The Confidentiaa Report is an important document,
Providing fgur the basic and vital inputs necaessary for

88sessing *he Performance of a Railwaﬁ servant for his/her

' ' ailway servant
Isported Upon, the Repurfing authority and the Reviewing
fficer shauld, therefore, fill in the form with a high
gense of Tesponsibility, ) '

3. The report should be written annually on every Railway
38rvent, except those mentioned below, in the form prescribed
for the Purpose, generally for the Period ending with ths
finantial yaar, sPPBaising the perfomancs, charaster, -

Conduct and Qualities of the concerned Railway servants

(a) Group tp Réilway servants: )
" {Ref: Board's letter No.E55/CR/3 dated 9/11/56),
(b) Grgup ¢ Railway servants in the initial

recruitment grade of R.950-1500 (RPS) , _ )
8xCept those working in the Ministry of Railways;

{Rofs Board'sg lettar No.E(NG)ST/CR3/ 1 dt.14/6/66).

..-.'2.
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(e} Group 'C' Railway servants whose initial gradg is
higher than the drade of Rs,950-1500(RPS) provided
the next higher grade for them is a non-gelaétion
grade, except in the case of Skilled Gr, I & II.
Artisans staff for whom Confidential Reports shall
be written for those in twog rades below the

selection grade,

(RefY Board's letters No,E{NG)67/CR3/2 dated
23/10/67 & E(NG)I/81/CR/S dated 26/9/81).

FORMS PRESCRIBED

4, - The forms prescribed for writiny the Confidential
Reports, since the reporting year 1986 are anclosed as
Annexurszs~l to VI,

Annexure-I: For all Group 'C' Railway servants,
including Workshop Staff, but excluding PWIs, APWIs, IOWs,
AlDWs, SIs, ASIs, Teachers/Instructo#s and those working in
grade Rs,1200=~2040(RPS).

Annexure=-I1: For IDWs & AlOWs,
Annexure-Ii Is For PWis, APWIs, SIs and ASIs.

Annexure-IV: For Teschers/Instructors.in Tesching/ -
Training institutions.

Anne xure=Y: For Group 'C' Railway serwahfé in Gr.
Rs, 1200-2040(RPS), o

(Ref: Board's lettors No.E(NG)I/86/CR/5 dated
22/4/87 and 23/6/87). , '

4,1 In respect of Railway servants working in grade
%, 1600-26 F0(RPS) and in grades .above %,1600-2600, likely to
be considersd for prometion to Group 'B' Gazetted service,
an additional section called Section=Il ‘is required to be’
written in the prescribed form as per Annexure-VI,
(Ref: Board's letters No.E(NG)I1/75/CR/9 dated
14/9/76, E(Na)I/86/CR/5 dated 22/4/87 and
E(NG)I/B6/CR/4 dated 23/2/88),

SELF_APPRAISAL

5. ) Every Railway servant working in Gr Rs. 1600-26 60
and in grade(s) above R, 1600~2660, should, before the CR
is initiated, furnish a brief description of his duties

.'..IISI
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ment, if any together with Tegsons therefoxr, Thig should be
done in papt-I7T of the CR form, " -

9,1 The confidentia} Ye€port should pe initiated by the
Reporting authority, who Was, during the peripd for which
e LR 45 written, immediately superior to the Railway

" 8ervant gn wh om the report is written, or such other

uthority g may be SPecifically empowereq in this behalf
by theg Genera) Manager or any other officer authoriseg by

(Ref: Board'sg letter No.E(NG)I/81/¢cR/5 dt.26/30,9,81),

3,2 The tonfidentia) reports an Railway sarvants working
in drades belgy &.150092660(RPS) Should be initiated by
5upurv1sors working inp Gr.%.2000~3200(RP5) and above, For
hosg working ip Gr.%.1600-2660{RPSJ abd above, the report
should peg initiated by a Gazetted officer,

{Ref: Boardig letters Nc.sf~511177sycn79 dated 14/9/76
and E(Nﬁll/BZ/CR/1 dated 20/3/g53), '

Sradss, The Iﬂpuft,sa-written is subject +o review and -
cﬂunter-signature by the Gazetted exacutive officer concexrned,

Rafs Bozrdrg letter Nn.E(NG)II/GB/CR/1 dt.16/12/7055

44 where a8 tlosg Telative of j; Reporting authori ty .
functionasunder the latter (which situation should be avoidsd
to the extant Possible and if it becomes inescapable to be
allowed for ghg barest minimum time possible), +he R?EUrflvg--
authority should abstain fronp writing the annual Confidential
TEPOrt on thg Railway servant who is his close relative, The
eviewing officer will in such cases take on the rgla of the
8porting authority, If a similar relationship exists
etwaan the reviewing officer and the officer rspartgd upon,
8 Same would 8Poly in respagt of the Reviewing Officer and
the role of the “‘Rebort{ng Officer will be transf&:rad to
the 3uthority next higher, 1p cases of this natureﬁ shcu%d
there pe any doubt, it woilg be incombent upon the eporting
Officer tg Tansult the next higher authority before ha
Writes tha;;apurt.

(Ref: Board's 1attar No.L(NG) I1/78/CR/3 dt.8/8/78).

.....'4.



