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(6]

TEqTT-3

R R UL LY
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STHI, ST Reft Yo 3 arefier iy o < v gortar €; () wefat £ adt ared, arefEe e
TS AT T Toa & 329 & oI st S fAetaer § w6 g arett omarg; (#) BT
YA 32T H AT 39 HATH § AN H AT T AT A2 w97 F qeit S, Hee
arqfd Ua e & yagme; (31) a9t 99 @i, TOE, ®Eed, e, 97E, ®aamer,
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F, STATIIA * FTASTAT, FHAT AETH AT T 6 3297 | 947 39 fHataer § AT s
w1, (3) Tt aTed, T STANT &9 F JTaraTd & 29T F R qge q¥ R Srar g s
ST ¥ o TTed |, TR o= o 19 SrofaT Yoe g7 9A1ed 2id 8 Y (Uh) a9y |70,
ST, a7e, 3i¥ o2, St SwanT et Yorer & amamama & Sged | Rt Age, 74, et sroqar
ATag & qasef™ Tqx & AT STaT g ST ST ¥ Jemed & @ |, o o &t TS srrar
T TLTET G HATed gl gl

[Fae: Yo arfafaee, 1989 &1 f=w 31

I GG F qTId 39 ATE § ¢, ST TRET TAT T U TaET TIGT LA qIS o TTEIAFR FI=07
# frdT 9T 9% g1 THH ag A A e g, S o are & ereged, O o 9w % syarn
SHHT UF 9aE] gl TH IIATHT il HAT § 99 =<k A5l A 8, Sreg J€1 Fa7 99471 9 7, ST
YA G F FOH A (Fg=ror § TLT 21, T A4 Aar ug F forw, S zHew geratas A
e a2, I q foram 1 21 29 erex H aAfaaa Asgy onfHe @l 2

wtreg/streromeff & qrod a9 =E ¥ §, ©™F @ g9 § o & 3P § G 2 sruar
I H TIAAT AT FA & e afafag fhar = 8, St 39 9iaew F e awa e |
HTTEE 220 9T A0 TTH HdT § T S (Rl & amT o "avt # et g R o storar sae o
IERUEGCFRERIRIE I

At &1 7T ¢ UF IIF THIS o6 ®F § Thd Hie T&IT AAAT Fle a1 a7 TR a1 1 Fle
AT

SIFIALOT &7 379 g T ¥ 9a% &7 39 qeaayd €99 9, Sl ag Farta g, a1 ar (7) T
T 92 T FIAATT TGIT FLA AT (3T) SHAT TEATAT FaAT & TOTHETET TRl e T §
THAN

A aaq &1 9 g 9w aa9,2=ReTa aa9 Foar aidtegdi wf YrEwe a8 aad o Tgafd
FTT Y- 35(iii) & e 9a & =7 § a(iepa 631 747 7, B 95 F Forg 2 3 9w g
& & s 36T 3T g srorar foReT 9ot § o0 9 92 9% g9 o 10T 91 & o7 a7 )|
feoqufy : vy Foret =afn o wmaer |, et et st a8 a2 gieentee ol osg aeE e F
I 8, T a7 &7 A g g o da+ ST gaterd T TLR1 o TR =t § g g
[Fas : et Yo w2 MamTast, Sea-1 #5173 103]
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st it eruy- a1 F A AT AT TEANGE AAN/EAAET T ATAT 390 G A T
T ¥ T 6 qHel AF9T a7 | I Y0 9¥ Syt s ¥ 9y Sa arer
=<k TEehT FAateaa Afqis F31 e Tgor srerat At Aeferfed o § & S

= SO eroey ot/ fafeEa qfe war g & § 9 i 9a & |sfEge &
wta Fsm@Em @ &Y FA T e iud Gyt =T TEaT o7 & § o wriad & wasAi wl

T, S ST fouerar 7 R, Tt w4 7ew #:
[F=e AT ¥ TATIAT [HemTat, Sea-1 &7 e 221)

e o ¥ T TATEI— (F) AT GIH  Sqa1e &l qie el @8 /e § #ie @ow
Araer A5l oo A 2r, ol Y "aw AT I #AT T & T FHET S gered, 39 99T &
T 9T I & gy 2|
(@) et o177 ¥ |aeh &7 qeATAd A7 af dg w9 &, ST AT 97 & 3297 & 39+ eI &
&9 # fafgd Fed & o1 qeqs WierTn g0 9T Fearad Jiiuq haT 73T 8 o72ar Uy "o
Tl foru ST it Rufa # ag w2um 8, gt 9% Fraiery F Afera W AT gl
foroqeft - fAermree & arefimr foelt srfererdt =i, arfe srer |rofY ordt O Y S0, Fa a2 AT S,
ST o AT Y 9t 9T AN graTe, 3 a8 ud srwta for AT e 92t 9ire aehar 2
AT, ol Y& 9% T qeamad GIaaT S9% SaH F1F T &l 7T ST F18 0
AT, 7f% s Aatraq s qeaTad g8a- FT Aqe FLqT ¢ ad, Ther T JTeehr it
HEATAT Faaq § Hle A9 Al giHl ATRY, IS a8 e gl fh AT Fed | T TEET ol
Fle ATATIh 2, SIH- ATAT AT il TAH (A STAAT ST Sieel BT FHT ATHAT qg! FHLAT T2
[Frast ; areei Yo wamveT Rermeett, Rrea-1 1 faw 234

IRET & arcad g T Yo T3 i g 1/Fw 9fd, 99 g S 9 W@ a7 U 399 [ a%g
AT Frdel ag| THH o ATAT-T04T, S8 3T ATaTeRT 7T W STiie 8 ST 39 979 W2 8 oY
T TTE UL AT 81 T T2 AT T 9w 615 F 1@ sa¥ Fae 9 Artarg it i
& ST aTe R 3 staeta 9T 9T o forw arer 81 3| afdTST ® U ¥ srfeek qfeat oartae q8i g
T TP F AT FILAT &9 & M oI g ot )

[Frasd : areei Yot warET fFemTatt, Sree-1 #1 f=a 103(17))

TARIGUITIERTT T o2 g Tohell ¥ 5ash T ag Afeshe s a8 a1 ar quiedfa & qord a1
STAAT AT =T STATE STAAT SAATEAT THTH g1+ 9L AT LT I FIE IF 9T FT qha [
g, e a8 arafas g ontae g, Peuw saar Rt e % [ g ¢ o e ag
gttt T8l g foeq Rt R o2 o a9 @ 1 afgswe e ad w A Fwar g &
39 U | wAgaw =Ffe &I, IfQ gHATC ATHAT it 9CqT 39 I H 39Ut Iai & Afere 2v,
oa? I ¥ geraAa F¢ f&gr St

[F=sT : ATt Yot oAt Memmast, Sea-1 #7138 103(28))
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AT -4
cEIEIRIGIREG

U % YA/ &, el STl T@dT a7 H§ 9T Fed arel o0 FaEqaht & g
AHATT gl A0 & T Hged ol a4 Fi= F107d 5 :
> T gar(araen) w1966 | Ffvta sraamEt #7 orfed i arade s €9 F 9T weAr

FaT g1 TQ FIe T qash F107q ITALTT FT RET THRIE Iee=d HAl ¢ a9 6 [A6q
HTATEAAE FLATE 0 ST FhaT gl T A=) H39H,1966 % @@z % foro Fo=n

AATF-T 24|

[FEe: AT ¥ AT HaHTaet gue-1 &1 Sqaas-1]

> SITSTIHTOT B § Tl TAd SR I SATAT Hls TEATHS GAAT [T 9T 24 w72 hr
FTRIAT THAT SATUIAT ST IH LT o AT TS g FATRT HET ST Tha T &l
[Fae: BT 3me-sfio)

> TH Rt off =xfxp o1, et v & stfess 9ot Stfea g1 o9& S afa/9at & Stitad @d
e Tt Rt & A e sran/erdt g, e 39 afa/adt & shfea wa =9 fae #r g
H TIRT ST Tl g, 9aT § g & o0 917 781 J9&T ST ; &/

> e AT wigar, e @arg & 396 90 6 26 Fare & G897 FE Tl Sifad @ & H1,
FHTT =TT &< T 97 g7 o72rat o vs ==t & g 2 o g, et zo feae +
T TS Tl SHitad g, a1 § Hafs & fore o 98t R |

> T AT § Y97 FA ATAT g2 A T<h AqAT S8 {2 it Jroor w3, v ¥ 9497 § T4 Fee
T ggel Rl ATaSi=s 32T % o0 =<k 94T S9eterd o {9 7gi gl == et &
SATHTL TS1 STeA {12 T ATEAHTLT /AT SITUAT 2 18 § 39 {Afr § qrAmaa: Fg aadd

LA T AT Tl R

[F=sT : AT ¥ 9T (AaaTaet, fres-1 &1 f=m 225

> SGEHHT & e 9¥ AEe 2q e T s = &t ot = F§ 999 o & 9w
TRET o 7T TaEdl i ST T@WTe FHFM,SAT T e 6 Aad gl T g T IfT a1e |
Tg ATET gf SITaT & T S8 T TATT % Taa1 sl SUEAT =l AT Lol § AAAT I(6d S@HA
Tl #l ST Lol & ad qermad Haai/seardt #ar =t & qefiw [ abwar o foer

HETTE L %l TR 3T TANT T R0 & IAhT HIh THIE i ST Thel T 2
[Fa : Seats /. 44/2002 (T HTE/TLHT TROT H. 62(05)/2002]

> T T 91T ATAT g o6 s aCahr/Ae qae Tl (MIH) i 6 Tqar 91 § s 7 &
T TR 79 @T qT ARl AT AT 39 R 9T % o a St e W 9, 99
S AT | TR Al T@T ST

[Fae : TS &, 110/93 (T.HFHTIE/T.L.HT IHa= 8. 102/93]

> T HAh! GIT AIA-3TT TRATE il AT F0 | A6t gie il (Rl il S i Srusir
ST AT ATA FT TIH AT Al TTAT SITAT § T S (9%g SAqLTE S HILATS il SATUAT|
[F= : TS €. 62/2005 (T HHTIE/LL.FHT TRT 7. 40(04)/2005]
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> TgfRrat stierrd #i1 T swaeg a7 =reu & e & forg seartea st w1 =t s
a9 UAT 2 T 98 e d1E g1 T TATEA % oy a6T-q07 9% AT Aqeell F AqER

LT TaT § AgE g ST Tal 2l
[Frasd ; areir Yo wrveT Remeett, Sea-1 % @ve - 7 %7 877 101]

> WTRreg sToraT STTeruret & &9 § Wl fohw T SARAT F S1ae TTAeA0T/A9re] gt it srafey =
T IHeF 37O ¥ TATEA FIT Uferd Tasgfd STHT T qIar FHam St g
[FasT : AT Yot T fRaaTaett, fSee-1 % e -1 3 39 @ue —11 %7 477119 |

> Fie ol ¥ gad Ituq TR o 6T Tq AL il H AT & SATee [T e o0l Taiedr &
IEECEEEREIR SR C R C ARG EI AR
[Fs] : et ot s fRaareaett, Sree-1 1 faw 235]

> ST aF & v [y &9 | Ifedted 7gt gl, T T g9 7 99 99T 39 a9 ad
FTeAT T & Fory o 497 Fear g, o 39 3t=a aifeeer g sfates e ie &
Tt == o foar Bt ot g Ao frar ST asar @ =1 =0 T 39 |41 39
q¥E AUTerd BT ST FIHTITAT AT LR 6l qHhRg fafer 7, T e & sroar foeefy
e it [Afe &, ST 9 |/ oTtHe 31 AT 951, S QUiaAT SaT Tl 88 d% 93T &

FTTHCT H SToaT IH6 (A0 | &Y, o 7 qErar Bam S
[Frae : AT Yo wATET My, Srea-1 #1 a 237)

> TRET o T F=a/ST 99 AT AT & Al Faes Bl ©mT @ 49w &
[AUGUITIEHTE &l YAd | & JUI ahl TAT o (70 (ATATE *F ATHA H A1 a9) T@T ST qhdT
2l AT T AaTd F HaL IHHRT 90 95 U ST RIS gl hAT ST g Ja 3<h STarer
THTH I 9% & 39 AT a1 ¥ HAT & SEHI & <47 A0 AT 7T o9 g1 Faiag o

BN [N
dT9H AT STAT =T8T

[F=sT : el Yot s e, Srea-1 1 e 244]

> T off Y1 Taw o forw ai= aut T srfde Y smare sata F foro Gy ot s = sraerer
THEd qgl (AT ST

> & qF foh WA T AT TR 1 d@d g0 AP AeT9T F 7 FHY, AT T
FUT F ATH 1 AT Th AGRIT AHT AAAT FAF19 forw o7 =2t 7, e #ar &
BIEHT, AqIRIT T ATl ¥ A o Fael § Tg AT AT0A7 T 38 T Fa7 F AW 3

oo g, g ST AW (2) & Il i AR F47 § Tgel 39 I 9 Hl UHT qaterfd &
FTLOT AT T TG Tq9< f&F7 S
[\t : et Yot Tt et Srea-1 1 e 510]

> AT STERTer T e & forw Fery arfarrrey srasprer 921 agrar g, a7 fRufy & st
T ATAT I HHT AR THTH I o a1 ATATEATT T I AT % 1T No Leave Salary
FT ZHATC & 3T AZ AT 3T AqT STAHRTLT F & § Ik STTRTLT GTAT H & AAHT F AT
&1 HIAT | File ot TS, T8 a8 6l Gal o T8 &l Tafe &l AT Gl qAT ST
ATFTT THTH EET & 18 LT § THGHA FL AQURAT g ¢ o HaF & [o0%g
AALTHAF HTLATS T SATUI

[F=sT : ATt Yot T Memmaet, fSea-1 w1 Faa 518]
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oreft 31 Tah Y FaT § I B F Berea =T ST (gt qaT Seq &Y o ST, e
et amet #1 Ses - (F) aqueafy F o aferg g2, (@) aquftafy ¥ o
ATerFd Gel & FH | ATAFH ATIEATT ST T [oh ATATEAT AT<h & UG H [ a¥g qal

¥ fT STaT §; () Mo, gt 39 918 AT 91 SET g 9¥ gy T e 97 1w i a
TAARTEAT T STAT & STTAT STgl ¥ qaeh il (Hervad § Tgd g al STl g Tar I srfaard
AT T S T Hd 9T AT o 6l AT & &F ST g, (3) T o =g §
et wfas™ & fe-sgs qar 79 e, afe BT gam ariesr geT Se-fEd ¥ 3w
T T AT FOoT ST 5 (3.) U 02 g I8 T A0l o G0 AT & 0

SERI

[F=sT: Yo e, 1993 T AW 42)

aft 9t AT § a7 AT qoh TRATAT Tt § AT AfATT g A gt A< wieveror srafyr
H TgaT Ratia fBrar wam g, st Y& 9o Adetss, amarana wiore] s & Al |,
gl aiaATar date SrAeA TRAAT @ T FT 6 a8 IO gt =gie srasar &
AT Safd HarayE &1 F T FAT gl 5| & Tasw F aidrar sate awadargEs @
T AT § SEhT HAT Hl qfE 9¥ fF=m BT S gear g1 9= are aHT IS H 12 "gEl
afeter sate AR it St ARl

[Frast @ A Yo wumuat e, Rreg 1 F gve-g F a1 #1387 111 T 113 ]

STa TRt Yoe fehcaeh & ST § T8 a1l ®ils o HHATT S| g o HIL0T Sl
U IUEAT g | TTTF Bl T1qT &, T 39 48 =i o Fia¥ 97 o F=iheas grar fAated
T H AT AFEIdT THIUTT 997 ST FeAT AU I8 A=ard g & afs =it
SHTOTIS o ST 9% AT & o7 sraehrer ouferg g a9 el & =F e & a1 d
T=rTehcerah GTET ST STEaeIaT S0 a9 gieT ATg Ul

ST Rt Yo Mfhcas® o SATad ¥ dTge T@d artel el ¥ wHaRT &l ieho
STHTOTTS & e 9% Gal #l STedd af, ad 3 48 =l & Wiav et gsfiga e g
ST STEAEAAT THTGS STHT HLAT AT 01 3T THIOT H AT il Thid o 5 srate &
T FHART & O ST Fed | TEHd g Al FATAAT 1 AT g, SHHT IoAd I1
FIRT| TEAT TTTARTLT I T & THTITT Kl THRE FT GhdT g AT 99 qTHAT H,
STl 39 Hal gl T 97T o FIL0T &, AT Hl qATg TAAT T o [T qTrerha =fehear
TETTARTT 6 OTH AT qhaT g
FHATLN G Gal a (o7 ST SATAET T 6 GHAT § TEIT IStiohd (Aofl fofohca & =riehed
JHTOTI 7 qe4q arferermr, et Yoo =rfercar srfasrrd g saeht sraegs gy o
ST 3T 39 TATIH & THT &l T GAAT 6 ST T 51 T HT Tl &l
SAEIETTT THIMTS hal = (ohedll THTTTS 6 LT ¥ el o (o0 UF A" I 6 T
BINTT 37T TEERT GIAT T IS I AT Tl THAT SATUAT 5 qF (o Te17 Tore =ferca®
FIRT 7Y €9 | THAT AIATT dal af Tl gl

[Fasd : aredt Yo wrvET RemTeett, fSreg 1 92 538
el & TFA - Taarer FaT & oTefiq el & AgETe el T w1 T Ty
ST AT & &1 ¥ FHAT T Gl H7 HIs ATUFRT Aol (0 ST gl Gl l THid & oy
STHTOTTST &7 FeTH TTTERT o TT ST ST A0 37T S ATTEERTLT o Srael i Scver &
STHT AR

[\t et Yo e ffemmastt, fSres 11 92 551
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> S HT IS AR qaF 07 GaT Gaeft ATl or@Er odt § 2 Al § wle qrdr
FAT AT TRt FTIa &7 [METo 3T A1eaT &, a9 I8 o0 Ig 3= T 1 a8 T
AT TRTA IFAL ATAFRTLN STAAT AT FIATAT THE TAAT I TqL o6 UH T TTIEHLT
UTH ST Y AT TMST | UH HTH il FEATAA F o0 Faqq 2T o= & [t areaw
H AT TET AUATT gU HIEN 37T TIARTAT 6 TTH T8 q¥g AITIET Teqd el UL =H
THIAT & foraT ST g T =9 SRSl FT Soorad wId ATl & [A%g Srad AqeTEE
FTEATE HT JHT ATRT

[FasT: saTs /.162/15 (F. TFHTIET /4,¥, FT FHE T 5. 4/16)

e T .