]

HEL S

5.5 Ths Reporting authority hes also the responsibility to
decide rsgarding making a menddrert W the report about warn-
ing(s)/admonition/displsasure/feprimand adminlster?d ?0 a
Railway servant for inefficient working/acts of omission OF
commission depending upon the position while writ%pG_Ehe
rgport, whether the concerned Railway servant's perf?rmance,
after the warning/reprimand, has improved and is satisfactory.
If it has shown improvement, he may decide not to make a
reference in the Confidential report to the warninq($)_5tc-
given. Otherwise, he may make an appropriate mention in the
relevant column in Part-III of the report. In that case, 8
copy of the warning/reprimend/displeasurs referred to 1n_the
Confidential report should be placed in the CR folder as-an
annexdre to the relevant Confidential report. The zaverse
remarks thus entered should also be conveysd to the Railway

servant concerned and his representation, if-any, di sposed

of as per the procedure prescribed,

(Ref: Bpard's letter No,E(NG)I/B81/CR/8 dated
31/7/81 & 22/9/81),

5.6 The confidential report should be recorded within one
month of the expiry of the reporting period and delay in

this regard by the Reporting authority will be adverssly .
viewed, If tﬁa Railway servant delays submission of self-
appraisal, the Reporting authority should comment advarselg
on this aspect. If the Reporting authority ratires or demits
office, he may give the confidential reports on his subbrdi-
nates within a month of his retirement/demission of office.”

(Ref: Board's letter No E(NG)II/78/CR/2 dt.10/14/78}.

5.7 Performance appréisal through confidential reports is

intended as a tool for human resocurce dayelopment, Reporting

authority should realiss that the objective behind the
appraisal is to develop the Railway servant, so that he/she
may realise his/her true potential. There should, thersfore,
bs no hesitation on the part of the Reporting authority to
report shortcomings in perfomance, attitude or overall
personality of the Railway servant reported upon. Although
writing CR is a year-end exercise, in order that it may be

an effective tool for developing the individual, the Report-

ing suthority should, at regular intervals, review the
performance of the Railway servants and take corrective ‘
steps as may be necessary, by way of advice, counsel setc, It
should he the endeavour of sach Reporting. authority to present
the truest possible picture of the Railway servant on whom
the report is written, in regard toc his/hsr performance,
conduct behaviour and potential, Some posts of the same rank
mag be more exacting than the others. The degrce af strass’
and gtrain may also vary from time to time, These facts °
should ?e kept in view duripg pevfurmance appraisal for
appropriate comments/menti on.

¢--4-5'
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3,8 Where the higher authority is satisfied that the
Reporting authority had not written the repsrt with dus care
and attention, the competent authbrity has the discretion to

" make suitable remarks in the confidential xsport of the

Reporting suthority.

REVIEWING AUTHORITY & HIS DUTIES

- The confidential rehort_bn a'Railway eervant, after

it is written by the Reporting suthority will be reviswed by
the REViEWing_authbrity i.2, the authority who was, during theg
period for which the report is written, immsdiately superior
to the Reporting authority or such other authority as may be
specifically empowexed in this behalf by the G.M.

6.1 The Reviewing authority should exercise a PUSitiVB
and independent judgement on the remarks recorded by the
Reporting authority in the confidential report(s) on his
subordinates and should clearly express his/hsx agreement or
disagreement with the remarks of the Reporting authoxity,

Particulariy if they are adverse.
_ (Ref: Board's letter No.E(NG)57/CR3/1 daﬁsd 14/6/66) .
If the Reviewing authority is satisfied that the Reporting

authority had not made the report with due cers and attention,
he/she shall record a remark to that effect in Part-IV of the

confidential report, . :

6,2 - Whers the Reviewing authority is not sufficiantly

familiar with the work of the'Railway‘servant,rgpurtgd upon,
to arrive at a proper and independent judgement of his own,

' the Reviewing authority should verify the corrsctness of the,

remarks of the Reporting authority after making such enquiries
@8 he may consider necessary. If need be, he may also .
give a hearing to the Railway servant concerned before
recarding his remarks,

(Ref: Boazd's letter No,E(NG) II/75/CR/1 dt-6f1/77)'

6.3 - Reports containing remarks, which are vague O RON=
commital and entries which are not sufficiently meaningfulﬁ
should be returned to the Reporting officex for amplification/
explanation. o

(Ref: Board's letter No.E(NG)IL/75/CR/1 dt.6/1,/71)
6.4._' The confidential report should be r?vieysé apdh.
countersigned by the Reviewing authority vrdinarily within
one month of its receipt from the Reporting authority.

(Ref: Hoard's letier NO.E(NG)HE75/ERf1 dt.6/1/77)

.n-véo
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6.5 Delay, if any, on the part of the Raporting Officer, .
in not recording the Confidential Report on his subordinates
within one month of the expiry of the report periopd should
be adversely commented upon by the Reviewing authority.

tebmt

{ Ref: Board's confidential letter No,E{NG) II/78/CR/2
dated 10/11/78). )

6.6 where the Reviewing authority restires or demits
office and Confidential Reports of the Railway servants who
had worked under him are required to be reviewed, he shall
review the same ordinarily within a peried of one month from

the date of his retirement or demission of office.

6.7 . Section II of the Confidential report of Railway

servants working in Gr,R, 1600-2660(RPS) on the Divisions
may be reviewed by the Addl, Divisional Railway Managsz,
in stead of the DRM. '

(Ref: Board's letter No.E(NG)1/82/CR/1 d. 20/3/82)

In regard to Railway servants working in Gr,.Rs, 2000~
3200{RPS) and.above on the Divisions, the General Manager
may lay down whether their C.R.(Section=-1I) shall be
reviewed by the DRM, in stead of ADRM, GMs may exercise
discretion in this regard as warranted on their respective
systems., ' '

(Ref:Board's letter No,E{NG)I/85/CR/S dt.9/12/85).

7. Seetion~II of the Confidentisl Report which is
required to be filled for the Railway servants working 1in
Grade Rs,1600-2660(RPS) and in above grades, should be
initiated by a Senior Scale Officer, unless the Assistant
Officer concerned is working directly undexr a Veputy Head
of the Department, or Divisional Railway Manager/Head of the

Department. :
(Ref: Board's letter No.E(NG)57/CR/3/1 dt.14/6/66) .

COMMUNIC ATION OF ADVERSE REMARKS

B. Any remarks recorded in the Confidential report of 2
Railway servant adversely reflecting on his performance oOF
his basic qualities or potential shall be treated as adverse.
Adverss remarks recorded in the Confidentiel report of a
Railway -sarvant should be communicatsd, in writing, irres-—
pective of whathexr they are considered remediable or noty

to tha Railway servent concerned along with the substance

of the favourable remerks contained in the Confidential
Report. Such a communication shall be sent by the

‘Reviewing authority or by any other authority specified

.10.“70
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by the G.M, in this behalf within a period of ons month of
acceptance of the Confidential renort. A record of such
communicetion should be kept in the C,R.. folder of the
Railway servant concerned, attached to the relevant report,
Care should be taken to ensure that the remarks are communi-
Cated in such a form that the identity of the officer making

the adverse remarks is not digclosed,

B 1 For the purpose of para 8

(a) an entry in the Confidential Report that the.
Railway servant concerned is not fit for promotion shall be
deemed to be an adverse remark and the whole entry including
the reasons for the remark shall bs communicated to the -
Railway ssrvant; ' S

{b) Any remark describing as 'average! either ths

- perfomance or any other quality of the Railway servsnt shall

not be treated as an adverse remark.

8.2 All representations against adverse remarks should be
dealt with and decided upon expeditigusly by the competent
authority i.e. normally ihe authority next above the Reviewing
authority and in any case within three months from the date of
submission of the representation.  The competent authority in
consultation with the Reporting and/or Reviewing authority,
if such consultation is necessazy, should consider the repre-
sentation and pass orders on the representation, sither ‘

(a) expunging the adverse or critical remarke in totos
or . L ) . .

(b) toning down the adverse or critical remarks; or

(e) ‘rejecting the representation,

Pending the final disposal of the re-resentation, if submitted
within the prescribed time limit, the adverse remark s should
not be treated as operative, for purposes of any cén51deFat19n
including promotion, . If no representation has been submitted
or the respresentation submitted has been finally disposed of,
there is no bar to the adverse remarks being taken note of,

The orders passed on the representation shall be final angd,

the Railway servant concerned should be informed suitably of

the decision, duly keeping a copy of the ordsr in his CR folder,

8.3 No memorial or appeal against the rajedtiqn of represen-
tation .should be allowed six months after ths rejsction,.

(Paras 8 to 8.3 - Ref: Board's letters No.E(NG)II/75/
CR/1 dated 6/1/77, E(NG)I1/78/CR/2 dated 10/11/78 and
E{NG)I/81/CR/5 dated 26/30.9.81), .

.....B.
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9. The remarks "Averags" recorded in the Confidential
reports are not to be truated as adverse. ' Co

(Raf: Board's letter Noj;E(NG)II/76/CR/1 dt,15/10/76).

9.1 If the rules/ordsrs regarding preparation of confiden-
tial Téports have been violated in any particular case, tha
Railway servant adversely affected by such action, may bring
the matter to the notice of the authority higher than ‘the "
Reporting authority, - The latter should take necessary action
to rectify .the -position, as may be warranted byt he circum=
stances and advise the Railway servant concerned in Tregard to
the actiaon taken. ' '

(Refs Board's letter No.E(NG)II/67/CR/3/4 dt.17/2/69).

PROCEDURE To BE FOLLOWED WHILE REPQRTING ON INTEGRITY

10. If the Railway servant's integrity.is beyond doubt,
it should be stated so against the relevant item in Part-I11 .
~of the report. )

0.1 In respect of Railway servant working in Gr.R,1600-
2660(RPS) and in above grade, for whom Section=II of the
report, includes an item on Integrity to be certified, it
is not necessary to fill in the item in Part-III. )

10.2 If there is any unconfirmed doubt or shspicion.qn the.
Railway servant's integritv, the item should be left blank
and action takan as mentioned below: -

(a) A separate secret note should be recorded and
followed up, A copy of the note should be sent togethex with
the Confidential report to the next superior authority, wh o
will ensure that the follow up action is taken Bxpﬁﬁi?1°USlyr
Where it is not possible either to certify the integrity oT
to record the secret note, the Reporting authority shmuld!
state either,” that he has-not watched the Railway servant’s
work for sufficient time to foum a definite judgement oOF
that he heard nothing against the Railway servant, as the
case may be ; : . . .

(b) If, on follow up action, the doubts or suspicions
are clearsd, the Railway servant's integrity should be certi=
fied and entrty made accordingly in the confidential report;

(c) On the otherx hand, if the doubts or guspicions ]
are confirmed either initially or after the doubts are confir=-
med after investigation, the fact should be recorded and
communicated to the Railway servant; ond

otu’ooga
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(d) As a result of follow up action, if the doubts

or suspicions still remain without being sither cleared or
confimed, the Railway servant 's conduck ghould be watched

!

for a further period and action taken thereafter, as referred

to in (

11,
timely

b} and (c) above,

(Ref: Board's letters No,E{U8A)E5RG6/47 dated 24/11/65
and E(D&A)IORGE/47 dated 5/6/90).

OTHER PROVISIONS

The General Manager may lay down detailed rules for the
pPreparation, submission and maintenance of Confidential

Reports on non-bGazetted Railway sasrvants on his system, in

general
XVI af

11,1

Lonfidne
he has
reporte

canformity with the principles laid down in Chapter-
Indian Railway Establishment Code-Vol,I 1971. '

No authority should eiiher report, review the

ntial report on any non-Gazetted -Railway servant, unless
been acquainted with ths work of ths Rgilway servant ,

d upon, at least for threes months during the period for

which\th@ report is written,

-

11.2
Promoti
beqause

(Ref: Board's lstter No.E(NG)I1I/75/CR/1 dated 6/1/77
and E(NG) I/81/CR/5 dated 26/30.9.81). - .