AT, et ¥ Ta® T IH A AAAT LA ITAS § Iaht ¥ F4r & forg [HEta
o ST, e wom Rgie a2 S§ aeeug fBar 1 § i ag T o W@ errar s
TTAST § TATATALOT T STAT FEA AT ATARIC KT Ag1 gWTI TATT, TAT AATIAF Bl 9T
T(PATT o T A e I T FeT TR 10T Tod T aT o e aigd 9ed § rqam
g FReT TR § S=iaiRa Fi &7 ATSHT gl T 97 i T F I 99 & gae §
AT Heeft =0 | & orefi Trgafa o SIfeshTe &7 Y91 Ad | graads quar et
Ao e g, S5 stfeshe O sreamantsra o ST aeRar &, & s aerar 8

X HATAT T [T - I & TF ST % I TqH1 6 AT FL 6 (@G0T ATHAT o6 AT T TH A
q O A H ST 9 I TATET F1T Feaqa s fa=r fhar S u& sH=rat #7,
ST UF Yoa o Y 9 H A 39 Aqag 92 6T @ g, 90 9fase # @i o
& Hatgd T H g9 IfP 9T ST TS FHATAT & A T@T ST, ATy ST
FHATRAT il TIEFHIOT il AT STAT SIS 9aT st srarer Srast o g

[Fs et Yo e Memraet, fes 1 B 226]

FAFTT TTHAT o ATETE U ASAT THTe F qaT H ST 6t Tqata Mot ades o «F
ST &

F) Heft et arer U=t | Hrelt o7t A & = o3l W Reaw aRmar w9 &, g ad 72 §
o TATHTAC0 7 AU LA ATAT FHATT 9 9T | et 1 6 forg fafga Tmaar & @
AT Bl; AT

) A g 9% 9HGET a9 & RET T § IR AEAT-aadl AUar I HHAT Al
FREAT F e, e 97 dAEAT-aq t w1 W@ g, 39 @il ° o1 € Feaw gn 7g ==
od WX fAvT § & e wWEiaeer Aed AT #HEN UE & #ife & gl qdiq
AET/A TIEET av & 919 qIATA/E EeT av, Aqa=d S & ar e
ST fiT Sgied AT & |97 Aq=d Saedl auare, §df U=t § 9w
AT i ff =0 Ifasy & f&aaT sata &7 ST Ford 3 I8 S Jred
AT TAT FHATLAT T TV Gl 1 F T ¥ T 2N

T) AqA-1 (TRTAT TS I €.1800) H FTALT FHATIAT o6 ATHA H ,\FHTAT HawT T o
&1 gre f&ar el

T) I THT IS F FogEdT Fav0 § FET FHATRIT 6 S G99 6 e Tt I § ITh0
AT AT A TR § A aRgar F 9y e weEiar ff fF sata & ST
GET ]
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T) At srErer ox Aaw afisar & A1 UHRaERT T 9 99 & G= qgl har
STTUSTT ST @ [ <ot § TTETH & o 919 a9 ¥ Aal af (10|

) AEATS |, 12/17 (T.IERS FT FBHRTTT |, 15/17) F ATETE T TG0, Tia/aa T
2 o ST U TATATAL0T, ST9h o T9T ATE &9 & fAheivT ¥ qaehi i @aTa
FA ATl X A i 9aT | 5 FUT 6l ge «f 7% gl

) TIQ/TAT B F ST IT AT & g9 JTHAT 98 AaTs /. 23/2010 (. TFHITEr FT
T TR /. 21/2010) H Ifeated srqaent & aqam o= o v [ forg sram

&) TE g4 aqay AT v o aft 9gF vd qur Hewer @5 T ST s e
STTEERTET o HTEAH & Haled RITHE ATET o TSR o ITE TS 20T g ol ST 2|

R I I 1 R T U 2 i L R e e B L I s e s A

F) T FHATAT hl LRI AT /ATASTAE & F STRAL/Feal T ATAT 5T TEHT GT
QUIAAT AT FTHN g8 aF Aquiua eie [afEa saemet Famt & Tifedt & Jaa #
AT T o U 99 § 4 e ={u o7 a6 § Fheq 3@ Rafa 1 g, set 99w
STTARTT GTRT U fohelT siraae &l Sefed § T TEAT <A1 =d THET T4T 2T

F) Feald Al HAT AR o (AT & a9 H 00 0 SATaaH1 o ST 91 AqqL 6 919
Tel T SITUsm

) FfT Fre o FHATT FRET St gea & Rt 92 % forg stree T Jrgar g a9 S9
TE ¥ AT F TEATHT a1 STTET HATHg gIHT T2

) AT TRI F oI G Haahi & SATaaA] wl JUATT qgl AT 7 180 If 37+
g geq srIar @ e & o srqemats wEargt A= 2

T) Sgi TRt Tt "aF 7 O gt 7T ot s T ® et aw % forw st Arenw
T sraed FFaT 21 3T =9 ThRaT =1 T 21, a9 TemEiaes Fon & 39 [Eadt 98 7
TEATRT 3T T, T TEAT &1 qae 1T e T gl ST FehdT g T UH Al § A e
. 21/2017 (T, FARTE 37 H10H TS &, 26/2017) G AL A0 o6 el FaT % At
AT fT STu
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AT -5

TR e TTET0T

gforeror:

AT ¥ o qHe IcATEhal § U & G0 SATT T Fh A qaheAh § il § gl Tg
TRATAT H ACHEATT FLh ATgehi 0l FULATH 6 FAET HaT0 ITASH FLT =l faom | F=T
FAAAT FT GTAAT A [ET TAT AgAT TARHAT H Tol FIEHI [EHAT Fh 39 A9 ua
FNLTAAT Tl AT IHA FLA & FILT BF FIQTC & F TohAT ST ThaT g1 THAT ST F TTreqor i
THET I TATIF ST Al (AT ST TFHAT gl Tl Fgl TAT g o6 HF % FTAra<0r & (o0 347
FAT &, HAA THNT SATAHLT T@AT gl TATH A5l gl THH Tg AT HT THH T § Aga Tl &
TH S A T AT AT )

TTAT F Hged H THAT gU, AT A€ FIAT AT LRIl “qgrT gioreqor i & arr
T Fd g0 TIAAT Yo Faamae’ (38 T Aaamaett ey Sro) whrea
TIT &

we fAmior T #, wforeor, dew & g & S gt a38% & few F sEeae
AT foRw ST € o TRt § S, Frererar i srtvgty ARt i ST a, S 39wt
& FIE oITET I ST g1 39 FIT gH 9gd 7 @ § 99 I ITAsH JATAT il ATATHT
TMSATCHE AT TAT S2eTT il AT FT Tohdl 5| FIATAAT o TTATL, TIAA0 Fhamaharar &
Raferfea #r aftafoa BT e

STCTET ST (S[E/T FIT)

FT TR TR SETo

AT TETS

AT-T-STI T FITET/HT

T HQT/ITRITH LT AT qgraal
geAT T9reAT

FTAATATY

qre/gRe =t

AL FAEAT/R

YVVVVVYVYYYVY

STTEATT T Hie T 92 AEferiad I Tl § Flleag a1 ST 96dT g -

(1) ATLEAR/TTErRT TTTETT ( FMST § FAT TALT FLA qTAT T (RO I F 3297 )
(2) TAEAT TEAEAT (ST T I TTSAT FA 6 3297 H)

(3) TRt TfSreqor ( FH=TRAT T IFAL ST HATAA & (o7 IATE FA F 29T ) 3¢
(4) Tear gadT fFrer gfereror ( FerasarITy A1 IUHsy FT *F 3297 7) TATT |

AAT T % 9719 297 ITAAT Fegl H7 Tk (G dedesh g gl T daF A 9ah, [TEET,
Tarea JoT fFeusaraTa Gfeveror Fiwd # GTeor STH FId g TN S A arEits ue

SYANT TATT & 3297 F THH Fg, [OCH T1add 07 0 & 9 MHar § ¢

> T H qH g1 | TgrIam % & 3297 F qT HHATILAT M ATHaTd TRT TLreqon)
> AEAT UTEH Te (FEeHT TETh) ITASH FLT & 29T § 3ol Uieh & HHATRAT & (o
it et fareer Fa sfaveror £ oft srzara £ e g,
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> treAur/ATee "@ered A org uw qus Fremr ot & off srferEET Sy i S g
Srerer afoveror Haeft AT T AT TETAT ST T,
> UH & gieremst § gum

TH ATATR, HILAE AT AT (2003-13) 9T FI5F UF AGAETHRIT il TqE Fl 49 |
TEd gU Al FHATAT (( H2&T U IT-HeAT T T e FHA) & o oy e/ st
TH FAT o ITART I ATLIHE TAT ATATEF TTETT T TTSTHH FATH hl LA o0l TS
@ YA § FAT ATAAT el Higd dg-1auaeh e Teqv g1 (MDZTC) 30T ag-
forw=re wea widreqor et (MDDTC) & 9=

o Yoy # Foreforfr sorerr g ST T TR

Fg-fwes ey aidreor  H@eere | et Yerd SireAr S (ZR T/ et/ gRaTs
(MDZTI)

qg-fAwEE  ded wfreA WA | ) weer araraTa WO Few/ AT/ A,

(MDDTC) @) TS FO TR e /AT /2T,

T) AT UF  HIACsAT AW Fer/Agrel/
IERIKERA

o) O U EEATT ST e /AT

ST TIAAT Foer F) YT TIAEAT Fegt/STHTAE. 3 Feregan

q) FRET e Fes/ e TIAAT Hew/
FTELATET

[EERECINIE IR T F) free 19 TEER- e T e
STTreAT Feg/feregetm

q) faset — o A St we/srae
ST qTaee StreAT /ST T

) i - EEIIEREL wforeror
Frg /AT AT /FATARE (T8 & Bf 39T ¢
TTTEAOT e o w7 H i)

) HTAT — LA AT T TN et/ FHTALTATET

T) ATAF- e Tt Ta HH/SH Tl TT TIreqor
Frx/ASTA AT TATAST, ASHITE, ITET FIY,

U U THI- [EFRATITeT 991t ud |71 e
ST |

IRESHT G H-10, 2019:  SF FHAT &l Treror faam a7 gRAted w1 & oo G\
30/10/2017 T “GRATSAT HAF #hl EATT =l | AT, 2018 & Hawae,2018 TF ATHT 13
ATE ¥ FwHATAT A1 5 R sAF-stta wtveror = S e g1 = A o7 T gu A
20/03/2019 & ‘qRATSET GEH-1, 2019’ FT &ard &t T2 g1 T ASET & siqid faArh
01/04/2019 & 31/12/2019 T AT AT &t dater H 5 faawe iy Ata-siia TIreq0r Frshd TT0
STE
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Haw gaafRer - AT 27 12,2018 Fr e fBFam wan, St szew g- a9y Yoty #r
=g AE-fA=R g w1 # SHHEY % IF IS 970 1@ i AT Hwar & i gaaadfie
FATTI T 3297 il I gq Sl T80 AT I H =6 [@9T 9% q1al UF ATCITT & HIAFH
AT o0 ST 78 81 39 Had & 3297 &

1. T FHATL T AT T GTESTE S(iad § AT T a9l Ud Tg<T &l
e & form gforfara w<am

2. S{tad &l AT AT+ TTET | A=-F= Faet gEansi o g2 w1l

3. JER-fA=R U9 SHMERT & dag § 9T o i Afdal i Ieg 91w @ |
FHATILAT o0l IHEHT FHl THAT § TG HIATI

4, AT TOT I IHTHT SIAHA  TET Tl AR Tad FHLAT|

AT T e T

Tt 2 oF & JLH 2 - (F) T2 (@) et 9t (1) shffgie (@) e (3) @R
(F) TTRTTorH AT THH qleh F T S ATeAr LRI 7 Tiaerd, ST T 9 storar |ar
forere % foro fafEa o ST gerar 8, &2 A= & =i aftasr o e w2ar 21

5| a3 & 9=t & el @m| U 9@ 99 & (or Al A ST ATe 0 ST Heriwor TR,
AIAT UF U & T T g AUTerd qaadi S0 & Fael § A= 6 Ser stqard g
Tg giataa frar ST ot sraeas g 6 #@&r & [ = sraar M= et o [t st
& ToTT T % TATH a6 g1 S8 I 37531 H1F FHIT 6l I a1 gl S A= i &7
H T@d g, AT o TITIET Aaamaet, Sea-1 (Fenfad §Eaeor 1989) & -1, gue-al,
ST gue-1I1 § fH-foer framn & srsrata aat ow e & oo foega wdff e Raiia
fFT U 81 AT &, 39 A H "gad [AE T Auiq |d9d-1 (U= 9aq €.1800) § wraa
FITHET o ToIT qRI=Td & Tedi & dag § fRemasr i w g

STE F dATAT, A% WAl & TE KAT H WA & oo gmErer Gante stoarRer
T#EAT(GDCE)/ "ifwa feramfrr wfa=rRar 9¥vear (LDCE) & a2+ &7 a9 g1 amr fFramfi
TTAATRaT TeT & 927 F TFE< ® fAega GhaT AT g 9t TuE 39 wat v asdt wifeat wi
afertord T ST @e, fSeeT =t et wer 25% i 399 afe g1 H=er U=t § e 7T,
T UF TRAATITT FHE Iga¥ IS | doif F YA FF & {0 LDCE 3 GDCE &7
TTET FA T gl GDCE ATSHAT &l ST 1@ & o 28 97-9877 9% faar o smar wr g
Sie sifaw e =8 R 31/03/2020 T F=TT 747 B

T avg, Yo § e et F foro gt 9t =t & LDCE & 39 &7 sra@ 3uey
FAT T g, S8 @ - TFFarIma &ler § awaiiead, Je-I/aad-2 F1 98, 16-2/3%
ramii= #rer % o sEa-2 § oy forfue, ok Jures, TET o, FEre fofus, 93
forfis ToaTfe & 98, 20% Fel & aid oad-7 § e FIHE UF Hed[0 [Hided, qad-6 9
FHY THEIT & 98 T TR+ gq sedHifeue fed ®er el LDCE/GDCE # |f#Hfera
g9 o o7 91T orat & O FEAT B - qaA srqaent § et sreafirs Tear =i [
TR

U T I L M o o A 5 s o O L 2 L A
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> TR # FEd T ¥ SgaT U °, UE Al § gAY 9o H ST UF 99g ¥ g9 99 |

TATATALIT ATHH 81 T ¥ Tah 7 fhet oft 92 &1 92 % o =g 98 =19+ U= g1 o1qarm
A3 9=, JRId AT ST gar g Afe 39 39 U § gatdd w1 & Hegd & forw I
THAT ATAT 2l
Tl T FA QT FITEAT AT — ‘FAF I8 3 A-939 9| ‘=99 9%’ 9 U%, I a7 it
& ST srfeg=mT o a1 % AHIeT § T8 H19T F¢ AT it 72 g o 3! garafa =9+
qIE FT ASIAT H TH ILT gq i ThaT & AT Torcds 939 ToRaT STaaTHT
T g TS FHITHAT o6 A1 F il SATAT AU gl “FAT T2 I I o (70 T&T I 93 6
L AIATHRT AT AT TRAAT S FSAT, IAT 6 AT T AAAT hael AFTAT 6 AT TT
=9 AT SITOem
TH HHATIAT I, ST T TG F TIAT 77 T F TEIATT AT T THIE FIA @ ( FA7q T ar
g TIIATT o | TeRT ol gadT foifed &9 § <07 g e 7 & e 92 % forg s9&r =9+
THAT & SHUL AT ANTEIE a7 &), FIaoT § TF a9 o (o0 T@rafd o & 10 331 S|
[T ¥ AT HEHTEet, e [ #7977 224]

STEt TRt HawT o fohell U< § STell TR g HIs TRl qIeawd TAaeid af agf 39
TTSTHH &l ST e & e qgl &l ATT| TS FHATAT H Tl IISIwH 6 o0 6
TR T STTaT 3, T Se, deRTe RIEHTh (AT S0

[ATEATT T TATIAT fRaHTaett, e | &1 92w 227]

T WEATU ABIIAT BT H TR % AT Aq@< (AVC)

(F) T T, A 13T A9 .1800 (FTHE I5 qHE T ) :

1) 98 T HITEAT & T ¥ qaahi 6 o0 MIq qar=id & dJa97 I9dsd dal @, STl
Tt & A=t =T § 33-1/3% UF 16-2/3% 9= (Faiia amaar & ary) F=eqa o
ST AR