Delay should be avoided in writing the report.
on of a Railway servant should not be held up merely
of non-availability of the latest confidential report

for a particular period for which it has become dus.,

11.3
ace iden
tial re

11.4

(Ref: Board's letter No.E(NG)I/81/CR/4 dated 14 7/81). -
All instances of Railway servants held responsible for
ts/averted accidents should be recorded in the Confiden-
ports, on the proforma provided for the purpose.

(Ref: Board's letter No.E(NG) II/77/CR/5 dt.6/13.1,81).

In respect of Teachers/Instructors in Teaching/Training

\

Schools there is a provision regarding qualifications/achieve-

mentsg 4

n the field of Scouts & Guides being mentioned in Column

3(c) of Annexure-IV attached with this Ministry's letter
No,E(NG) 1/86/CR/5 dated 22/4/87. . In respect of other staff
Reporting Officers may mention such achievements/qualifications
against column 4 in Part-III of Annexure~I, II & III and

column

11 of Annexurse-V containing Confidential Reports formats

Circulated under this Ministry's- letter datad 22/4/87.

(Ref: E(NG)1/88/CR/4 dated 25/2/91) .
-..00.100_



12.  {i) While ref®fing to ths Master Circular, ths
original circulars memtinpned Herein should be read for a
pProper appreciation, The master circular is only a
consolidation of the existing ihstructions and should not
be treated as & substitutich of the original circulers,
In case of doubt, the originael circulars should be

relied upon as authority; '

(ii) The instructions contained in the .original
circulars referred to, have only prospective effect unless
indicated otherwises :

(iii) If any circular having a bearing .on the subject,
which has mot been superseded; has been lost sight of in the
preparation of the master circular, the said circular which
has been missed through oversight, should not be ignorsd but
should be treated as valid and operati e, '

13, The letters on the basis of which, the Master -
Circular has been prepared are indicated in the enclosure,

M//\
( K.&T LALL )

JOINT DIRECTOR, ESTABLISHMENT (N)
RAILWAY BNARD.

Please acknowledge receipt.

Enclss {i) One list

(ii) Annexures I to VI,

bl Tl Tl P
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ANNEXURE=I
Railway

Confidential Report for Group 'C' Staff including
workshop staff (except Pwls, APWIs, Signal Inspectors,
Asstt, Signal Inspectors and Teachsrs/Instructors),:

for the vear ending. - -

10.

1.

DEPARTMENT - __OFFICE
PART~I PERSONAL DATA

Name in full
Date of birth

Uesignation*

Station- at which smployed

Substantive pay " Scale
Officiating pay Scale

Date of appointment to service

Date of continuous app-cintmaht
to the present grade

Whether permanent/temparéry or
officiating

Educational, prafeSsiona; &

- Technital qualfications

Particulars of axémination
(including Departmental Exami=

'nations) Passed during the ysar

Whether the employee belongs teo
Scheduled Caste/Scheduled Tribe

PART~1I SELF-APPRAISAL

(TO BE.FILLED BY STAFF 1IN GRADE Rs, 1600~2660 AND ABOVE ONLY)

1.
2.

Brief description of duties

Brief resume of the work done by you during the year/
period from : to bringing out any special
achievements during the year/period, In the esvent of
shortfall, in achievement furnish reasons, (The resume
is to be furnishedwithinthe space provided, limited
to 100 words and is rsquired to be signed).

*In case of Territorial Arxmy Pe zxsonnel, their T.A, rank
should also be indicated. 12
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PART-III ASSESSMENT DY [HE _REPORTING DFEICﬁ

Does reporting officer agree with the gtatament made in
Part-II. If not the extent of agreement and Teasons
thersfor. (Whersver appllcable)—~*‘“

Charactosr and habits to lnClUdB cnmmunts on:

{a) Integrity(te be filled only in thosc cases ‘in
which Section-II is not rsqu1red to be maintained).

(b} Tact and Temper

{e) Conduct

{d) Attendance

() Physical fitness for strenucus work.

Departmental abjlities (merits and demerits) to includse
comments on:-

(a) 1Initiative and direction
(b} General Intelligence

(c) Keenness/promptness and efficiency
{(d) Power to control others.

(e) Organising/Supervising ability

(f) Capacity for hardwoxk

{g) Amenability to discipline

Special aptitude or qualification

Physical disability, if any, for outdoor work
or posting to a particular area

Reliability

' Relations with others

" (a) those abovs:

.B.
9.
10,

(b) those balow: .

(c) +ths public (if his duties entail his coming into
contact with public/Railway ussrs):

Power of drafting:.
Knowledge of Rules, Regulations and procedure
Ability to conduct enquiries, sift ev1dence and prepaxe

~ reports (for Inspectors only)

!..'ﬁ"'134
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14, JIN CASE DF STENOGRAPHERS/ STENl;i-TYPISTS(TYPIgTS
(a) Accuracy '
~{b) speed |
{c) Neatness of exscut idn

(d) Trustwothiness in confidential
& secret matters

12, IN EASE OF DRAWING DFFIEE STAEE

Whether the employee can design/is a neat
tracar/nraftsman/ls an accurate calculator,

13, N_CASE OF MINISTERI AL STAFF UNL
(a) Is his/her handwriting neat?
(b) Does he/she maintain his/her office files neatly?

(e} Does he/she maintain his/her rule Books, Codes,
Diary and Reminder Memo Book atc.?

(d) Does he/she promptly produce paspers when required?

{e) ‘Is'his/her disposal prompt?
{(f} 1s he/she capable of putting up papers independently?
14, IN CASE DF WORKSHOP STAFF_AND TECHNICAL TIELD STAEE*LlKE

CHARGEMENAﬁHUP SUPDI. /DY, SHOP SUPDT, /BRIDG& TNSPECTORS
ETC, ONLY,

Technical Abilities,

15, Has his/her work been satisfactory? If not, in what
respect he/she has failad. '

16. Whether the employee was booked for the prascrlbed
refresher course, if so

(a) whether he/she attended the refresherx
course on being releassd, and '

(b} whether he/she passed/failed in the
said refresher cgurse.