2) ETSIAALT % AT FAmn Aigd @™ § gedql Hf FlE & (o0 HLET a9 6 T
TRATTATT FHITE | T ART TRAThT TTAEF T o RS SAHIL AT A T THIT
FT Flfe H TIIAT o TG 2|

3) UfEed ST arforey Famn § wraeq A= 2 & a6t 3o q9ai w7 IRagd sfi¥ arforsy,
TAT ATETSAT o IFAL IS | QI o0 ST g =T v ST 3 forw o /67T S

4) @AA-18< 9q9 €. 1800/- H 7 AT il HaAT T FT Feh HHATILAT il Fl{e I, S a1
SHH & Fls UH JNTAT Bl AT (Seg i FH/ATATISE FHed 1ol § [STATHT THaT 987 Fd
H RTAMT a1 9/ FF | 9 & 1 TAUAS!, HIHE Taed § ATAhqL (Sl 4]
FTAT AT HHTL GIT T& HTHE Tagd | 99 F q7 THSA U /AT 21, F H1HE UF
FTOT [HLTeT, Tad-6/I aa7 £.4200/- & o0 97 2l

5) T AniE gfaaar T9EAT(GDCE) & Saeiq stes=a et Sgax 92 & form,
T3 39 9% * Torw srutera Meifa Taar waar gf, e o w@a |t #e1 § siteg=r
ST Y ST 21

(@) AT-TFA Rt AT HITAT (NTPC) : Aad-2 T 3 [T 9a9 €.1900/- TF €.2000/- 7 :
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1) a9 § g1 IFa< U o7 qarafa & GrHT a9 % A9
2) "maTT fFranfr sfaaRar w&aT(GDCE) # siavia sfegf=~a et 3gax 98 & fom,

7% 39 92 % forw srufera Metia Twaar waar g, e o o adt #er 7 sfag=ar
ST Y ST 2

3) ITHE TF FedTor FLTers & 95 & forg, Ffe adqane feem-fAger & SIam v 9 2l
4) fafer "@ent # geg Aty agras % ug & forw, afe aqare fRem-fAdert & srqame st ar

=l

() TR "R H TRAHATT & T H 2 AT -2/ IS A9 £.1900

1)

o | g 3ga¥ U< o folT 9= o AT STFET & AqETe

2) 18 § Jad-1 H T AE[ I & &9 | J99T Lateral induction as ALP in Level-1

3)
4)

5)

6)

FTHE U FHeAT07 ATers® % g & oy, 7fT aaam fRen-Aaet T sw=r4m 917 271l
fafer savt & e fate ggres & a2 & o, 7fs aaam Ren-MAat % Sqam s 9=
Bl

amETer i gfaaar 75ET(GDCE) & siasta sfagf=a et Sgav 1= & fom,
7% 39 92 % forw srufera Metia Teear wear g1, S o wora 9t e & sfaeg=en
ST Y SATAT B

ATA-6/TT AT €.4200/- H FiAS SSAIAIT o T8 TT TG g Sel-TATeH Tl # [T,

T FAHTT TR9T-aent o SIET =9 91 gl

() TEATR TIAH G : ATA-6/IT AT €.4200/- H

1) FFA-74T Aq9 %.4600/- H IY FFAT A & 9  forw, -t § & q2r=fq *

HlHY ﬁQH(%ﬁ’iHI{

2) 9 AT’ 97 & o0, FS Faare fRem-Haet # A =11 977 21|
3) graTT fAamiT gfaaar ae@T(GDCE) & Siaiia sfagi=a el Iga< 98 & oy,

Tfx 39 9= & forw smuterg MaiRa awaar waar g1, e oo @ adt w7
ST ST %0 STt &

> FREAT F9 F TR FA 9o [

YA WAl aTe qaT FhET e et TTTEeRToT o ATeqH & W1 (70 0 8= i 984T 97
Remgar o= T s

1)

2)

3)

4)

S IwEaT &1 arfsre sfereror g Tfreqor fHemer= § 97 S7a7 8 Sve w1 & 9% 97
TEEATIT o ST | Tger Tfereror srafer |9Te g 9% Arariorg It § ITH ATdr wE
o gataa T ® afesar #9 a1 STum S aeEadt qresed § qieaterd grd @ #ie S
TS T TLTEAT ITAT FLd g Sve Tgol TLHAT IO AT Foh ITHIEATI F A1 FFAT FH
e ST

I IFHTEAT & AT H, e wtoreor fEemers § & gfeveror w€t o 8, afvsar #9
T [FreTTor Yo AT S AT F7 T AT I g1 U MU afear #9 F g uw
ERIRE

ST &0 AT AT ST &1 U T qATT TLeq/=9= IaT § 9919 9 F T
T T SITaT 8, 99 3% S TeeqY aiesar &7 Heieer se-fafty & g G
SO, e stfere oy e S¥iea afes /T STusm|

TATH, T Fle IFTaar, St agdr ST T (1) 37 (2) * oIqan Faifa
&t ST g, e seer s g & a1e sruferd a9d & Hiae T FANTE U207 Al HY




5)

6)

7)

8)
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qFar g, a9 Agfhear yrieer SHET 989/ TR § 939 o oo asft
SHTEal & F= wad gu, g =@ 1% Sufeaq g it g=AT o & fou wfiga
THATATY o AT TIAT FIAATT T F2 TOAT & AT Taed| TeAT/=a= TohaT § 999
o o 39 SwfieETa ¥ o A=, gl S99 98 9T HTT g0 w7 forar 8, SEehT
Fivgar fetia wT awdr 21

TR q@adt =g ST § Fafag SPieda a18 # 99+ IFiean ¥ 9y g, =mg
aEeTae & Tt S oft 1 foheq ST GXTE (4) F Said S ATl JTHA i GIEET
TEIY HEHIT o ATYTE UT UF Hed, FHIATAT AAGT LA 6 Uk Hail F a7 Hd,
FIATAT TAAT A % THIT GadT § SIATART A TaFl 6 I § qar=id @ Qi &
AT I FATCTAT TATAT AT TgiT STAET Ieg, 39 L Aaahi i aregar I gir , e
AT Ieg i+ TLEIT qHATAT 36T 8, =7 a1 7 1 ot F=rer 2n

TTE o f5d | U "ol & gAY | TG < daehi f aregdr &1, Rafa & a9,
IT # werata £ fafdy et & 7t & ARt B smom

ST o 2rer % UF Y § Y A9 § AT I Hadi w90 T(a8E & qareid
AT T § FArgd IS H 39 99T L I, AT T TATHOT YA HART 6 A
Ffgqr F#8 srefed BT SToaT, T80 ATe ST oo 9t grer gie-are i Tty
FAAT TATATIT AT FEATA FAT 6T AT ST BN TE THIT LA & Ueh Hav(/Hed T 9+
Hen/HEd | AqUY T T & HHAT § T AR 2rav &l

9) I Hahi T IH ANFAT FHI &1 3@ 1 ATAT &1 S0 FS7H I 70 3 & 141 A2

AT | THAT FAEAT Aol il ST Tl Bl T ITh AL IL ALSAT TAT H IeTehl
ferfar &t ST & ST Fahd T | FEted FHATRAT H AT AT & TR F TF 99
#1 arafdr 3 fraw st afgar Rafa s % forg srvamae 39 it aqata < ST dedr
gl T2 sty diae & a1 aresar o1 | qard" | getad e ofF g 97 G=m a8t
ER IR
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AT — 6
LG

> 349 Td A

Faa =t ®§ oy =7 7 afviq el duaral #f Giese, I 996 & 39 aRd  J99 98
T Tt F o0 a9 3T 9 e 9y 21 S, ™| arie #3998 9¥ H94T TS
o ¢ 9 9 & 98 39 9% & FAeA1 &1 (Magd HiAT 98 Hidl g, IHT aig o 39 ¥ 99
o=t & g1 Struwm)
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INDUCTION HANDBOOK FOR DIRECT RECRUITS

FREFACE

This Inguction Hangbowk Aas been penneq with An ifen to give fair Knowleqge to
ALl new Recruits aAbout the OrgAnisation in which they Are recruiteq to serve As
well As thesr rz’yﬁtf 7 m;/ﬂﬂ;z};zl 11125 LowArgs 1t A5 & KAarl Wiy servant. %ﬂufﬁ all
possible care has been EaKen Lo ensure ACCUTACY And consistency, in the event of A
conflict between this Hangbook ang extant orglers/instructions on the subject, the

lntter will prevail. Any information qeven herein cannot be citeq in any fispnte

or litsgAtion, nor is it A substitute  Jor A legal interpretation/ evigence. The wuser
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Any reguest for clarfication, reqressal of grievances etc. shouly fe taken up with

the concerneq Autherity through proper channel,
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Chapter 1

INTRODUCTION

INDIAN RAILWAYS, the premier transport organization of the country is the largest rail network in Asia and the world's
second largest under one management. The first Railway on the Indian sub-continent ran over a stretch of 21 miles from
Bombay to Thane. The formal inauguration ceremony was performed on 16th April 1853, when 14 railway carriages
carrying about 400 guests left Bori Bunder at 3.30 pm "amidst the loud applause of a vast multitude and to the salute of
21 guns.” The East Indian Railway (EIR) Company was incorporated in 1845 to connect East India with Delhi. The first
train ran here between Howrah and Hooghly a distance of 24 miles, on 15t August 1854.. Thus the first section of the
East Indian Railway was opened to public traffic, inaugurating the beginning of railway transport on the Eastern side of

the sub-continent.

The management of the East Indian Railway was taken over by the British Indian government on 1st Jan 1925. The
Eastern Railway was formed on 14t April 1952 by amalgamating three lower Divisions of the East Indian Railway:
Howrah, Asansol and Danapur, the entire Bengal Nagpur Railway (BNR) and the Sealdah Division of the erstwhile
Bengal Assam Railway. On 1st Aug 1955, some portions of BNR were separated from Eastern Railway and became the

South Eastern Railway. Three more Divisions: Dhanbad, Mughalsarai and Malda were formed later.

Till 30 September 2002 ER consisted of seven Divisions. On 1st October 2002 a new zone, the East Central Railway
was carved out by separating the Eastern Railway's Danapur, Dhanbad and Mughalsarai Divisions from it. Presently,
ER comprises four Divisions viz. Howrah, Sealdah, Asansol and Malda headed by Divisional Railway Managers (DRMs)

and three Workshops, viz., Liluah, Kanchrapara and Jamalpur headed by Chief Works Managers (CWMs).



The President has framed rules for the convenient transaction of the business of the Government of India. The subjects
allocated to the Ministry of Railways (Railway Board) are in charge of the Minister of Railways (MR) who is a Minister of
Cabinet Rank with two Ministers of State for Railways (MOSR). The Railway Board is the Chief Administrative &
Executive Body assisting the MR in discharging of his functions. It was constituted by a resolution of Govt. of India dated
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Chapter- 2

STRUCTURE

18t February, 1905. The Railway Board consists of

1. Chairman & CEO, Railway Board — ex officio Principal Secretary to the Govt. of India.

and

2. Four Members viz. Member (Traction & Rolling Stock), Member (Infrastructure), Member (Operation and

Business Development) and Member (Finance) and Four Director Generals (DGs) viz. RHS,HR, & RPF &

Safety and Secretary, Railway Board.

ORGANISATION STRUCTURE OF MINISTRY OF RAILWAYS

‘ Minister of Railways ‘

v

| MOSR(D) |

MOSR(J) |

v

‘ Railway

Board ‘

v

‘ Chairman & CEO/Railway Board ‘

v

Member
Traction & Rolling
Stock

Member Infrastructure

Member
Operation & Business
Development

Member Finance

DG/ RHS

DG/Safety

DG/HR DG/RPF

On operational and management consideration, the Indian Railways have been divided into Sixteen Zones. These
Zones are placed in the charge of General Managers who will be the Chief Administrative Officer answerable to Railway
Board for all matters affecting the working of Railways. These Zones are as under:

Secretary/Railway Board

v

S.No. Zonal Railway Headquarters Formed on
1, Southern Railway Chennai 14.04.1951
2. Central Railway Mumbai 05.11.1951
3. Western Railway Do do
4. Eastern Railway Kolkata 14.04.1952
5. Northern Railway New Delhi 14.04.1952
6. North-Eastern Railway Gorakhpur 14.04.1952
7. North-East Frontier Railway Maligaon 15.01.1958
8. South-Eastern Railway Kolkata' 01.08.1955
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9. South-Central railway Secunderabad 02.10.1966
10. | North-Central Railway Allahabad 01.04.2003
11. | North-Western Railway Jaipur 01.10.2002
12. | South-Western Railway Hubli 01.04.2003
13. | West-Central Railway Jabalpur 01.04.2003
14, East-Central Railway Hajipur 01.10.2002
15, East-Coast Railway Bhubaneshwar 01.04.2003
16. | South-East-Central Railway Bilaspur 01.04.2003
In addition to above, Metro Railway/Kolkata is functioning as Zonal Railway under the Ministry

In order to discharge the Administrative functions, each GM is assisted by AGM(s) and PHOD/CHODs & HODs of each
Department viz., Operating, Engineering, Mechanical, Electrical, S&T, Accounts, Commercial, Personnel, Stores,
Medical and Security.

Apart from the above sixteen Zonal Railways, there are six Production Units, viz. Chittaranjan Locomotive Works, Diesel
Locomotive Works, Integral Coach Factory, Rail-Wheel Plant, Diesel Component Works and Rail Coach Factory.
Railway Recruitment Boards also function under the Railway Board.There are more organisations attached to Railway
Board, such as Metro Rail/Kolkata, Metropolitan Transport Projects at Mumbai, New Delhi, Kolkata, Chennai, Central
Organisation for Modernisation of Workshops New Delhi, Central Organisation for Railway Electrification/Allahabad,
CRIS, Indian Railway Construction Company and Rail India Technical and Economic Service.

Zones are further divided into Divisions & Workshops headed by Divisional Railway Managers (DRMs) and Chief Works

Managers (CWMs) respectively. The Stores Department also functions outside the Division under the Administrative
Control of Pr. Chief Materials Manager (PCMM).

Eastern Railway

GM

AGM |

v
v

| DRMHWH | | pRM/SDAH | | DRMIASN | | DRMIMLDT |

pcoM | PeME| PCE | Pcem| pcpo | Peeg| pesTE | pomm | CAO | CAOT 1 oenin | pra | spem | PESYY peso

CON | CONII RPF

| CWMI/LILUAH | CWM/IJAMALPUR | CWM/KANCHRAPARA |

Other associates of the Ministry are, Indian Railway Conference Association (IRCA), Commissioner of Railway Safety,
National Railway User's Council, Railway Tariff Enquiry Committee, Railway Claims Tribunals (RCT) and Railway
Recruitment Boards/Cells.
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CHAPTER-3

SOME IMPORTANT DEFINITIONS

Railway means a railway, or any portion of a railway, for the public carriage of passengers or goods, and includes— (a)
all lands within the fences or other boundary marks indicating the limits of the land appurtenant to a railway; (b) all lines
of rails, sidings, or yards, or branches used for the purposes of, or in connection with, a railway; (c) all electric traction
equipments, power supply and distribution installations used for the purposes of, or in connection with, a railway; (d) all
rolling stock, stations, offices, warehouses, wharves, workshops, manufactories, fixed plant and machinery, roads and
streets, running rooms, rest houses, institutes, hospitals, water works and water supply installations, staff dwellings and
any other works constructed for the purpose of, or in connection with, railway; (e) all vehicles which are used an any
road for the purposes of traffic of a railway and owned, hired or worked by a railway; and (f) all ferries, ships, boats and
rafts which are used on any canal, river, lake or other navigable inland -waters for the purposes of the traffic of a railway
and owned, hired or worked by a railway administration.

[Ref.: Rule 31 of Railway Act, 1989]

Railway servant means a person who is a member of a service or holds a post under the administrative control of the
Railway Board. It also includes a person who is holding the post of Chairman, Financial Commissioner or a Member of
the Railway Board. Persons lent from a service or post which is not under the administrative control of the Railway
Board to a service or post which is under such administrative control do not come within the scope of this definition. The
term excludes casual labour.

Apprentice/Trainee means a person deputed for training in a trade or business with a view to employment in railway
service, who draws pay at monthly rates from Government during such training but is not employed in or against a
substantive vacancy in the cadre of a department.

Cadre means the strength or a service or a part of a service sanctioned as a separate unit.

Transfer means the movement of a railway servant from one headquarter station in which he is employed to another
such station, either — (a) to take up the duties of a new post, or (b) in consequence of a change of his headquarters.

Substantive pay means the pay other than special pay, personal pay or emoluments classed as pay by the President
under Sub-rule 35 (iii), to which a railway servant is entitled on account of a post to which he has been appointed
substantively or by reason of his substantive position in a cadre.

Note: In the case of a person with a lien on a permanent post under a State Government, ‘Substantive Pay’ means the
substantive pay as defined in the relevant rules of the State Government concerned.
[Ref.: Rule 103 of IREC, Vol.l]

Oath of allegiance.—All new entrants to service must take oath before the head of department/office or a gazetted
railway servant nominated by him. Conscientious objector of oath taking may make solemn affirmation. The oath taking
or affirmation shall be in the following form.

1 TR do swear/solemnly affirm that | will be faithful and bear true allegiance to India and to
the Constitution of India as by law established and that | will carry out the duties of my office loyally, honestly and with
impartially, so help me God”".

[Ref.: Rule 221 of IREC, Vol.|]
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Headquarters of a Railway servant.—(a) As a general rule, and subject to any special orders to the contrary in
particular cases, the headquarters of a railway servant on the staff of the Railway Ministry are the headquarters, for the
time being, of the Government of India.

(b) The headquarters of any other railway servant are either the station which has been declared to be his headquarters
by the authority competent to prescribe his headquarters for the purpose of travelling allowance, or in the absence of
such declaration, the station where the records of his office are kept.

Note.—An officer under suspensions regarded as subject to all other conditions or service applicable generally to
railway servants and cannot leave the station without prior permission. As such, the headquarters of a Railway servant
should normally be assumed to be his last place of duty. However, where an individual under suspension requests for a
change of headquarters, there is no objection to a competent authority changing the headquarters, if it is satisfied that
such a course will not put the Railway Administration to any extra expenditure like, grant of travelling allowance or other
complications.

[Ref.: Rule 234 of IREC, Vol.l]

Family means a railway servant's wife/husband, legitimate children and stepchildren residing with and wholly
dependent upon him/her. It also includes parents, sisters and minor brothers residing with and wholly dependent upon
him/her. Provided further that for Rule 615, it includes only such of the dependent relatives as are eligible for passes
under the Pass Rules. Not more than one wife is included in this term. The term “legitimate children” includes those
adopted under the law.

[Ref.: Rule 103(17) of IREC, Vol.]

Lien means the title of a Railway servant to hold on regular basis either immediately or on the termination of a period or
periods of absence, a post, including a tenure post, to which he has been appointed on regular basis and on which he is
not on probation Provided that the title to hold a regular post shall be subject to the condition that the junior most person
in the grade will be liable to be reverted to the lower grade if the number of persons so entitled is more than the posts
available in that grade.

[Ref.: Rule 103(28) of IREC, Vol.|]
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Chapter — 4

GENERAL CONDITION OF SERVICE

There are certain provisions/instructions, knowledge of them are essential for all new entrants to service. Some of the
important such provisions are as follows:

>

Adherence to the provisions laid down in Railway Services (Conducts) Rules, 1966, in letter and spirit, is
compulsory. Any violation of the provision renders a railway servant liable to disciplinary action. For details of
Railway Services (Conduct) Rules, 1966, see Annexure-A.

[Ref.: Appendix-I of IREC, Vol.|]

The furnishing of false information or suppression of any factual information in the Attestation Form would be a
disqualification, and is likely to render the candidate unfit for employment under the Government.
[Ref.: Form ER-G6]

No person who has more than one wife living or who having a spouse living, marries in any case in which such
marriage is void by reason of its taking place during the lifetime of such spouse, shall be eligible for appointment to
service; and

No woman whose marriage is void by reason of the husband having a wife living at the time of such marriage, or
who has married a person who has a wife living at the time of such marriage, shall be eligible for appointment to
service.

Every person, on entering railway service, shall declare his date of birth which shall not differ from any declaration
expressed or implied for any public purpose before entering railway service. The date of birth as recorded in
accordance with these rules shall be held to be binding and no alteration of such date shall ordinarily be permitted
subsequently.

[Ref.: Rule 225 of IREC, Vol.I]

Any person being considered for appointment on compassionate ground, should give an undertaking in writing that
he/she will maintain properly the other family members who have been dependent on the Railway servant and in
case it is proved subsequently that the family members are being neglected or are not being properly maintained by
him/her, his/her appointment may be terminated forthwith under the GM’s power without following the procedure
prescribed under Disciplinary Rules/Temporary service rules.

[Ref.: RBE No. 44/2002 (PCPO/ER's Sl. No. 62(05)/2002]

Wherever it is found that a Govt./Railway servant who was not qualified or eligible in terms of Recruitment rules etc.,
for initial recruitment in service or had furnished false information or produced a false certificate in order to secure
appointment, he/she should not be retained in service.

[Ref.: RBE No. 110/93 (PCPO/ER’s SI. No. 102/93]

Complaints of the failure of Railway servants to look after their families should be investigated and if prima facie
case exists they are liable to disciplinary action.
[Ref.: RBE No. 62/2005 (PCPO/ER’s SI. No. 40(04)/2005]

The appointing authority should satisfy itself that the character and antecedents of the person proposed to be
appointed are such as do not render him unsuitable for appointment to Government service in accordance with the
instructions issued by the Railway Board to Railway administrations from time to time.

[Para 101 of Section-D of Chapter-I of IREM, Vol.]
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Persons recruited as Apprentices or Trainees shall be required to make security deposits during their period of
training/apprenticeship as required by the individual railway administrations.

[Para 119 of Sub-Section-II of Chapter-1 of IREM, Vol.I]

No railway servant is entitled to pay or allowances for any time he may spend beyond the limits of his charge
without proper authority.
[Ref.: Rule 235 of IREC, Vol.|]

Unless in any case it be otherwise distinctly provided, the whole time of a railway servant is at the disposal of the
Government which pays him, and he may be employed in any manner required by proper authority, without claim
for additional remuneration, whether the services required of him are such as would ordinarily be remunerated from
the Consolidated Fund of Government of India, from a local fund or from the funds of a body incorporated or not,
which is wholly or substantially owned or controlled by the Government.

[Ref.: Rule 237 of IREC, Vol.l]

The lien of a permanent Railway servant appointed under another Central/State Government or office may be
retained on the Railway for a period of two years (three years in exceptional cases). If he is not permanently
absorbed within this period in the new post, he should immediately on expiry of the said period, either resign from
the Railway service or revert to his parent office.

[Ref.: Rule 244 of IREC, Vol.I]

No Railway servant shall be granted leave of any kind for a continuous period exceeding five years.

Unless the President, in view of the exceptional circumstances of the case otherwise determines, a Railway servant
who remains absent from duty for a continuous period exceeding five years other than on foreign service, with or
without leave, shall be deemed to have resigned from the Railway Service; Provided that a reasonable opportunity
to explain the reason for such absence shall be given to that Railway servant before provisions of Sub-Rule (2) are
invoked.

[Ref.: Rule 510 of IREC, Vol.|]

Unless the authority competent to grant leave extends the leave, a railway servant who remains absent after the
end of leave is entitled to no leave salary for the period of such absence and the period shall be debited against his
leave account as though it were leave on half average pay, to the extent such leave is due, the period in excess of
such leave due being treated as extraordinary leave. Wilful absence from duty after the expiry of leave renders a
railway servant liable to disciplinary action.

[Ref.: Rule 518 of IREC, Vol.|]

An interruption in the service of a railway servant shall lead to forfeiture of his past service, except in the following
cases namely: - (a) authorised leave of absence; (b) unauthorised absence in continuation of authorised leave of
absence so long as the post of absentee is not substantively filled; (c) suspension, where it is immediately followed
by reinstatement whether in the same or a different post, or where the railway servant dies or is permitted to retire
or is retired on attaining the age of compulsory retirement, while under suspension; (d) transfer to non-qualifying
service in an establishment under the control of the Government if such transfer has been ordered by a competent
authority in the public interest; (e) joining time while on transfer from one post to another.

[Ref.: Rule 42 of Pension Rules, 1993]

A two years probation period is mandatory in all recruitment grades and where initial training period is prescribed,
such as in the case of Apprentice PWIs, Traffic Apprentices etc., the probation period will start after a successful
completion of training. The appointee should satisfactorily complete the probation. A railway servant who has
successfully completed the probation may be considered for confirmation. A probation period of 12 months should
be prescribed in all grades of promotion.

[Paras 111 to 113 of Part-Il of Section-F of IREM, Vol.I]
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» When a railway employee, who is residing within the jurisdiction of a Railway doctor, is unable to attend duty by
reason of sickness, he must produce, within 48 hours, a sick certificate from the competent Railway doctor in the
prescribed form. It is essential that if leave of absence is required on medical certificate, a request for such leave
should be supported by a sick certificate from the Railway doctor.

» When a Railway employee residing outside the jurisdiction of a Railway doctor requires leave on medical certificate,
he should submit, within 48 hours, a sick certificate from a registered medical practitioner. Such certificate should
state the nature of the iliness and the period for which the Railway employee is likely to be unable to perform his
duties. The competent authority may, at its discretion accept the certificate or, in cases where it has reasons to
doubt the bonafides, refer the case to the Authorised Medical Officer for advice or investigation.

» The medical certificates from the Registered private practitioners produced by the employee in support of their
applications for leave may be rejected by the competent authority only after a Railway medical officer has
conducted the necessary verifications and on the basis of the advice tendered by him after such verifications.

» The submission of sick certificate shall be tantamount to only an application for leave on medical certificate, and
shall not be held to carry with it permission to quit the station, unless such permission is expressly given by the
competent Railway doctor.

[Ref.: Para 538 of IRMM, Vol.I]

» Grant of leave: - The grant of a certificate under the provisions under Leave Rules does not in itself confer upon the
Railway employee any right to leave. The certificate should be forwarded to the authority competent to grant leave
and the orders of that authority should be awaited.

[Ref.: Para 551 of IRMM, Vol.I]

» Wherever, in any matter connected with his service rights or conditions, a Government/Railway servant wishes to
press a claim or to seek redressal of a grievance, the proper course for him is to address his immediate official
superior, or Head of his office, or such other authority at the appropriate level who is competent to deal with the
matter in the organisation. Such submission of representations directly to other authorities by- passing the
prescribed channel of communication has to be viewed seriously and appropriate disciplinary action should be
taken against those who violate these instructions.

[Ref.: RBE N0.162/15 (PCPO/ER’s SI. No. 4/16]

REQUEST TRANSFER

Ordinarily, a railway servant shall be employed throughout his service on the railway or railway establishment to which
he is posted on first appointment and shall have no claim as of right for transfer to another railway or another
establishment. In the exigencies of service, however, it shall be open to the President to transfer the railway servant to
any other department or railway or railway establishment including a project in or out of India. In regard to Group C and
Group D railway servants, the power of the President under this rule in respect of transfer, within India may be exercised
by the General Manager or by a lower authority to whom the power may be re-delegated.

Railway Ministry’s decision.—Requests from railway servants in Groups C & D for transfer from one railway to
another on grounds of special cases of hardships may be considered favourably by the railway administration. Such
staff transferred at their request from one railway to another shall be placed below all existing confirmed and officiating
staff in the relevant grade in the promotion group in the new establishment, irrespective of date of confirmation or length
of officiating service of the transferred employees.

[Ref.: Rule 226 of IREC, Vol.|]

In terms of extant procedure, request transfers are allowed from one seniority unit to another in the following manner:

a) On bottom seniority in grades having direct recruitment against vacant direct recruitment quota posts subject to
the condition that the employee requesting transfer fulfils the qualification prescribed for direct recruitment to the
post; and
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On mutual exchange basis in any grade in the corresponding cadre on own request or seniority of the employee
with whom the exchange takes place, whichever of the two is lower. This is subject to condition that employees
seeking mutual transfer are belonging to the same category, i.e. General/OBC with General/OBC, SC with SC
and ST with ST. However, mutual transfer in the recruitment grades will also be allowed without this restriction
provided both the employees seeking mutual transfer should have been recruited directly from open market.
The condition of corresponding cadre has been dispensed with in case of employees working in Level-1
(erstwhile Grade Pay Rs.1800).

Mutual transfer may also be permitted between employees working in corresponding cadre of two different
grades only in recruitment grade of the cadre with bottom seniority in their respective new units.

One-way own request transfer on bottom seniority will not be considered till completion of five years of joining
the Railway.

Exemption from the condition of 5 years of service is given vide RBE No. 12/17 (PCPO's sl. No. 15/17) for
mutual transfer, transfer on spouse ground, Railway servants who are care-giver of disabled child and
physically handicapped Railway servants.

All cases of transfer on Spouse grounds will be dealt and decided in terms of instructions laid down in RBE No.
23/2010 (PCPO's SI. No. 21/2010).

All such requests will have to be made with all correct and complete details in the prescribed proforma and sent
through the controlling authority for registration with the concerned Personnel Branch offices.

Forwarding of applications from serving railway employees for posts outside Railways:

Railway employees may be given 4 opportunities in a year to apply in response to notices of Government
Departments/Public Sector Undertakings/autonomous bodies wholly or substantially financed and controlled by
Central or State Government except where holding of any such applications is considered justified in the public
interest by the competent authority.

Applications in response to UPSC advertisement will not be counted against the four opportunities mentioned
above.

When a railway employee desires to apply for a post in a private concern he should first offer to resign or retire
from railway service.

Applications of Govt. servants for other posts should not be forwarded when disciplinary proceedings against
them are contemplated whether for major or minor penalty.

Where a Government servant has applied through proper channel for a post in the same or some other
Department, and is on selection, required to resign the previous post for administrative reasons, such
resignation may be called as Technical Resignation and all service benefits in such cases will be regulated
under instructions issued vide RBE No. 21/2017 (PCPQ'’s Sl. No. 26/2017)
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Chapter -5

PROMOTION & TRAINING

TRAINING:

The major challenges before Indian Railways in providing services matching with customers’ expectations, in resource
generation through improved productivity and in assimilating rapid changes in technology can be met effectively only
through continuous up-gradation of knowledge and skills of Railway men and women by developing right attitude in
them. Role of training in achieving this cannot be over emphasised. It has rightly been said that in work environment
merely knowing what is to be done is not sufficient. It is equally important to know how and why it has to be done.

Considering the importance of Training, the ‘Manual on Management of Training’ (hitherto known as the Manual) has
been published by the Railway Board in sync with the “National Training Policy” of Govt. of India.

In a work organisation, training is a learning process in which learning opportunities are structured in a planned manner
so as to develop employees’ knowledge, skills and attitude, necessary for effective performance of their work, thereby
achieving organisational aims and objectives by the most cost effective measures available. As per the Manual, Training
activities include:

Direct Training (Tutor/Trainer based)
Work Based Projects

Individual Study

On-the-job Coaching/mentoring
Desk instructions/performance aids
Open learning

Workshops

Conferences/Exhibitions
Secondments/Visits.

YVVVVYVVVYVYYVY

Broadly, Training can be categorised under the following four types, viz. (1) Initial/Induction training (for the purpose of
orientation of new entrants in the organisation), (2) Refresher training (for the purpose of refreshing), (3) Promotional
Training (for the purpose of preparing staff for higher responsibilities) and (4) Special training for Safety etc. (for the
purpose of providing specialised knowledge).

The Indian Railways have a huge network of 297 Training Centres where railway servants undergo training in initial,
refresher, promotional and specialised training programme. With a view to make training more relevant and useful,
some qualitative changes have been introduced. These are as under:

» Mandatory Yoga training for all employees to help cope with stress,

» Soft Skills/Customer- Care training for frontline staff was also started to provide better- customer interface,
» A separate plan head for Training/HRD has also been notified to take care of new work related to training,
» Improvement in Messing facilities.

Besides, having regard to C&AG’s report of Corporate safety Plan (2003-13), the provision of the initial and periodic
refresher training course for all employees (both safety & non-safety and maintenance staff) on fire-fighting/use of fire
extinguishers has been introduced.

List of Training Centres, including MDZTC and MDDTCs, functioning in Eastern Railway: Following training centres are
functioning in Eastern Railway:-
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Multi-Disciplinary ~ Zonal ~ Training | Zonal Railway Training Institute(ZRTI)/Bhuli/ Dhanbad

Institute (MDZTI)
Multi-Disciplinary  Divisional ~Training | a) Divisional Traffic Training Centre/ Madhupur/
Institutes Asansol,
b) Divisional Traction Training Centre/ Bamangachi/
Howarh,
c) Carriage & Wagon Training Centre/ Naihati/
Sealdah,
d) Signal & Telecom Training Centre/Malda.
Basic Training Centres a) Basic Training Centre/Jamalpur & Liluah
b) STC/BTC /Kanchrapara
Specialized Training Centres a) S&T - Signal & Telecom Training Centre/Liluah

)

b) Electrical — Electrical Loco Training Centre/Asansol
& Pilot Training School/Jamalpur

c) Engineering — Engg. Training Centre/ Beliaghata/
Sealdah (already developed as Advanced Track
Training Centre)

d) Security — RPF Training Centre/Kanchrapara

e) Mechanical — Freight Stock & MEMU/DEMU BOX

‘N’ Training Centre/Andal and LHB, ICF, Power Car,

TL & AC - Tikiapara C&W Training Centre.

Project Saksham-Il, 2019: With a view to ensure that each employee is imparted training, ‘Project Saksham’ was
launched on 30/10/2017. Approximately, 13 lakh Railway employees had been given 5-days on-job training from
January, 2018 to September, 2018. On the same lines, “Project Saksham-Il, 2019" has been lunched on 20/03/2019.
Under this scheme, a 5 days on-job training programme will be held for nine months commencing from 01/04/2019 to
31/12/2019.

Mission Satyanishtha - launched on 27t July 2018 aims at sensitizing all railway employees about the need to adhere
to good ethics and to maintain high standards of integrity at work. Talks and Lectures on the subject are being
organised all over the Indian Railways today for this purpose. The objectives of the Mission are:

1. To train every employee to understand the need and value of ethics in Personal and Public life.

2. To deal with ethical dilemmas in life and Public Governance.

3. To help understand the policies of Indian Railways on ethics and integrity and the employee’s role in upholding
the same.

4. To develop inner governance through tapping inner resources.

CAREER PROGRESSION AND PROMOTION:

There are six methods of recruitment i.e. (a) promotion (b) direct recruitment (c) deputation (d) absorption (e) re-
employment (f) short-term contract. The percentage of vacancies to be filled by each method that may be prescribed for
a particular post or Service depends on a judicious blending of several considerations.