17. Has the employee been reprimanded for indifferent work
or for other causes during the period under report?
If so, pleasse give brief particulars.

18. Has the employee done any outstending or notable
work meriting commendation? If so, please give
brief par-ticularxs.

19. Gradlng' Uutstandlng/VarJ Eood/Gond/Average/Belaw Average

Szgnature of Reporting
Officex

Name in Bleock letters
Dgsignation

Date, weesoeeld,



twlde;
PART~1V_REMARKS_BY REVIEWING OFFICER

Length df;serviCe under the Resviewing offiCer _

Is the Reviewing officer satisfied that the Reporting
Of ficer has made his/her report with due care and
attention and after taking into account all the -
relevant material? ‘ )

Do you agrese with the  assessment of the officer given
by the reporting officez? ' :

(In case of disagreement, plesase specify the rsasons)
Is there anything you wish to modify or add?

If the Dfficer reported upon is a member of a.

Schedulsd Caste/Tribe, please indicate spscifically
whether the attitude of the Reporting Officer in
assessing the performance of the SL/ST officexr has

‘been fair and just.

General remarks with specific comments about the general
remarks given by the reporting officer and remarks |
about the meritorious work of the officer including the

grading.

Has the officer any special characteristics, and/or any
abilities which would justify his/her selsction for
speciel asgsignment or/out of turn promotion? If so,
specify,. '

Signature of the
Reviewing Officer

Place: '
ace . : Name in Block. Letters

Date ;

Designation during the
period of report.

‘.ttla15.
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ANNE XURE =11
RAIL WAY

CONF IDENT IAL, REPORT FOR sagup t SIAFE_(I10Ws & AIOWs)
FUR TH E Ygaﬂ ENDING

_DEPARTMENT — DFFICE

PART~1 PERSONAL DATA

1, Name in full

2. Dats of birth

3, Designation®

4, Station at which employed

5. Substantive pay Scale
Officiating pay_ . __Scale %,

L b AR ¢ A

&

Date of appointment to service
ate of continuous appoiniment in present grade

Whether permanent/temporary
Educational, Professional & Technical quallfications

Particulars of examimations (including departmental
examinations) passed during the year.

11. Whether the employee - belnngs $o Schsduled Caste/
Schedulsd Tribe,

PART=-I1 SELF APPRglsaL
(TO BE FILLED BY STAFF IN GRADE fs,1600-2660 ANL ABOVE ONLY)

- 0 o 5 N
)

Ky =
-

1e Brief description of duties

2, Brief resume of the work done by you during the ysar/
Period from to : bringing out any special achieve-
ments during the yezr/period. In the event of ahortfall in
achievement furnish rocasons, (The resume is to be furnished
within the space provided, limited to 100 words and is
requirasd to he signed).

*In case of Territorial Army Personnel, their T,A rank
should also be.indicated,

> " e ;1‘60
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t=lbet

PART-III ASSESSMENT QF THE REPORTING DFFICER

Doss the Reporting Officer agree with the statement made

in Part-II? If not, the sxtent of di sagreement and
reasons therefor? (Whersver aspplicable). '

Character and habits to include comments oni
(a) Integrity

(by Tact & Temper

(e) Conduct

(d) Attendance

{e) Physical fitness for strensous work

Departmental abilities (Merits & Uemerits) to incdude
comments on:~- ' ‘

(a) Initistive and direction

(b) General Intelligence

{c) Kesnness/promptness and efficiency
(d} Powar to control others

(e) Organising/supervising ability

{f) Capacity for hardwork

(g) Amencbility to discipline

Special aptitude or qualification

Physical disability, if.any, for outdoor work or
posting to a particular aree

Is his/her work well and methodically done and close
suparvision exercised?

Upes he/she level and survey accurately and his/her
plans accurate and well turned out?

Is he/she ecareful in seeing that ths existing buildings
and their surroundings in his/her charge are well
maintained? :

Does he/she bring defects to notice promptly and
arrange at once for their rectification?

(a) Does he/she control and supervise his/hexr labour
and arrangs it properly

(b) 1Is he/she able to insist on good work from

Lontractors? and

{(c) Whether his/her demand for temporary extra labour
is reasonable? :

Ill...17.



1.

12°

14, -

14,
15,

16.
17
18.
19.
20,

21,

22,

3517~=

Is he/she prompt and.careful in

(i) Correspondence, ‘

(ii). Submission of his/her returns? |

Are his/her measurement books properly entered ‘and

well kept? ' _

(a) Does he/she settls up quickly with Contractors etc?
{b) Are his/her bills promptly made out ahd submitted?
(c) Does he/she .submit in time Compilation, Drawing

and other information for preparing Lompilation
Report? ’

Are his/her office and godown tidy and in good order?

(a) Uoes he/she arrange for the safs custody and proper
storage of materials against unnecessary deteric-
ration from weather or any other cause? .

,(b) Doss he/she maintain proper accounts of issuss,

receipts released and surplus stores?

Is his/her technical knowledge such as would be expected
from one of his rank? -

Is_hié/her materisls and tools and plant accountal and
issues properly made? ‘ ' .

4

Is he/she active and hardworking?

Does he/she turn out propptly on émergencies?

Has he/she besn ill during the yesr? If so, state

~in what way and for how long?

Does hg/she take an interest in the welfare of
his/her staff? _ . .

Remark &' may be made as to his/her supervision of work,
Is his/her brickwork carefully supervised and painting
carefully done? Does he/she see that fences etc, are
carefully eligned and levelled, doars and windows

carefully fitted, beams properly bedded, painting and white~
washing carefully done and all splashes of paint and whitewash
removed? When works are completsd, does he/she see the
surroundings are cleaned up and all surplus materials & tools
quieck ly disposed of? :

23,

24,

‘Has.his/her work been satisfactory? If not, in what

regpect hekshe has failed?