The manner in which recruitment to a particular grade or group of posts should be made, has necessarily to be
determined with reference to the qualifications, experience and previous training required for efficiently manning the
post. It is also necessary to ensure that persons employed in the lower grades of the service or lower posts have
adequate opportunities of promotion so that incentive to good work is maintained. Keeping these considerations in
views, detailed Recruitment Rules for appointment in non-gazetted posts under various Departments have been
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prescribed in Sub Section-Ill, Section-B, Chapter-I of Indian Railway Establishment Manual, Vol. | (Revised Edition
1989). Besides, there are guidelines contained in this Chapter on promotional avenues available for the staff working in
the lowest grade i.e. in Level-1 (GP Rs. 1800).

Apart from the above, there is a scope for General Departmental Competitive Examination (GDCE)/Limited
Departmental Competitive Examination (LDCE) for career progression of new recruits. The scope of GDCE has been
widened to include all categories of posts which are having a direct recruitment quota 25% and more. The channel of
LDCE and GDCE can be availed by the young, talented and qualified staff working in lower grades for fast track
progression to higher grades. The currency of the scheme of GDCE has since been extended from time to time and was
last extended up to 31/03/2020.

Similarly, the Scope of LDCE has been provided in relevant Recruitment Rules for various posts on the Railways, the
prominent of them are namely, the post of Technician Gr.lll/Level-2 against qualified quota, the posts of Commercial
Clerks, Ticket Collectors, Trains Clerks, Office Clerks, Stores Clerks, etc. in Level-2 against 16-2/3% department quota,
Chief S&WI Inspector/Level-7 against 20% quota, Intermediate Apprentice Quota for promotion to the post of Junior
Engineer in Level-6 etc. For appearing in LDCE/GDCE, one has to fuffil the eligibility conditions viz., educational
qualification and residency etc., prescribed under existing instructions.

Other important aspects related to promotion are as under:

» Promotion includes promotion from lower grade to higher grade, from one class to another class and from one
group to another group. A Railway servant may be promoted to fill any post whether a "Selection" post or a "Non-
selection” post only if he is considered fit to perform the duties attached to the post.

» There will be only two categories of posts-" Selection Posts" and "Non-selection posts"."Selection posts" are posts,
grades or classes which have been notified as such with the approval of the Railway Board on the consideration
that promotions to them are required to be made on the basis of positive act of selection made with the help of
Selection Boards, as per procedure prescribed for this purpose, from amongst the staff eligible for selection. The
selection for promotion to a selection post shall be made either based on the merit and seniority both or only on the
merit according to the mode of filling up the posts.

» The employee refusing promotion expressly or otherwise (i.e. not only he does not give in writing his refusal but also
does not join the post for which he has been selected) is debarred for future promotion for one year.

[Para 224 of IREM, Vol.l]

» No exemption should be given from passing a prescribed promotional course wherever pre-requisite for further
promotion to a grade in a cadre. When employees are booked for promotional course, they should be relieved
immediately.

[Para 227 of IREM, Vol.l]

Standard Avenue of Promotion (AVC) in some important popular categories:

(A) Group C in Level-1/GP Rs. 1800 (erstwhile Group ‘D’):

1) Railway servants in Group 'D' categories for whom no regular avenue of promotion exists 33-1/3% & 16-2/3%
(with prescribed qualification) of the posts in the lowest grade of Commercial-cum-Ticket Clerk, Trains Clerks,
Office Clerks, Stores Clerks, etc. should be earmarked for promotion.

2) Category of Helpers in all Engineering Departments including Workshops having avenue of promotion in
Technician category under Artisan Cadre and further on in the category of Junior Engineer and Sr. Section
Engineer in Technical Supervisor Cadre.

3) All railway servants in the lowest grade working in Transportation and Commercial Departments should be
eligible for consideration for promotion to higher grades in both the Transportation and Commercial branches.
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Category of staff in Level-1/GP 1800/- with 7 years of service and are in possession of any of the qualifications
viz., Diploma in Labour/Social Welfare or Diploma in Labour Law or LLB with papers in Labour Laws, PG Dip in
Personnel Management or MBA with papers in Personnel Management awarded by an Institution of Govt. of
India are eligible for Staff & Welfare Inspector in Level-6/GP Rs.4200

For any higher post notified under GDCE, if possessed the required prescribed qualification of the post for
which notification from RRC is issued.

(B) Non-Technical Popular Categories (NTPC): in Level-2 & 3/GP. Rs.1900 & 2000:

1)
2)

3)
4)

For higher grades within the cadre as per normal promotional avenue.

For any higher post notified under GDCE, if possessed the required prescribed qualification of the post for
which notification from RRC is issued.

For the post of Staff & Welfare Inspector, if otherwise eligible as per extant guidelines.

For the post of Ch. Law Assistant in the Law Cadre, if otherwise eligible as per extant guidelines.

(c) Artisan Cadre as Technician in Level-2/GP Rs. 1900:

o1 B~ W N
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6)

For higher grades within the cadre as per normal promotional avenue.

Lateral induction as ALP in Level-1

For the post of Staff & Welfare Inspector, if otherwise eligible as per extant guidelines.

For the post of Ch. Law Assistant in the Law Cadre, if otherwise eligible as per extant guidelines.

For any higher post notified under GDCE, if possessed the required prescribed qualification of the post for
which notification from RRC is issued.

For Inter-Apprentice quota for promotion to the post of Junior Engineer in Level-6/GP Rs.4200, if otherwise
eligible as per extant guidelines.

(D) Technical Supervisor Cadre in Level-6/GP Rs.4200:

1) For the post of Sr. Section Engineer in Level-7/GP Rs. 4600 as per normal avenue of promotion within the

cadre.

2) For Group ‘B’ post, if otherwise eligible as per extant guidelines.
3) For any higher post notified under GDCE, if possessed the required prescribed qualification of the post for

which notification from RRC is issued.

> Rules Governing Assignment of Seniority:

The seniority of candidates recruited through the Railway Recruitment Board or by any other recruiting authority should
be determined as under:

1)

Candidates who are sent for initial training to Training Schools will rank in Seniority in the relevant Grade in the
order of merit obtained in the examination held at the end of the training period before being posted against
working post. Those who join the subsequent courses and those who pass the examination in subsequent
chances will rank junior to those who had passed the examination.

In the case of candidates who do not have to undergo any training in training school, the seniority should be
determined on the basis of the merit order assigned by the Railway Recruitment Board or other recruiting
authority.

When two or more candidates are declared to be of equal merit at one and the same examination/ selection,
their relative seniority is determined by the date of birth the older candidate being the senior.

When, however, a candidate whose seniority is to be determined under paragraphs (1) and (2) above cannot
join duty within a responsible time after the receipt of orders of appointment, the appointing authority may
determine his seniority by placing him below all the candidates selected at the same examination/selection, who
have joined within the period allowed for reporting to duty or even below candidates selected at subsequent
examination/ selection who have joined before him.

Candidates selected for appointment at an earlier selection shall be senior to those selected later irrespective of
the dates of posting except in the case covered by paragraph (4) above.
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Railway servants transferred on mutual exchange from one cadre of a division, office or railway to the
corresponding cadre in another division, office or railway shall retain their seniority on the basis of the date of
promotion to the grade or take the seniority of the railway servants with whom they have exchanged, whichever
of the two may be lower.

Seniority of railway servants on transfer from one cadre to another in the interest of the administration is
regulated by the date of promotion/date of appointment to the grade as the case may be.

The seniority of railway servants transferred at their own request from one railway to another should be allotted
below that of the existing confirmed, temporary and officiating railway servants in the relevant grade in the
promotion group in the new establishment irrespective of the date of confirmation or length of officiating or
temporary service of the transferred railway servants. This applies also to cases of transfer on request from one
cadre/division to another cadre/division on the same railway.

Railway servants may be permitted to see the seniority lists in which their names are placed, or if this
cannot conveniently be arranged, they may be informed, on request, of their place on the seniority list. Staff
concerned may be allowed to represent about the assignment of their seniority position within a period of one
year after the publishing of the seniority list. No cases for revision in seniority lists should be entertained
beyond this period.
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Chapter — 6

PAY & ALLOWANCES

» Pay and Allowances:

Subject to any exceptions specifically made under extant rules, a railway servant shall begin to draw the pay and
allowances attached to his tenure of post with effect from the date he assumed the duties of the post, and shall cease to
draw them as soon as he ceases to discharge those duties.

Provided that an officer who is absent from duty without any authority shall not be entitled to any pay and allowances
during the period of such absence.

» Date of reckoning pay and Allowances:

(1) Government servant will begin to the pay and allowances attached to his tenure of post with effect from the date on
which he assumes the duties of that post if the charge is transferred before noon of that date. If the charge is transferred
in the afternoon, he commences to draw them from the following day. This rule does not, however, apply to cases in
which it is the recognised practice to pay a Government servant at higher rate for more important duties performed
during a part only of a day.

(2) The date from which a person recruited overseas shall commence to draw pay on first appointment shall be
determined by the general or special orders of the authority by whom he is appointed.

» Salary Structure on initial Appointment and Annual Increment :

Basic Pay Depending on the level of initial appointment (i.e. L-1, L-2, L-3, L-5, L-6, L-7) Dearness Allowance applicable
from time to time, House Rent Allowance (HRA) depending upon place of posting (24%/16%/8% of Basic Pay) and
Transport Allowance, depending upon place of posting. There are other various allowances which may be paid as per
extant instructions depending on the functions and admissibility. Pay Matrix recommended by 7t CPC as notified under
RS(RP) Rules, 2016 is enclosed in Annexure-B

In addition, there shall be two dates for grant of annual increment namely, 1st January and 1st July of every year.
Provided that an employee shall be entitled to only one annual increment either on 1st January or 1st July depending on
the date of his appointment, promotion or grant of financial up-gradation.

» Benefit for counting of training period:
The training period of non-gazetted employees who are required to undergo training prescribed for posts before they are
put on regular employment is treated as qualifying service for following purposes:

a) Drawal of increment.

b) For the purpose of pension & pensionary benefits.

c) For the purpose of determining the eligibility of class/scale of Passes.

d) For departmental promotion including promotion under LDCE.

» Pay during suspension:
A railway Servant under suspension or deemed to have been placed under suspension by an order of the competent
authority shall be entitled to the following payments, namely-

(1) (a) A subsistence allowance at an amount equal to the leave salary which the Railway servant would have drawn if
he had been on leave on half average pay or on half pay and in addition dearness allowance, if admissible, on the basis
of such leave salary.

Provided that where the period of suspension exceeds 3 months, the authority which made or is deemed to have made
the order of suspension shall be competent to vary the amount of subsistence allowance for any period subsequent to
the period of the first 3 months as follows:
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(i) the amount of subsistence allowance may be increased by a suitable amount, not exceeding 50 per cent of the
subsistence allowance admissible during the period of the first three months , if, in the opinion of the said
authority, the period of suspension has been prolonged for reasons, to be recorded in writing, not directly
attributable to the railway servant;

(i) the amount of subsistence allowance may be reduced by a suitable amount not exceeding 50 percent of the
subsistence allowance admissible during the period of the first three months, if, in the opinion of the said
authority, the period of suspension has been prolonged due to reasons, to be recorded in writing, directly
attributable to the railway servant;

(i) the rate of dearness allowance will be based on the increased or, as the case may be, decreased amount of
subsistence allowance admissible under sub-clauses (i) and (i) above

(b) Any other compensatory allowances admissible from time to time on the basis of pay of which the railway servant
was in receipt on the date of suspension subject to the fulfilment of other conditions laid down for the drawl of such
allowances.

(2) No payment under sub-rule (1) shall be made unless the railway servant furnishes a certificate that he is not
engaged in any other employment business, profession or vocation.

» Allowances: Details of Allowances with authority admissible in 7t CPC are enclosed as Annexure-C.
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Chapter - 7

PRIVILEGE AND BENEFITS

Relaxation of the age limit:

For direct recruitment to all Group’C’'&'D’ vacancies, serving employees who have put inthree years continu
ous service on the Railways will be given age relaxation upto the upper age limit of 40 years, in the case of
general category candidates, 43 years in the case of OBC candidates and 45 years in the case of ST/SC
candidates. Same age concession will be applicable to such of the substitutes as have put in three years
service continuous or in broken spells.

For direct recruitment to all Group ‘C and Group ‘D’ posts, the Upper age limit in the case of widows, divorced
women and women judicially separated from their husbands, who are not remarried, shall be relaxed Upto the age
35 years. In such cases, there will be further relaxation upto the age of 38 years for ‘other Backward Community
(OBC) candidates, and upto 40 years for Scheduled Caste / Scheduled Tribes (SC/ST) candidates.

A candidate who is within the minimum and maximum age limits on a particular date mentioned in the employment
notice issued by a Railway Recruitment Board may be treated as eligible for appointment against a post on the
Railway concerned even though the person concerned may have exceeded the maximum age limit on the date of
actually joining an appointment.

The upper age limit may be relaxed to the extent warranted and justified while making appointment on
compassionate grounds of sons,” daughters, wives, wards etc. of Railway servants who die while in service or are
medically incapacitated. The General Managers may also relax the age limit while making recruitment of
outstanding sportsmen against the sports quota and against cultural/scouts/guides quota.

Financial upgradation under MACP Scheme:

Modified Assured Career Progression Scheme(MACPS) was introduced w.e.f. 01/09/2008 replacing ACP
Scheme/1997 with a view to mitigate stagnation.

There shall be three financial upgradations under the MACPS, counted from the direct entry grade on completion of
10, 20 and 30 years service respectively. Financial upgradation under the Scheme will be admissible whenever a
person has spent 10 years continuously in the same grade-pay/Level.

Benefit of pay fixation available at the time of regular promotion shall also be allowed at the time of financial
upgradation under the Scheme. The pay shall be raised by 3% of the total pay in the pay band and the grade pay
drawn before such upgradation.

There shall, however, be no further fixation of pay at the time of regular promotion if it is in the same grade pay as
granted under MACPS. At the time of actual promotion if it happens to be in a post carrying higher grade pay than
what is available under MACPS, no pay fixation would be available and only difference of grade pay would be made
available.

'Regular service' for the purposes of the MACPS shall commence from the date of joining of a post in direct entry
grade on a regular basis either on direct recruitment basis or on absorption/re-employment basis. Service rendered
on adhoc/contract basis before regular appointment on pre-appointment training shall not be taken into reckoning.
Past continuous regular service in another Government Department in a post carrying same grade pay prior to
regular appointment in a new Department, without a break, shall also be counted towards qualifying regular service
for the purposes of MACPS only (and not for the regular promotions). However, benefits under the MACPS in such
cases shall not be considered till the satisfactory completion of the probation period in the new post.

T.A. Entitlements on Transfer:

TA on Transfer includes 4 components: -

a) Travel entitlement for sell and family

b) Composite Transfer and packing grant @ 80% of the basic pay, in case of transfer involving a change of station
located at a distance of or more than 20 kms from each other. In cases of transfer to stations which are at a




(20]

distance of less than 20 kms from the old station and of transfer within the same city, one third of the composite
transfer grant will be admissible, provided a change of residence is actually involved.

¢) Reimbursement of charges on transportation of personal effects at the prescribed rates and

d) Reimbursement of charges on transportation of conveyance.

» Joining Time:

(1) Joining Time shall be granted to a Railway servant on transfer in public interest to enable him to join the new post
either at the same or a new station.

(2) No joining time is admissible in the case of temporary transfer for a period not exceeding 180 days. Actual
transit time as in the case of journey on tour shall only be allowed.

(3) In the cases involving transfer from one station to another and also involving change of residence, the Railway
servant shall be allowed joining time 10 days, 12 days and 15 days w.r.t. the distance between the old headquarters
and the new headquarters is 1000 kms or less, more than 1000 kms and more than 2000 kms respectively.

(4) Not more than one day's joining time shall be allowed to a Railway servant to join a new post within the same
‘'station or which does not involve change of residence from one station to another.

> Benefit under Medical attendance and treatment Rules:

(1) Medical attendance and treatment facilities shall be available, free of charge, to all "Railway employees", their
“family members" and "dependent relatives”, (as defined under Pass Rules) irrespective of whether the
employees are in Group A, B, C or D, whether they are permanent or temporary, in accordance with the
detailed rules as laid down in Indian Railway Medical Manual.

(2) Medical attendance and treatment facilities, free of charge, will be admissible to all Apprentices other than those
governed by the Apprentice Act, 1961, but not to their family members, on the same scale as available to
Railway employees, but confined only to the extant facilities as available in Railway hospitals and health units.

(3) For the purpose of medical attendance and treatment they may be classified according to the categories for
which they are Apprentices.

(4) For the purpose of recovery of diet charges, the stipend drawn by them should be treated as pay. No
reimbursement facilities are available in non-Railway institutions or T.B institutions where beds have been
reserved for Railway employees.

(5) Free medical treatment may be accorded to all Apprentices, including those governed by the Apprentice Act,
1961, when personal injuries are caused to them by accidents arising out of and in the course of the training as
Apprentices.

(6) Criteria for Diet Charges in respect of Railway Medical Beneficiaries will be regulated as per instructions
circulated under PCPQ'’s SI. No. 121/2018.

» UMID - Software developed by SCR for preparation of uniform Medical Card on Pan Indian Railway basis, for which
all serving and retired employees are requested to upload details of self & dependents online.
> Benefit under Leave Rules:
(1) Apprentice Mechanics in Railway Workshop may be granted leave on full stipend for a period not exceeding 16
days and on half stipend on medical certificate for a period not exceeding 20 days in any year of apprenticeship.
(2) Apprentices under training for Group C posts in all other departments who are posted to supervisory posts after
training such as Apprentice Train Examiners, Apprentice Permanent Way Inspectors, Stores apprentices etc.
may be granted leave like Apprentice Mechanics.
(3) Trade apprentices may be granted leave on full stipend for a period not exceeding 12 days and leave on half
stipend on medical certificate for a period not exceeding 15 days in any year of apprenticeship.
(4) In all cases, leave will be non-accumulative and no leave shall be granted if it would interfere with the training.
(5) On subsequent absorption, without a break, if the period of apprenticeship or training as probationer, is treated
as service, recalculation of leave may be allowed as is permissible under the normal operation of the rules.
(6) A railway servant permanent or temporary other than one who is serving in a railway school shall be entitled to
30 days leave on average pay in a calendar year.
(7) A railway servant, permanent or temporary including the one who is serving in a railway school, shall be entitled
to leave on Half Average Pay of 20 days in respect of each completed year of service.
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(8) A female railway servant (including an apprentice) with less than two surviving children may be granted
Maternity Leave by an authority competent to grant leave for a period of 180 days from the date of its
commencement.

(9) A male Railway servant (including an apprentice) with less than two surviving children, may be granted
Paternity Leave by an authority competent to grant leave for a period of 15 days, during the confinement of his
wife for childbirth, i.e., up to 15 days before, or up to six months from the date of delivery of the child.

(10)An adoptive mother on the railways with less than two surviving children may be granted leave of 180 days as ‘Child Adoption Leave'
on adoption of a child upto one year of age, on the lines of matemity leave admissible to natural mothers.

(11) A female railway servant and single male railway servant (means an unmarried or widower or divorcee railway
servant) having minor children below the age of eighteen years (upto the age of 22 years in case of disabled
children) may be granted Child Care Leave by an authority competent to grant leave, for a minimum period of 5
days and the maximum period of two years (i.e. 730 days) during the entire service for taking care of upto two
children, whether for rearing or to look after any of their needs like examination, sickness etc.

(12)Work related illness and injury leave (WRIIL): For illness and injury that is attributable to or aggravated in the
performance of in consequence of official position official duties with full pay and allowance during the entire
period of hospitalization.

(13)Study leave to study scientific, technical or similar problems or to undergo special courses of instruction. Such
leave is not debited against the leave account.

(14)Encashment of Leave on Average Pay up to 10 days along with Railway Pass while in service.

Benefit under Pass Rules:

(1) 1 set of pass per year up to the end of 5t year of railway service and 3 sets per year after 5 years of Railway
service. In addition, 4 sets of Privilege Ticket Orders per year are admissible.

(2) Free travelling facility in SL/II Class to the ward of Railway employees called for written test/viva-voce for
appointment on compassionate grounds for the first time.

(3) A Railway servant summoned for interview in connection with the filling of a post on the railway on which he is
employed may however be issued a duty pass. When called upon to appear before Selection Boards
constituted to fill vacancies by Selection, the staff on leave are to be granted free passes. The period of journey
and the stay at the place of selection will not be treated as duty.

(4) In cases where a railway servant falls seriously ill outside the Zonal Railway on which he is working and is
referred to a hospital located on another station for specialised treatment by the Railway Medical Officer, he
may be given a Special Pass available from that place to the location of the hospital/dispensary to which he has
been referred and back to the same place.

(5) Persons appointed as trainees or apprentices and draw stipend are eligible for pass for self-only.

Benefits for Running staff:

(1) Running staff viz. ALP/LPs/Guards/Shunters, are entitled to Running Allowances at the prescribed rates for the
performance of duties directly connected with charge of moving trains and includes a "Kilometrage Allowance"
and "Allowance in lieu of kilometrage" but excludes special compensatory allowances.

(2) 30% of the basic pay of the running staff will be treated to be in the nature of pay representing the pay element
in the Running Allowance.

(3) Running staff are entitled to Kilometrage Allowance for the performance of running duties. In addition, they are
entitled to Special Compensatory Allowances, viz. (i) Allowance in lieu of Running Room facilities, (i) Breach of
rest allowance, (iii) Outstation (Detention) Allowance, (iv) Outstation (Relieving) Allowance, (v) Accident
Allowance and (vi) An officiating Allowance when undertaking duties in higher grades of posts open to running
staff or in stationary appointments.

(4) 30% of the basic pay of running staff shall be reckoned as pay for the following purposes :

(a) Entitlement to Passes and P.T.Os.

b) Medical attendance and treatment.

¢) Educational assistance.

d) Fixation of pay in stationary posts.

e) Compensatory (City) Allowance,

—_~ e~~~
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f) House Rent Allowance.

g) Entitlement to quarter.

h) Recovery of rent for quarters.

i) Dearness Allowance/Addl. Dearness Allowance.

() Overtime Allowance,
(k) Leave Salary.

(5) For the purpose of retirement benefits, 55% of basic pay shall be taken into account in the case of running staff
retired/retiring on or after 1-4-1979. 55% of basic pay shall also be reckoned as pay for the purposes of
recovery of subscription towards Provident Fund.

(6) When running staff are on leave (including casual leave) they shall be paid their leave salary based on their
basic pay plus 30% thereof and the other allowances including Dearness Allowance/Addl. Dearness Allowance
due on such basic pay plus 30% thereof.

(7) For the purpose of deduction of Income-Tax, 30% of the actual Running Allowance earned by the running staff
shall be reckoned as pay and the balance 70% of the Running Allowance shall be exempted under section
10(14) of the Income-Tax Act, 1951, with effect from the financial year 1982-83 (Assessment Year 1983-84).

P

Eligibility for Allotment of Railway Quarters:

Sl No. Level as per 7t PC - Eligible for
 Quarters

1. Staff with Grade Pay equal to or less than Rs. 1800 (L-1) Type -
2. Staff with Grade Pay more than Rs. 1800 (L-1) and upto 2400 (L-4) Type -l
3. Staff with Grade Pay more than Rs. 2400 (L-4) and up to 4200 (L-6) Type -l

4, Staff with Grade Pay more than Rs. 4200 (L-6) Type -IV

5. Gazetted Offices with Grade Pay less than Rs. 6600 (L-11) Type -IV

6. Gazetted Officers with Grade Pay Rs. 6600 (L-11) Type-1V Special

T Gazetted Officers with Grade Pay more than Rs. 6600 (L-11) Type -V
Other benefits:

(1) During the period of training apprentices/trainees are entitled to such stipend and allowances as may be
prescribed for them from time to time.

(2) Permanent and temporary railway servants, who fulfill the terms and conditions of recruitment to various
categories of apprentices/trainees as applicable to outsiders, may be allowed to compete for appointment as
apprentices/trainees along with outsiders and may be granted pay equivalent to the rate of stipend laid down for
that particular category of Apprentices or their substantive pay as admissible to them from time to time
whichever is higher. Both permanent and temporary railway servants appointed as apprentices will also be
granted house rent allowance during the period of their apprenticeship on the basis of their pay as apprentices.

(3) Apprentice mechanics may be granted travelling allowance applicable to the category to which they are
apprentices in respect of the period of their absence from HQ in connection with their training provided they are
required to undertake such journey as part of the training and that free board is not provided.

(4) The apprentices should be absorbed in the working posts on the working day following the date of completion of
the apprenticeship/ training period. The suitability of the apprentices for absorption against working post should
be judged well in advance of the expiry of the apprenticeship/training period. In case where there is delay in
holding examinations, valuation of answer books, issue of office orders etc. owing to administrative reasons, the
period intervening the date of complication of the apprenticeship training period as extended period of training
apprenticeship and the apprentices should be paid stipend for that. In no case an apprentice should be
absorbed against a working post with retrospective effect.

(5) Except as Otherwise provided in his service agreement the apprenticeship shall be liable to termination by the
Railway Administration on one week’s notice. However, if the Apprentice is one to whom the provisions of the
Industrial Dispute Act, 1947, apply he shall be entitled to notice or Wages in lieu thereof in accordance with the
provisions of that Act.
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(6) Apprentices will be governed, by the provisions of workmen’s Compensation Act, Factories Act, 1948 and
Industrial Disputes Act, ,1947, as may be applicable in each case.

(7) All permanent and temporary staff are covered under RS(D&A) Rules.

(8) Consideration for appointment compassionate grounds in favour of the spouse or dependent family member of
the ex-employee in case of death or on retirement on medical grounds.

(9) Various Allowances under the provisions of rules and grant of annual increment.

(10)Facilities of Railway Accommodations as per entitlement as well as retention of railway accommodation in the
previous place of posting.

> Redressal of Staff Grievances: Following machineries are functioning in Eastern Railway to redress staff
grievances:

a)  Staff Grievances Cell constituted at Division/extra-division/HQrs. levels,
b)  Through CPGRAM & CPENGRAM portals,

c)  Byway of representations,

d By way of putting grievances in Grievance Register,

e Organisation of staff grievance camp by Welfare Officer,
f) Nivaran,

g)  Through Union/Association,

» Staff Benefit Fund:

(1) Staff Benefit Fund was established on the India Railways in 1931.

(2) Over the years, the Fund has grown in stature and on date, the following activities are financed out of the fund for
the welfare of the Railway employees and their children:

a) Education,

b) Scholarship for higher technical/ professional education of Girl children of staff in grade pay up to GP 2,
400/Level-4,

c) Scholarship for higher technical/ professional education of Male children of staff in grade pay up to GP
2,400/Level-4,

d) Women empowerment activities including seminar, camps, training programmes and gender sensitization
camps etc.,

e) Recreation other than sports,

f) Recreational facilities at Institutes and Clubs etc.,

g) Promotion of Cultural Activities,

h) Relief of distress, sickness, etc for staff in grade pay up to GP 4600/Level-7,

i)  Sports activities,

) Scouts & Guides activities,

k) Indigenous system of medicine including Homoeopathy,

[) Immediate relief in times of crisis arising out of floods, famines, landslides, fire or any other calamity,

m) Developing occupational  skills of physically/mentally challenged railway  employees and their
wards including purchase of wheel chairs, other aids, special software etc., and organizing workshops,
seminars, camps etc. and

n) Miscellaneous - Support for improvement in holiday homes, rest houses, entertainment/
information facility, viz. Colour TV; electrical appliances/ maintenance fund for recurring expenses on such
facilities.
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» Holiday Homes: Holiday Homes have been established as a measure of amenity of staff. The list of holiday homes
under Eastern Railway for non-gazetted railway employees is as under:

Sl Place No. of Suites Charges Address for
No. Application

1. | Nainital 4 Rs.30/- per GM(P), Eastern
2. | Darjeeling 2 day. Railway, 17, N.S.
3. | Haridwar 4 Road, Kolkata — 1
4. | Baidyanath Dham 2

5. | Varanasi 2

In addition ,there are seven Holiday Homes/Rest Houses are functioning in Eastern Railway for employees and their
family members under the ages of Central Staff Benefit Funds, viz. Mumbai & Vellore (for medical purposes @ Rs.250/-
& Rs. 200/- & 250/- per day respectively), Puri (@ Rs. 300/- per day), Digha (@ Rs. 300/- per day), Pelling (@Rs. 300/-
per day) , Gangtok (@Rs. 300/- per day) and New Delhi (@ Rs. 300/- and Rs. 100/- [on duty] per day).

» Wages system of wages payment in Railways:

Wages system of wages payment in Railways is guided by the act called The Payment of Wages Act, 1936. According
to section 4 of the act, every person responsible for the payment of wages under section 3 shall fix periods (in this Act
referred to as wage-periods) in respect of which such wages shall be payable and no wage-period shall exceed one
month. The act also provides that the wages of every person employed upon or in (a) any railway, factory or [industrial
or other establishment] upon or in which less than one thousand persons are employed, shall be paid before the expiry
of the seventh day, (b) any other railway, factory or [industrial or other establishment], shall be paid before the expiry of
the tenth day, after the last day of the wage-period in respect of which the wages are payable.

In view of above, different wage-periods have been fixed, which may be either calendar month or communicating moths,
as the case may be, depending upon operation of the said establishments. Further, assume attendance for the
workshop staff is normally not permissible under the extant instructions. However, in exceptional cases such as
important festivals, assume attendance for workshops staff may be permitted. But, the same is not more than 2 or 3
occasions in a year and that too with the approval of Railway Board with concurrence of FA&CAO.

Further, advance payment of wages for the purpose of important festivals is permissible. But, if such advance payment
is made before expiry of wage-period, Board’s sanction is pre-requisite.

» Minimum wages Act: Aims and objectives of the act —

1. To secure minimum rates of wages in those categories of employment where wages are low such as
unorganized labour,

2. To lay down the procedure for regulating the hours of work, payment of wages and also prompt payment of
wages.

3. Necessary deductions that can be made from the pay of workers.

4. A worker governed under this Act can be fined for certain acts & omissions viz. absence from duty, negligence,
smoking, damage to work etc. Under this act 26 days should be taken as a month for the purpose of calculating
wages at the daily rate.

» Payment of Wages Act, 1936: Aims and objectives of the act —

1. For payment of wages promptly and at regular intervals

2. Payment of wages without unauthorized deduction

3. Permissible deductions
It also provides guidelines regarding wages, responsibility for payment of wages, fixation of wages, time of payment of
wages, authorized deductions, fines etc.

» Productivity Linked Bonus (PLB): The scheme for grant of productivity linked bonus to railway employees has
been introduced in 1979. It covers all non-gazetted staff including substitutes with temporary status. The upper
ceiling limit of wage for calculating PLB has been fixed Rs.3500/-.The productivity is determined solely on the basis
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of Revenue Traffic Tonne Kilomatres each year as derived from the relevant audited statement of statistics of the
Indian Railways. PLB is to be intended as substantial motivation towards achieving higher productivity.

Incentive Scheme: For increasing the productivity or Workshops and Production Units, incentive scheme has been
in existence in railways for the employees including supervisors. The scheme was initially introduced in CLW and
was extended later to other railway workshops & production units. Essential feature of the scheme is the Time for
measuring the work and productivity.

Various benefits admissible to Divyang (PwD) Railway Employees:

(1) Transport Allowance at double the rate prescribed.

(2) Exempted from passing the Type writing test under certain conditions.

(3) Protection of Section 47 of PWD Act, 1995 in case of seeking retirement on medical grounds and grant of leave.
(4) Four day additional Casual Leave.

(5) Identification of jobs for disabled employees.

(6)

(7)

©)

Post recruitment and pre-promotional training.
Grievance Redressal Cell for disposal of grievances within a reasonable time.
Grant of 10 days special casual leave in a calendar year, subject to exigencies of work, for participating
Conference/Seminar/Workshops/Trainings related to disability & development.

) Preference in transfer/posting.

0)Preference in Govt. accommodation.

1)Accessibility and barrier free environment at work place.

2)Provision of compassionate appointment of spouse of dependent family member in case of retirement on
medical grounds.

(13)Creation of a Special Supernumerary post for the employee declared medically decategorised and an

alternative job is not ready available as per section 47 of PWD Act, 1995.
(14)Reservation in promotion to the extent of 4%.

9
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» Prevention of Sexual Harassment of Woman Employees:

(1) All the Divisions and Workshops along with Eastern Railway Hqrs. have respective Internal Complaints
Committees for prohibition of sexual harassment on working women at work place constituted in terms of
Board’s guidelines aligned in line of Sexual Harassment of Women at Workplace (Prevention, Prohibition and
Redressal) Act, 2013 & Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal)
Rules, 2013. Its main provisions are incorporated under Rule 3C of Railway Services (Conduct) Rules, 1966.

(2) Special leave up to a period of 90 days may be granted to an aggrieved female Railway Servant on the
recommendation of the Internal Committee or the Local Committee, as the case may be, during the pendency of
inquiry under Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013
and the leave granted to the aggrieved female Railway Servant under this rule shall not be debited against the
leave account.

Terminal Benefits
(1) CGIS-1980: The rate of subscription for non-gazetted staff is Rs. 30/- and for Gazetted staff Rs. 60/- & Rs. 120/-
, as the case may be. In case of death, Payment of CGIS @ Rs. 30,000/- + with savings & interest thereof for
non-gazetted staff and Rs. 60,000/- and Rs.1,20,000 + with savings & interest thereof for Gazetted employees.

(2) Cash Payment in lieu of unutilized leave: The authority competent to grant leave shall, suo-motu, issue an order granting
cash equivalent of leave salary for both leave on average pay (LAP) and leave on half average pay (LHAP), if any, at the credit of
the Railway servant on the date of retirement payable in one lump sum, subject to a maximum of 300 days. In case of resignation
or quitting of service , A railway servant may be granted, suo-motu, by the authority competent to grant leave, cash equivalent in
respect of leave on average pay at his credit on the date of cessation of service to the extent of half of such leave at his credit
subject to a maximum of 150 days.
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(3) Retirement Gratuity & Death Gratuity: This is payable to the retiring Government servant. A minimum of 5 years'
qualifying service and eligibility to receive service gratuity/pension is essential to get this one time lump sum
benefit. Retirement gratuity is calculated @ 1/4th of a month Basic Pay plus Dearness Allowance drawn on the
date of retirement for each completed six monthly period of qualifying service. There is no minimum limit for the
amount of gratuity. The retirement gratuity payable for qualifying service of 33 years or more is 16 times the
Basic Pay plus DA, subject to a maximum of Rs. 20 lakhs. If a railway servant dies while in service, the amount
of death gratuity shall be paid to the family in the manner indicated in the Table below:

Length of qualifying service Rate of gratuity

i) Less than one year 2 times of emoluments

ii) one year or more but less than 5 years | 6 times emoluments

i) 5 years or more but less than 20 years | 12 times of emoluments

iv) 20 years or more Half of emoluments for every completed six monthly

period of qualifying service subject to maximum of

thirty-three times emoluments.