Whether the employee was booked for the prescribed
refresher course? If &0,

{a) whether he/she attended the refresher course
on being relsased, and- )

(b) whether he/she passed/failed in ths said refresher
course,.

'.....l1B.



25,

26,

27,

t=~1B~:

Has . the smployee been reprimanded for indifferent work
or fer other causes during the period under report?
If so, plsase give brief particulars.

Has the employse dnne'any-outétanding.ﬁcrk mB;iting ,
commendations? If spo, please give brief particulsrs,

“

Gradingyr : . .
‘Outstanding', 'Very good!, 'Good', 'Averagas’ &
'Below Average'. ' : :

Signature of the
Reporting Officer _ -

Name in Block Letters
Uesignation
Date ‘

EART-IV REMARKS BY THE REVIEWING DFFIGCER

Length of service under théVRBViBWing‘offiCBr

Is the Reviewing Officer satisfied that the Reparting
Officer has made his/her report with due carg and
attention and after tak ing into account all ihs -°

- relevant materials?

3.

Do you agree with the assessment of the officer given
by the Reporting Officer? e

(In case of disagreemsnt, please specify the reascns)
Is there anything you wish to modify or add?

If the officer reported upon is a member of a Schaduled
Caste/Scheduled Triba,,please-indicate*spacifically
whether the attitude of the Reporting 0fficer in

- a@ssessing the performance of the SC/ST officar hiés

bEEnrfair,and‘just.

General ramarks with specific commsnts about. the gene ral
remarks given by the reporting officer and remarks about

- the meritorious work of the officer including the grading,

Has the officer any special characteristics, and/or any

-, abilitieg which would. justify his/her selection for

Place

Date:

Special sssignment or/out of turn promotion? If so;
-specify? ‘ . o R

Signaturs of the Reviewing
afficer

Nama in Block Lettcrs

Designation during the
"period of report, 19

N

-
L]

e
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ANNE XURE=I1I
RAILWAY | -

CONFIDENTIAL REPORT FOR GROUP ‘L' STAFF (Pwlg & APWIg,SIGNAL
INSPECTORS ANG AGSI1,SIGNAL INSPECTDRS) FOR THE YEAR ENDING

DEPARTMENT - PFFICE

PART~I PERSONAL DATA

1. Namz in full
2, Date of birth

3. Designation*

4, - Station at which employed

Se Substantive pay _Scale R,

Officiating pay ' Seale R,

6, Date of appoimt ment to service

IR Uate of continuous empiqyment in the present grade
8. Whether permanent/tamporar& .
9. Educational or Technical gualifications

10.. Particulars of examinations (including departmantal
_ examinationg) passed during the year ‘

1. Whether the employee belongs to Scheduled Casts/

Scheduled Tribe,
' PART=-1I_SELF APPRAISAL :
(TO Be FILLEDR BY STAFF IN GRADE s, 1600~2 660 AND ABOVE ONLY)

1, Brief description of duties _
2. Brief resume of ths work done by you during the year/
pecriod from to bringing out any special

achicvements during the year/pericd. - In the event of
shortfall in achisvement furnish reasons {The resumse is
to be furnished within the space provided, limited to
100 wards and is required to be signed).

#In case of Territorial Army Personnel, their T.A. rank
should also be indicated.

L ...‘- .‘. -20;
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7.
8.
9.

10,

1'1.

12.

13,

14.

tml0ms:

PART_III ASSESSMENT BY THE REPQRTING DFFICER

Does the Réporting Officer agree with ths}atatement
made in .Part=II7 If not, the extent of disagreement and
reasons tharefoxr? (Whersverx applicable) '
Character and habits to include comments ons

(a) Integrity

{b) Tact & Tempsr

(c) Conduct ‘

{d). . Attendance . o o \

{e) Physical fitnass for a streneous work

Departmental abilitiss (Merits 8 Demerits) to include

.. comments on:
(@)~ Initietive and directicn -

*igb)ﬁ__ﬁeneral Intelligence

(c) Kesnness, promptness and efficiency
(d) Power to control others
(e) Organising/supervising ability

(£) Amenability to discipline

{g) Knowledgs af Rules, Regulations and Procedurz,.

Special sptitude or qualification

Physical ability if any for outdnor‘wnrk af.pnsting
to a narticular asrea, ~ '

1s his/her road in good orde<T andltidily kept?
Does he/she maint=in points and crossings properly?
Has he/she effected any improvemnt during the ye=ar?

Uoes he/she keep his/her stock of material in an
nrderly manner? »

Are his/her tools and plant in good srder and kept in
repaix? Co

Does he/sha control and_supeivise'his/har labour.
properly and is he/she gconomical with 117

Has any relaying, re-sleepering or renewals been done,
and if soc, were they carried out carefully, satisfac-
torily and sconomical ly? '

is hé/shé-methodical and careful on his/her work
specially as to details?

‘Tines he/shes return released aﬁd‘othér sqrplus

materials promptly to stores? )
- " T Y R 1.
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15, Does he/she arrange for the safe custedy and proper
storage of materiels against unnecessary deterioration
from weather or any other cause? .

16. What was the date of the last annual inspection of his/
her beat and what was the impression as a result of

‘ this inspection? o

¥17. °  When was his/her section last tested with the Hallade

Recorder and what was the general result as compared
with the previous test?

*18, Are the bridges clean and tidy, and keht in good order,
and free fraom weeds and dirt?-

*19, Are the approaches of bridgs well kept up and ballastod?

*20. (a)  Has he/she carefully rencwed timbers and wern out

fittings of bridges during the year?
(B) Are his/her level crossings and their approaches
_ma;ntained well? ‘

- ¥21, Have any speed restrictions been imposed con his/her
length on accpount of dufective maintenance of pormanent

‘,way 0r other causes under his/her control? ‘
22, -(a) Is he/she prompt and careful in correspondence?

(b) Does he/she maintain creep and othar registers _
Tegularly with the requisite data and observations?

23. Are his/her store accounts carafully kept?

24, Does he/she submit his/her returns in time?

25, Are his/her office and godown tidy and in good order?

26, Are his/her muster rolls and gang charts properly
entered and well kspt?

27. Does he/she turn out Promptly on emergencies?

28. Are his/her demands for temporary extra labour
reasonable?

29, Is his/her techniesl knowledge such as would be
exnected from one of his rank?

30, Uoes he/she take interest in the welfare of staff? .

31. Has his/her work heen satisfactory? If not, in what
respect he/she has failed? o

32, ~ Whether the employee was booked for the prescribed

refresher course? If so,
(a) Whether he/she attended the refresher course on
" being released; and

(b) Whather he/she passed/failed in the said
- refresher course. 22



33,

34,

33,

36,

*These
Asstt,

t=22=s

His/her Telation with the staff working under his/her
supervision and pther fellow employees, '

Has the employee been: reprimanded for.indiffercnt work
or for other Cauess.during the period under review?
If S0, please give brisf particu;ars;

‘Has the'emplnyaaﬁdona any outstandihg woxk meriting

commendation? If so, plpase give brief particulars, !

Grading: S S " B
'Outstanding!, 'Vory Geod!, 'Good!, tAvergge?,
'Below Average?, S

Signature of the Reporting
Ufficer.

Name in Block Lettess
Designation,

items do not apply in case of Signal Inspectnfa/
Signal Inspectors.

PART~IV REMARKS BY THE REVIEWING OFFICER

tength of service under thea Reviewing Officer

Is the reviewing officer satisfied that the Reporting
Officer has mads his/her report with due Care and
attention and after taking into account all the
relevant material?

Do you agree with the assessment of the officer given
by the reporting officer? &

(In case of disagreement, please specify the reasaons?
Is there anything you wish to modify or add?) -

If the officer Teported upon is a member of a
Schedsled Caste/Scheduled Tribe, Plaase indicate
SPecidical ly whether the attitude of the Reporting
officer in assessing the performance of the SC/sST
officer has been fair and just,

General remarks with specific bamments about the

gencral remarks given by the reporting officer and
Temarks about the meritorious work of the officer
ineluding the grading, : - .

A PLIE WY i234
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Dates

1=23-2

Has the officer any special characterxistics, and/

or any abilities which would justify his/her selection
for special assignment or/out of turn promction?

If so, specify,

Signature of the
Reviewing Dfficer.

Name in Block Lettsrs

Designation during the
period of report.
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. RATLWAY
- CONFIDENTIAL RREQRT FOZ GRUOP'C' STAFF(TTACHMRS-INSTUCTDAS

IN TRACHING/TRAINING SCHOOLS) FOR THW Y®AP FNDING

NAM® OF SCHOOL/TINSTITUTION

PART T DPRPSONAL DATA

1. Name in full
2. Date of birth
3. Designation
4. Station at which employed
5. Substantive pay . _ ‘ Scale Rs.
Officiating pay ___Scale Rs,
6. Date of appointment to service _
7. Date of continous appointiment in the present grade
8. Whether permanent/tem.ocary ?
© 9., Eduéational or technical qualifications

{a) Professional
(b} Technical, and
(c} Special (eg. Drill, Scouting etc.)

10. Particulars of examinations (including departmental
examinations) passed during the year.

11. Actual dQuty on which emj:loyed{Suhjects and classes
taught) '

12. = Wnether the employee belongs to Scheduled Caste/

Scheduled Tribhe.

*In the case of Territorial Army Personnel, their
T.A rank should 2'so be indicated.

PART-TI STLT APTRATISAL

(TO BT FILLFD RY STAFT IN G™MD™ RS, 1400-260Q0 AND ABOV™
ONLY}

1. Brief description of duties
2, Brief r<sume of ths work done by you during the
veax/period f£rom to ‘bringing

out any special achievements during the year/per.iod.
In the event of shortfall in achievement furnish
reasons (The resume is to be furnished within the
space provided, limited to 100 words and is

regjuired to be signed).

*In case of Territorial Army Personnel, their
T.A rank should also be indicated.

-
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PART=TTI ASSESSMUNT BY THE, PETORPENG OFFICFER

Does the Re orting officer agree with the sta:ement
made in Part II? If not, the emtent of disagreement
reasons‘therefor?'(wherever applicable} 5

Character -and Habits

(a8} Moral chacacter

(b} Relations With fellow teachers
(¢} Integrity

(dy (i) Regularity ang punctuality

(ii)Leave taken during the schocl session in
the year, '

(e} Health

(£)  Wnether he/she sets good exam_.le in (a)
Noatness (b) Cleanliness and (c) Obedience
of orders.

Departmental_ﬁbilit{ggi

(a) Initiative

(b} Intelligence

(c) Keenness, prompﬁness and efiiciency

(3} Proficiency in day-to-day teaching
(1) Power of ex_ression
(i1} supervision of written work of scholars
(iii) Maintainence of records
(e) Organising ability '
(£}  Ability to meintain discipline
(i} 1in the class
(ii) ocutside the class and
{1ii) control of servants

(g) Profiency in educating the backward
students of the class

-{(h) TFxamination results of the subjects taught

by the teacher in different classes.

Physical disability, if any, for outdoor work or
POSting to a particular area

Aptitude for developing (i) cha.acter tii) s.orts-
manship and Geveloning extra currsicular activities
such a§ fa)games and s,.0rts (b} music. (c} debating
societies (d) managing clubs eto. amongst the
students,

whether the teacher was booked for the prescribed
refresher coirse ? if so,

(a) whether he/she attneded the course on being
released and :
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{(b) whehter ﬁe/she‘passed/failed in the saiad
course.

7. Has he/she been repfimanded for %ndifferent_
work or for any other causes during the period
under regport? If so, give brief particualrs.