(
(
(
(

(4) Additional Benefit on death/disability of Government servant covered by NPS: Railway employees covered
under NPS in case of death/disability, the family would be eligible for additional relief in the form of Family
Pension and Death Gratuity, as admissible under Pension Rules.

) TA entitlements on retirement:
Travel entitlement for sell and family
Composite Transfer and packing grant @ 80% of the basic pay, in case of transfer involving a change of station
located at a distance of or more than 20 kms from each other. In cases of transfer to stations which are at a
distance of less than 20 kms from the old station and of transfer within the same city, one third of the composite
transfer grant will be admissible, provided a change of residence is actually involved.

¢) Reimbursement of charges on transportation of personal effects at the prescribed rates and

d) Reimbursement of charges on transportation of conveyance.

R AT

(6) Retention of Railway Quarters:

1. | Retirementand VR Permitted to retain non-earmarked railway
accommodation for a period of 4 months at
normal rent/flat rate of licence fee and the next 4
months at the rate double the normal rent/ double
the flat rate of licence fee

2. | In case of death while in service Maximum period upto 2 years on normal rent

3. | Retired on grounds of total medical | Maximum period upto 2 years on normal rent
incapacitation and in whose cases | from the date of retirement

compassionate appointment of any of
their family members is in process

4. | In case of missing railway employees | Maximum period of retention on normal rent as 3
years

(7) Eixed Medical Allowance (FMA): FMA @ Rs. 1000/- pm will be paid to pensioners/family pensioners only after
submission of the undertaking to Pension Sanctioning Authority (PSA), subject to fulfilment of two following
mandatory conditions: (a) the pensioner/family pensioner is residing beyond 2.5 Kms from the nearest health
unit, & (b) the pensioner/family pensioner is not availing the facility of OPD (except in cases of specified chronic
diseases).

(8) RELHS-97: Medical Facilities to retired railway employees & their family members and the Spouses of
employees die in harness under RELHS-97 on prescribed contributions.
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(9) Cashless Treatment Scheme in Emergency (CTSE): A scheme for cashless treatment in empanelled hospitals
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for retired employees and their dependent family members in emergency situations is also available on
contributions. Under this scheme, a “CTSE Plastic Photo Identity Card’ (CTSE Card)” will be issued to RELHS
beneficiaries

New Pension Scheme (NPS):

NPS has come into operation w.e.f. 01/01/2004.

The system is mandatory for all Govt./railway servants who join Govt./Railway service on or after 01/01/2004.

It has two Tiers i.e. Tier-l and Tier-I1.

In Tier-l, Govt./Railway servants shall compulsorily make a contribution at the rate of 10% of the basic pay and
DA and a contribution at the rate of 14% will be made by the Govt.

The contributions and the investment returns would be deposited in a non-withdrawable pension tier-I account.
The provisions of defined benefit pension and SRPF/GPF would not be available to new recruits in the Central
Govt. service joining w.e.f. 01/01/2004.

A govt./Railway servant covered under the new system can exit at or attaining the age of 60 years from tier-I.

At exit, it would be mandatory to invest 40% of the pension wealth to purchase an annuity from an IRDA
regulated life insurance company which will provide for pension for the lifetime of the employee and dependent
parents/spouse at the time of retirement.

Every individual subscriber is issued a Permanent Retirement Account Number (PRAN) card and has a 12 digit
unique number. In case of the card being lost or stolen, the same can be reprinted with additional charges.
Additional Relief on death/disability of Government servants covered by New Defined Contribution Pension
System (NPS) in the form of family/disability pension as well as DCRG.

Post Retirement Complementary Pass (PRCP): Non-gazetted employees with railway service of 20 years &
more are eligible to get 2 sets of PRCP for self, wife/hushand and children only subject to same conditions
applicable to railway employees in service.

Holiday Homes: Retired non-gazetted Railway employees may be permitted to occupy Railway holiday homes
on stipulated terms and conditions @ Rs. 60/- per day.. The retired Railway servants shall be given confirmed
booking of Holiday Homes during periods other than Summer Vacations, Dussehra, Pooja & Christmas
Holidays, seven days prior to the date of occupation and the confirmed bookings shall not be cancelled during
the last seven days preceding the date of occupation, in preference to a serving Railway employee. This facility
will also be available to the employees who resign technically from railway service for the purpose of permanent
absorption in Public Sector Undertakings/Autonomous Bodies and are entitled to Post Retirement
Complimentary Passes.
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Chapter — 8

Dos & Don'ts for New Recruits

Dos

Don’ts

Furnish  correct/relevant information in the
Attestation form.

Don't furnish false information regarding caste and
other details

Fill up S-1/PRAN form. (If PRAN no. is already
available, should not fill up the form again and
provide the PRAN number & other details for
further recovery)

Don't violate safety norms.

Furnish Self & family declaration.

Don't send the copy of representation on any service
matter to outside authorities. This is most
objectionable practice, contrary to official propriety
and subversive of good discipline.

Furnish correct marital status.

Do nothing which is unbecoming of a railway
servant.

Fill up Form for Identity Card.

Don't place under any financial or other obligations
to any individual or organisation which may influence
in the performance of official duties

Abide by all provisions under the Railway Services
(Conduct) Rules, 1966.

Don't do anything which is or may be contrary to any
law, rules, regulations and established practices;

Furnish Nomination form.

Don't misuse his/her position as railway servant and
not take decisions in order to derive financial or
material benefits for self/ family or his/her friends;
don't place self under any financial or other
obligations to any individual

Enroll for Medical Facility available under Railway
Rules.

Don't indulge in any act of sexual harassment of any
woman at any work place.

Ensure all entries in the SR (Service Record) are
made as per documents furnished.

Don't be a member of, or be otherwise associated
with, any political party or any organization which
takes part in politics and also not to take part in,
subscribe in aid of, or assist in any other manner,
any political movement or activity.

Maintain high ethical standards and honesty.

Don't engage himself/herself as a Railway servant or
participate in any demonstration which is prejudicial
to the interests of the sovereignty and integrity of
India.

Every Railway servant who is in charge of a work
place shall take appropriate steps to prevent
sexual harassment to any woman at the work
place.

Don't give or take or abet the giving or taking of
dowry; or demand directly or indirectly, from the
parents or guardian of a bride or bridegroom, as the
case may be, any dowry.

Maintain political neutrality.

Failure of Railway servants to look after their families
is liable to be taken up under DAR.

*kkk E N D****




ANNEXURE A

APPENDIX I

THE RAILWAY SERVICES (CONDUCT) RULES, 1966

1.Short title. -(1) These rules may be called the Railway Services
(Conduct) Rules1966.
(2) They shall come into force at once.
2. Definition. - In these rules, unless the context otherwise requires-
(a) ‘Government’ means, in relation to -

(i) gazetted officers holding posts in the Railway Board, the President;
(i) other gazetted officers, the Railway Board;
(iii) non-gazetted officers, in the Railway Board, the Secretary, Railway Board;

(iv) other non-gazetted officers in offices directly under the administrative control
of the Railway Board, the Heads of the offices concerned; and

(v) other non-gazetted officers, the General Managers of the Railway
Administrations concerned:

Provided that for purposes of sub-rules (2) and (3) of rule 5, sub-rule
(i)of rule 8, sub-rule (i) of rule 10, rule 12, rule 14, sub-rules (1) of rule
15, sub-rule (3) of rule 16, sub-rule (1) of rule 19 and rule 21,
‘Government” means the Railway Board in the case of all non-gazetted
railway servants.

(Authority: Railway Board’s letter No.E (D&A) 2006/GS 1-9
dated 01.12. 2006)—ACS NO—101

(b)  “railway servant” means a railway servant as defined in rule 103 (43%*)
of the Indian Railway Establishment Code.
*Railway Servant means a person who is a member of a service or who holds
a post under the administrative control of the Railway Board and includes a post in
the Railway Board. Persons lent from a service or post which is not under the
administrative control of the Railway Board to a service or post which is under such
administrative control do not come within the scope of this definition.

Explanation.- A railway servant whose services are placed at the disposal of

a company, corporation, organisation or a local authority shall, for the purposes of

these rules, be deemed to be a railway servant notwithstanding that his salary is

drawn from sources other than the Consolidated Fund of India.

(c) “means of family” in relation to a railway servant includes -

(i) the wife or husband, as the case may be, of the railway

servant, whether residing with the railway servant or not

but does not include a wife or husband, as the case may
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(ii)

(iii)

be, separated from the railway servant by a decree or
order of a competent court;

son or daughter or step-son or step-daughter of the railway
servant and wholly dependent on him, but does not include a
child or a step-child who is no longer in any way dependent on
the railway servant or of whose custody the railway servant has
been deprived by or under any law;

any other person related whether by blood or marriage to the
railway servant or to the railway servant’s wife or husband, and
wholly dependent on the railway servant.

Railway Ministry’s decision. -- The son/daughter will come within the
purview of this rule only if he or she is dependent upon the Railway servant.

(E(D&A) 77 GS1-13 dot. 14-7-1977.)

3. General. -- (1) Every railway servant shall at all times-

(i)
(ii)
(iii)

(iv)

(v)

(vi)
(vii)
(viii)

(ix)
(x)

(xi)
(xii)

(xiii)

(xiv)

maintain absolute integrity;
maintain devotion to duty;
do nothing which is unbecoming of a railway servant;

commit himself to and uphold the supremacy of the Constitution
and democratic values;

defend and uphold the sovereignty and integrity of India, the
security of the State, public order, decency and morality;

maintain high ethical standards and honesty;

maintain political neutrality;

promote the principles of merit, fairness and impartiality in the
discharge of duties;

maintain accountability and transparency;

maintain responsiveness to the public, particularly to the
weaker section;

maintain courtesy and good behaviour with the public;

take decisions solely in public interest and use or cause to use
public resources efficiently, effectively and economically;

declare any private interests relating to his public duties and
take steps to resolve any conflicts in a way that protects the
public interest;

not place himself under any financial or other obligations to any
individual or organisation which may influence him in the
performance of his official duties;



(xv) not misuse his position as railway servant and not take decisions
in order to derive financial or material benefits for himself, his
family or his friends;

(xvi) make choices, take decisions and make recommendations on
merit alone;

(xvii) act with fairness and impartiality and not discriminate against
anyone, particularly the poor and the under-privileged sections
of society;

(xviii) refrain from doing anything which is or may be contrary to any
law, rules, regulations and established practices;

(xix) maintain discipline in the discharge of his duties and be liable to
implement the lawful orders duly communicated to him;

(xx) maintain confidentiality in the performance of his official duties
as required by any laws for the time being in force, particularly
with regard to information, disclosure of which may prejudicially
affect the sovereignty and integrity of India, the security of the
State, strategic, scientific or economic interests of the State,
friendly relation with foreign countries or lead to incitement of
an offence or illegal or unlawful gain to. any person;

(xxi) perform and discharge his duties with the highest degree of
professionalism and dedication to the best of his abilities.

(Authority - Railway Board's letter No. E(D&A) 2014 GS1-3 dated
12.01.2015)..acs no.125

(2) (i) Every railway servant holding a supervisory post shall take all possible
steps to ensure the integrity and devotion to duty of all railway servants for the
time being under his control and authority;

(i) no railway servant shall, in the performance of his official duties, or in
the exercise of powers conferred on him, act otherwise than in his best judgement
except when he is acting under the direction of his official superior;

(iii) the direction of the official superior shall ordinarily be in writing, and
where the issue of oral direction becomes unavoidable, the official superior shall
confirm it in writing immediately thereafter; and

(iv) a railway servant who has received oral direction from his official
superior, shall seek confirmation of the same in writing as early as possible,
whereupon it shall be the duty of the official superior to confirm the direction in
writing.

Explanation I. —A railway servant who habitually fails to perform the task
assigned to him within the time set for the purpose and with the quality of
performance expected of him shall be deemed to be lacking in devotion to duty
within the meaning of clause (ii) of sub-rule (1).

Explanation II. —Nothing in clause (ii) of sub-rule (2) shall be construed as
empowering a railway servant to evade his responsibilities by seeking instructions



from or approval of, a superior officer or authority when such instructions are not
necessary under the scheme of distribution of powers and responsibilities.

Railway Ministry’s decision. —In the light of the provisions of Rule 3(2)(ii)
it is impressed upon all Railway servants that—

(1)

(2)

(i)
(ii)
(iii)

(iv)

(v)

(vi)

(vii)

3 A.

Oral instructions should not, as far as possible, be issued by senior
officers to their subordinates;

if the oral instructions are issued by any senior officer they should be
confirmed by him in writing immediately thereafter;

if a junior officer seeks confirmation to the oral instructions given by
the senior, the latter should confirm it in writing, whenever such
confirmation is sought;

a junior officer who has received oral orders from his superior officer
should seek confirmation in writing as early as practicable;

whenever a member of the personal staff of Minister communicates an
oral order on behalf of the Minister, it should be confirmed by him in
writing immediately thereafter;

If junior officer received oral instructions from the Minister or from his
personal staff and the orders are in accordance with the normal rules,
regulations or procedures, they should be brought to the notice of the
Secretary, or the concerned Members of the Railway Board or the
Head of the Department, as the case may be, for information.

if a junior officer received oral instructions from the Minister or from
his personal staff and the orders are not in accordance with the norms,
rules, regulations or procedures, they should seek further clear orders
from the secretary, the concerned Member of the Railway Board or the
Head of the Department, as the case may be, about the line of action
to be taken, stating clearly that the oral instructions are not in
accordance with the rules, regulations, norms, or procedures.

(No. E(D&A) 78 GSI-9 dt. 14-12-78).

Promptness and Courtesy

No Railway servant shall—

(a) in the performance of his official duties, act in a discourteous manner;

(b)

in his official dealings with the public or otherwise adopt dilatory tactics

or willfully cause delays in disposal of the work assigned to him.

3 B.

(1)

(ii)

3C.

Observance of Government’s policies.

Every railway servant shall, at all times—

act in accordance with the Government’s policies regarding age of
marriage, preservation of environment, protection of wildlife and
cultural heritage;

observe the Government’s policies regarding prevention of crime
against women.

(Authority: Railway Board’s letter No. E (D & A ) 95 GS1-5 dt.14.9.95)
Prohibition of sexual harassment of working women.

No Railway servant shall indulge in any act of sexual harassment of any
woman at any work place.

Every Railway servant who is incharge of a work place shall take appropriate



steps to prevent sexual harassment to any woman at the work place.

Explanation. - (I) For the purpose of this rule,-

(a)

(b)

(©)

"sexual harassment" includes any one or more of the following acts or
behaviour (whether directly or by implication) namely :-
(i) Physical contact and advances; or

(i) a demand or request for sexual favours; or

(iii) making sexually coloured remarks; or

(iv) showing pornography; or

(v) any other unwelcome physical, verbal, non-verbal conduct of a
sexual nature.

the following circumstances, among other circumstances, if it occurs or
is present in relation to or connected with any act or behaviour of
sexual harassment may amount to sexual harassment :-

(i) implied or explicit promise of preferential treatment in
employment; or

(i) implied or explicit threat of detrimental treatment in
employment; or

(iii) implied or explicit threat about her present or future employment

status; or
(iv) interference with her work or creating an intimidating or offensive
or hostile work environment for her; or

(v) humiliating treatment likely to affect her health or safety.

"workplace" includes, -

(i) any department, organisation, undertaking, establishment,
enterprise, institution, office, branch or unit which is established,
owned, controlled or wholly or substantially financed by funds
provided directly or indirectly by the Central Government;

(ii) hospitals or nursing homes;

(iii) any sports institute, stadium, sports complex or competition or
games venue, whether residential or not used for training, sports or
other activities relating thereto;

(iv) any place visited by the employee arising out of or during the
course of employment including transportation provided by the
employer for undertaking such journey;

(v) a dwelling place or a house."



(Authority - Railway Board's letter No. E(D&A) 2014 GS1-4 dated
12.01.2015)—acs no.124

4, Employment of near relatives of railway servants in Company
or firm enjoying Government patronage. —(1) No railway servant shall use his
position or influence directly or indirectly to secure employment for any member of
his family in any company or firm;

(2) (i)No Group A Officer shall, except with the prior sanction of the
Government permit his son , daughter or other dependent to accept employment
in any company or firm with which he has official dealings or in any other company
or firm having official dealings with the Government:

Provided that where the acceptance of the employment cannot await prior
permission of the Government or is otherwise considered urgent, the employment
may be accepted provisionally subject to the permission of the Government and the
fact of such acceptance shall at once be reported to the Government.

(ii) A railway servant shall, as soon as he becomes aware of the acceptance
by a member of his family of an employment in any company or firm, intimate such
acceptance to the Government and shall also intimate whether he has or has had
any official dealings with that company or firm:

Provided that no such intimation shall be necessary in the case of a Group ‘A’
Officer if he has already obtained the sanction of, or sent a report to the
Government under clause(i).

(2) No railway servant shall in the discharge of his official duties deal with
any matter or give or sanction any contract to any company or firm or any other
person, if any member of his family is employed in that company or firm or under
that person or if he or any member of his family is interested in such matter or
contract in any other manner and the railway servant shall refer every such matter
or contract to his superior officer or authority and the matter or contract shall
thereafter be disposed of according to the instructions of such officer or authority.

5. Taking part in politics and elections. —(1) No railway servant shall
be a member of , or be otherwise associated with , any political party or any
organizstion which takes part in politics nor shall he take part in, subscribe in aid
of, or assist in any other manner, any political movement or activity.