8. Has he/she done any outstanding or notadle work
meriting commendation ? I£ so, glve particularss:

9. Grading
(outstanding, 'Very @goed'. 'Gocd‘,_‘hverage‘,
Below ave:age'j
Signatuce of the reporting officer
Name in block letters
Designstion
Date:

EART=IV I7MA7K5 BY THT REVIEWING OFTICTR .

1, Lenght of service under the ?eviewing officer

2. Ts the reviweing officersatisfied that the
Re, orting officer has made his/her report with
due care an? attention and after taking into
account all the relevant material ?

3. Do you agrec with the assescment of the officer
given by the reporting officer?
{ Tn cas~ of Jdisagreement please specify the
reasons ? Is there anything you wish to
mdify oradd-?)

4. If the officer re.orted ugon is a member of a
Schedule.l Caste/Scheduled Tribe, please indicate
scecifically whether the attitude of the Report-
ing Offic.r in asszsing th~n pucfocmance_of the
sa/st..officer has been falr and just,

5 General rmaarks with specific comments about the
general r-marks given by the reporting officer
arnd remarks ahout the meritorious work of the
officer including the grading.

6. Has the officer any s.ecial characteristics, and
or any abilities which would justify his/her
~ selectiion for any svecial assignment or/out of
- turn promotion? If so, specify. -

Place: ‘ sifnature of the Neviewing
Officer

Date:
Name in block letters

. Designation during the
veriod of report.,
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CONFIDENTTAL R71o%p FO MAT FO3 STAFF IN RS.330~560(RS)/
RS.1200-2040(N"R SCAL®)

l.

4.

1z,
13,

14.

Name of the employee

Date of birth

Date of original appointment
Yesignation & Grade

(a) Substantive

(b) Officiating

Total lenght of Serivice in the substantive/
officiating grade.

Amenability to discipline.

General remarks about his work andg discharge of
his duties with efficiency and sincerbty{

Knowledge of departmental rules/working,
Attention to Safety/dafety consciousness

Punishments, if,any, awarded during the reporting

year.

Awards/Commendat ions certificat« s, if any, wa
awarded during the reporting year., '

Integrity.

Overall classificetion i.e.hOutstanding, very
good, Good, Average, Relow “Average,

For stenos onlys
(8) Accuracy in stenograyhic work,
(b} vower of drafting,

*For categories to whom applicable,

Signature of the reporting
officer '

‘Name  in block letters
Designation
Date

Remarks, if any, of the Reviewing Officer
Signature of Reviewing:

Authority Board's letter officer

No.E(NG)I/86/CR/5
dated 23/6/87,

iy .
ame in Block letters

Designation during the
period of report



SEOTION I_]:_ 128wy

(FUR STAFF IN GRADE RB.1600-26 60
 BE_CONSIDERED FOR PROMOTION TO G

ANNEXURE. YT

AND ABOVE LIKELY TD

CONFIDENTIAL REPORT FOR THE YEAR

ROUP_*B' SERVICE)
END ING |

RAILWAY

DEPARTMENT

Name ;

1.
2

Lntegrity

Siecial Attriliutes:
a) la ities of lea:crship

(b)

Capacity to take decision
on matgsrs within his/her
competfnce,

(c)

Willingness to shoulder
highex responsibility.,
(d) Ability tO'ﬁnspire confi-
dence,guidey motivate

and obtain the best out
out of staff.

(e} Ability “° enforce:
discpline,

*Designation

Bopa7A0ETRgL YRy RRCY/

Butstanding/very
Good/Good/Ave rage
Below Average. '

Outstanding/VeryGood
bood/Average/Below
Average .
Outsteting/ Ve ryegod/
Good/Average|Below
AVE TEQE .

Outstading/Very Good
Good/Average/Below
Average,

Repotting officer's signature
and Designaticn.

Eémarks by the Revicwing Ugficer {DRM/Dy.Head of Deptt)
Station:

Date: (Designation)

*In case of Territorial . Amny PErsonhel, their T.A

rank should alsp be indicated,

Revision, as per s
letter No,E(NGL)I-AA CR/4 datec 2

“n pasterd above made vide Bopard's
3.2.-88,

!



R4

=—é9-:

Letﬁers/Reference on the basis of which the Master ¢ircular
has been prepmrs

l ,Rule 1619 « #r ’

2. E(D&AY65/RG6/47 dated 24/11/65
3. B(NG)57/CR/3/1 dated 14/6/66

4. E(NG}II/67/CR/3/4 dated 17/2/69
5. E(NG)II/68/CR/1 dated 16/12/70
6. E(NGYII/7S/CR/9 dsted 14/9/76
7. E(NG)II/76/CR/1 dated 15/10/76
8. E(NG)II/75/CR/1 dated 6/1/77

B E(NG)II/78/CR/3 dated 8/8/78

10.  Conf: ®(NG)II/78/CR/2 dated 10/11/78
1l.  E(NGYIL/?7/CR/5 dated 6/13.1.81

12.  E(NG)1/81/CR/4 dated 16/7/81

13. ®B(NG)I/81/CR/8 dated 31.8.81/22.9.81
14,  E(NGYI/BL/CR/5 dated 26/30.9.81

15.  E(NG)I/82/CR/1 dated 20/3/82

16, E{NG)I/B3/CR/1 dated 16/3/83

17.  R(NGYI/BS/CR/S dated 9/12/85

18, E(NG&I/BG/CR/S dated 22/4/87

19. E(NG)I/86/CR/5 dated 23/6/87

20. E(NG)I/86/CR/4 dated 23/2/88

21,  E(NG)I/88/CR/4 dated 12/589

22.  E(NG)67/CR3/2 dsted 23/10/67

23.  ®/S5/CR/3 dated 9/11/56

24. E/55/CR3/3 dated 9/8/55,

-'.—._.—l.b‘-