(2) It shall be the duty of every railway servant to endeavour to prevent any
member of his family from taking part in, subscribing in aid of, or assisting in any
other manner any movement or activity which is, or tends directly or indirectly to
be subversive of the Government as by law established and where a railway servant
is unable to prevent a member of his family from taking part in, or subscribing in
aid of or assisting in any other manner, any such movement or activity, he shall
make a report to that effect to the Government.

(3) If any question arises whether a party is a political party or whether any
organisation takes part in polities or whether any movement or activity falls within
the scope of sub-rule (2) the decision of the Government thereon shall be final.

(3) No railway servant shall canvass, otherwise interfere with, or use his
influence in connection with or take part in, an election to any legislature or local
authority.

Provided that —



() a railway servant qualified to vote at such election may exercise his
right to vote, but where he does so, he shall give no indication of the
manner in which he proposes to vote or has voted;

(i) a railway servant shall not be deemed to have contravened the
provisions of this sub-rule by reason only that he assists in the
conduct of an election in the performance of a duty imposed on him by
or under any law for the time being in force.

Explanation. — The display by a railway servant on his person, vehicle or
residence of any electoral symbol shall amount to using his influence in connection
with an election within the meaning of this sub-rule.

Railway Ministry’s decision. - (1) Railway servants wishing to join the
Bharat Sevak Samaj should obtain prior permission from the Head of the
Department. This permission will not, however, absolve them from the observance,
at all times, of the rules and instructions relating to the conduct and behaviour of
the Railway servant.

(E(D&A) 64 GS1 dot. 27-05-1964.)

Railway Ministry’s decision. - (2) The Railway servants should not only be
impartial but they should appear to be impartial in relation to the elections. They
should not take part in any election campaign nor should they canvass. They
should always take scrupulous care not to lend their names, official position of
authority to assist one group as against another. Any disregard of these
instructions will be considered as serious act of indiscipline. Their attention is
drawn to the provisions in section 134 - A of the Representation of the People Act,
1951 which reads as under:

If any person in the service of the Government, acts as an election agent or a
polling agent or a counting agent of a candidate at an election he shall be
punishable with imprisonment for a term which may extend upto 3 months or with
fine or with both.

(E (D & A) 66 GS1-15 dt. 27-12-66)

Railway Ministry’s decision. —(3) Political neutrality of Railway
servants—It is essential that Railway servants should not only maintain political
neutrality but should also appear to do so and they should not participate in the
activities of, or associate themselves with any organization in respect of which
there is the slightest reason to think that the organization has a political aspect or
with organisations banned by the Government.

(E (D & A) 69 GS1-25 dt. 31-1-1970).

(NS Policy/19 dt. 11-3-1976).

6. Joining of Associations or Unions by Railway Servants. - No railway
servants shall join, or continue to be a member of an association or union the
objects or activities of which are prejudicial to the interests of the sovereignty and
integrity of India or public order or morality.

Note. - It is not permissible for a gazetted railway servant to join any
association of non-gazetted railway servant like a Railway Employees Union,. When
a non-gazetted railway servant who is a member of a Railway Employees’ Union is
promoted to gazetted rank, either in an officiating or permanent capacity he shall
resign his membership of such Union. If, however, the officer concerned satisfies
the General Manager of the railway concerned that by such resignation he will lose
financially or otherwise under any beneficent scheme organized by such Union such



as death or accident insurance, he may be permitted to continue as an ordinary
member, but not as office bearer or representative, of that Union. The
responsibility for satisfying the General Manager in this respect will rest with the
officer concerned.

7. Demonstration. —No railway servant shall engage himself or participate
in any demonstration which is prejudicial to the interests of the sovereignty and
integrity of India, the security of the State, friendly relations with foreign states,
public order, decency or morality, or which involves contempt of court, defamation
or incitement to an offence.

Railway Ministry’s decision. - (1) Where peaceful and orderly meetings or
demonstrations are held during the lunch interval without obstructing in any
manner the free passage to and from the office, there would be no objection to the
holding of such meetings or demonstrations nor would the participating staff render
themselves liable to disciplinary action thereby. The same position will apply in
respect of peaceful and orderly meeting and demonstration during half an hour
interval prior to the start of working hours and the half an hour interval succeeding
the close of working hours.

Railway Ministry’s decision. —(2) The position regarding the scope of this
Rule is clarified as under:

() Demonstration, meetings and processions, which are orderly and
peaceful and are held outside office premises and outside working
hours, should not be interfered with.

(i)  The wearing of badges while at work should not be interfered with
unless the badges have inscriptions or slogans which may offend
against the interests of the sovereignty and integrity of India, the
security of the State, friendly relations with foreign states, public
order, decency or morality or which may amount to contempt of court,
defamation or incitement to an offence. The colour of the badge or
arm band should not be considered in any case.

(iii) Demonstration or the raising of slogans or other such disorderly
conduct should not be permitted within office premises and disciplinary
proceedings should be started against those found indulging in such
action within office premises.

(No. E(D & A) 63 GS1-3 dt. 27-4-1964.)

Railway Ministry’s decision.—(3) It will be in order to take disciplinary
action in respect of demonstration anywhere, even far away from office premises
and at any time even on a holiday , resorted to by a railway servant, even in the
capacity of a Trade Union worker, if that activity could be proved to be one falling
within the prohibitive activities listed in this rule.

(No. E(L)66 UT 1-79 dt. 12-1-1966.)

Railway Ministry’s decision. - (4) Peaceful and orderly meetings and
demonstrations held during lunch intervals of during half and hour interval prior to
the start of working hour and the half an hour interval succeeding the close of the
working hours, without obstructing in any manner the free passage to and from the
office do not infringe the provisions under this rule.

(No. E(L) 77 UT 1-79 dot. 26/28-7-1967.)



Railway Ministry’s decision.—(5) The principle of ‘No work no Pay’ should
not be circumvented in any way including by grant of leave to a railway servant for
the period of absence caused due to participation in a strike.

(No. E(LR) II77 ST 1-126 dt. 15-7-1978.)

Railway Ministry’s decision. - (6) If an application for casual leave is
presented by a railway servant specifically for the purpose of participation in a
demonstration, it is open to the competent authority to refuse casual leave for this
purpose. If in spite of refusal, and employee absents himself from duty, he can be
treated to have been unauthorisedly absent, with all the attendant consequences of
unauthorisd absence.

(No. E (G) 79 LE 1-10 dt. 19-6-1980.)

8. Connection with press or other media.---

(1) No Railway servant shall, except with the previous sanction of the
Government, own wholly or in part, or conduct or participate in the
editing or management of, any newspaper or other periodical
publication or electronic media.

(2) Nothing in sub-rule (1) shall apply in case a Railway servant in the
bonafide discharge of his official duties publishes a book or
participates in a public media.

(3) A Railway Servant publishing a book or participating in a public
media shall, at all times, make it clear that the views expressed by
him are his own and not that of Government.

(Authority: Railway Board’s letter No. E (D&A) 95 GS 1-6 dated 14-9-95)

9. Criticism of Government.—No railway servant shall, in any radio
broadcast, telecast through any electronic media or in any document
published in his own name or anonymously, pseudonymously or in the name
of any other person or in any communication to press or in any public
utterance, make any statement of fact or opinion—

() which has the effect of an adverse criticism of any current or
recent policy or action of the Central Government or State
Government ;

(i) which is capable of embarrassing the relations between the
Central Government and the Government of any State; or

(iii)  which is capable of embarrassing the relations between the
Central Government and the Government of any foreign State:

Provided that nothing in this rule shall apply to any statement made or views
expressed by a railway servant in his official capacity or in the due performance of
the duties assigned to him.

Railway Ministry’s decision.—Serving Railway employees, if they, in their
individual capacity or in their capacity of office bearer of association (including
federation/unions of railway employees ) or editor/publishers office bearers of
journals issued by such association (including federation/union) pass resolutions
making statement and/or expressing opinion on issues which involve violation by
the individual employees of this Rule become liable for disciplinary action.

((E (D&A) 68GS1-6 dot. 24-6-1968.)



10. Evidence before Committee or any other Authority.—(1) Save as
provided in sub-rule (3) no railway servant shall, except with the previous sanction
of the Government, give evidence in connection with, any enquiry conducted by any
person, committee or authority.

2. Where any sanction has been accorded under sub-rule (1), no railway
servant shall in the course of giving such evidence criticise the policy or any action
of the Central Government or of a State Government.

3. Nothing in this rule shall apply to—

(a) evidence given at any enquiry before an authority appointed by the

government, Parliament or a State Legislature; or

(b) evidence given in any judicial inquiry; or

(c) evidence given at any departmental inquiry ordered by authorities

subordinate to the Government.

11. Communication of Official Information. - Every Railway servant shall, in
performance of his duties in good faith, communicate information to a person in
accordance with the Right to Information Act, 2005 (22 of 2005) and the rules
made thereunder:

Provided that no Railway servant shall, except in accordance with any
general or special order of the Government or in performance in good faith of the
duties assigned to him, communicate, directly or indirectly, any official document or
any part thereof or classified information to any Railway servant or any other
person to whom he is not authorised to communicate such document or classified
information."

(Authority: Railway Board's letter No. E(D&A) 2005/GS1 dated
21.02.06)—ACS NO.97

12.Subscription.—No railway servant, shall, except with the previous
sanction of the Government or of the competent authority, ask for or accept
contributions to or otherwise associate himself with the raising, of, any funds or
other collections in cash or in kind in pursuance of any object whatsoever.

Railway Ministry’s decision.—(1) The association of Railway servants with
the selling of tickets for charity show or for any purpose whatsoever attract the
provisions of this rule and prior permission of the Government would be necessary
for this purpose. Sale of Tickets by Railway employees to the members of the
general public is likely to invite public criticism and should not be permitted.

(E(D&A) 68 GS 1-7 dt 19/22-8-1968.)

Railway Ministry’s decision. —(2) The powers under this Rule may be
exercised by the General Managers in respect of all staff working under them for
collection of subscription for celebrating religious festivals only. Permission should
be given on the specific conditions that only voluntary subscription are collected
and no pressure of any kind is brought on them on the collection of these funds.

(E(D&A) 68 GS1-7 dt.30-1-1969.)

13.Gifts. —(1) Save as provided in these Rules, no Railway servant shall
accept, or permit any member of his family or (any other person acting on his
behalf ) to accept , any gift.

Explanation. —The expression "“gift" shall include free transport,
boarding, lodging or other service or any other pecuniary advantage



provided by any person other than a near relative or personal friend having
no official dealings with the govt. servant.

Note. —(1) A casual meal, lift or other social hospitality shall not be deemed
to be a gift.

Note. —(2) A Railway servant shall avoid accepting lavish hospitality or
frequent hospitality from any individual, industrial or commercial firms,
organizations, etc. having official dealings with him.

(2) On occasions such as weddings, anniversaries, funerals or religious
functions, when the making of gift is in conformity with the prevailing
religious and social practice, a Railway Servant may accept gifts from
his near relatives or from his personal friends having no official
dealings with him, but shall make a report to the Government, if the
value of such gift exceeds -

(i) rupees twenty five thousand in the case of a Railway servant
holding any Group 'A' post;

(ii) rupees fifteen thousand in the case of a Railway servant holding
any Group 'B' post;

(iii) rupees seven thousand five hundred in the case of a Railway servant
holding any Group ‘C’ post.

(Authority - Railway Board's letter No. E(D&A) 2014 GS1-3 dated
12.01.2015)...acs no.126

(3) In any other case, a Railway servant shall not accept any gift without
the sanction of the Government if the value exceeds -

(i) rupees one thousand and five hundred in the case of Railway
servants holding any Group ‘A’ or Group ‘B’ post; and

(ii) rupees five hundred in the case of Railway Servants holding any
Group ‘C’ or Group ‘D’ post.

(Authority: Railway Board’s letter No. E(D&A)2004/GS1-2 dated

15.03.2004)—ACS NO.91

(4) Notwithstanding anything contained in sub-rules (2) and (3), a Railway
Servant , being a member of the Indian delegation or otherwise, may receive and
retain gifts from foreign dignitaries if the market value of gifts received on one
occasion does not exceed rupees one thousand . In all other cases, the acceptance
and retention of such gifts shall be regulated by the instructions issued by the
Government in this regard from time to time.

(5) A Railway Servant shall not accept any gifts from any foreign firm which
is either contracting with the Government of India or is one with which the Railway
servant had, has or is likely to have official dealings. Acceptance of gifts by a
Railway servant from any other firm shall be subject to the provisions of sub-rule
(3).

(Authority: Railway Board’s letter No. E(D&A) 96 GS 1-8 dated

17.01.1997.)



Railway Ministry’s decision. - 1 The acceptance of tips is misconduct and
may be treated as a good and sufficient reason for taking disciplinary action.

(E (D&A) 61 GSI-15 dt. 19-9-61.)

Railway Ministry’s decision. —2 Gifts received or given by a railway
servant in the form of cash attract the provisions of the Rule even though it is a
transaction between father and son.

(E(D&A) 64 GS1-5 dt. 25-2-65.)

Railway Ministry’s decision. -3 Receipt of presents by Railway servants at
the time of their marriage in form of cash, ornaments, cloths or other articles,
otherwise than as consideration for marriage, from relative and personal friends
and others will be regulated by the above Rule. Purchase of items of movable
property for giving presents at the time of marriage or on other occasions will be
regulated by Rule 18 (3), like any other transaction of movable property.

(E (D&A) 65 GS112 dt. 23-4-66.)

(E (D&A) 65 GS1-20 dt. 7-7-70.)

Railway Ministry’s decision. - 4 Making or acceptance of gifts amongst
“Near Relatives” which include father, mother, son, daughter etc. requires the
approval of the competent authority in terms of sub rule (5) above.

(E (D&A) 69 GSI-20 dt. 5-1-70.)

Railway Ministry’s decision - 5 The following are the instructions in
regard to receipt, retention and disposal of gifts of high valuation received by
Railway servants from foreign dignitaries and foreign firms.

1. The presents of symbolic nature like a ceremonial sword, ceremonial

robe etc. may be retained by the recipient.

2. The gifts of the value not exceeding Rs. 1000/- may also be retained.

3. Railway servant shall report the receipt of gifts, the value of which
exceeds Rs. 1000 to the department indicating the value. The
Department will refer the matter to Toshakhana for valuation of the
gifts. If it is found that the value is Rs. 1000/- or less the gift will be
returned to the recipient. If however, the value exceeds Rs. 1000/- it
will be retained by in Toshakhana and the receipient will, have the
option to purchase it from Toshakhana by paying the difference
between the value as estimated and Rs. 1000/-.

4, Acceptance of gifts from foreign firms with whom the Railway servant
has had or has or is likely to have official dealing either, directly or
indirectly by virtue of his official position as well as acceptance of gifts
from firms which are contracting firms with the government are
prohibited.

(E (D &A) 76 GSI-31 dt. 22-121-76.)

13-A. Dowry.-- No Railway servant shall ---

(i) give or take or abet the giving or taking of dowry; or

(i) demand directly or indirectly, from the parents or guardian of a bride
or bridegroom, as the case may be, any dowry.

Explanations:- For the purpose of this rule ‘dowry’ has the same meaning as

in the Dowry Prohibition Act, 1961.

In this Act, “"dowry” means any property or valuable security given or agreed

to be given either directly or indirectly—



(a) by one party to a marriage to the other party to marriage; or

(b) by the parents of either party to a marriage or by any other person,
to either party to the marriage or to any other person;

at or before or after the marriage as consideration for the marriage of the

said parties, but does not include dower or mahr in the case of persons to

whom the Muslim Personal Law (Shariat) applies.

Explanation I. ---For the removal of doubts, it is hereby declared that any
presents made at the time of a marriage to either party to the marriage in the form
of cash, ornaments, clothes or other articles shall not be deemed to be dowry
within the meaning of this section, unless they are made as consideration for the
marriage of the said parties.

Explanation II. ---The expression “Valuable security” has the same meaning
as in Section 30 of the Indian Penal Code.

14. Public demonstrations in honour of Railway servants. —No railway
servant shall except with the previous sanction of the Government receive any
complimentary or valedictory address or accept any testimonial or attend any
meetings of entertainment held in his honour, or in the honour of any other
Government servant :

Provided that nothing in this rule shall apply to ---

(i) a farewell entertainment of a substantially private and informal
character held in honour of a railway servant or any other Government
servant on the occasion of his retirement or transfer or any person
who has recently quit the service of any Government; or

(i)  the acceptance of simple and inexpensive entertainments arranged by
public bodies or institutions.

Note. —Exercise of pressure or influence of any sort on any railway servant

to induce him to subscribe towards any farewell entertainment even if it is of a
substantially private or informal character and the collection of subscriptions from
Group 'C" and Group ‘D’ employees under any circumstances for the entertainment
of any railway or other Government servant not belonging to Group ‘C’ and Group
‘D’ is forbidden.

Railway Ministry’s decision. --- 1.  Officers in Group ‘A’ service upto the
J.A. Grade should furnish promptly particulars of all invitations received by them
from foreign missions in India and accept them only after obtaining the necessary
clearance from the Railway Board. Officers in Group ‘B’ service and below are
debarred from accepting such invitations except in very rare cases. All officers, so
permitted, should submit a list of any important and interesting talks or other
discussions held with the representative of the foreign mission on matters of
interest to the Railway Board.

(E (D&A) 57 GSI-3 dt. 8-1-57.)

Railway Ministry’s decision. ---2. Railway servants should refrain from
associating themselves with functions inappropriate and inconsistent with the rule
of detached impartiality such as to declare buildings etc. open or to lay the
foundation stones of new buildings or to allow roads, bridges, parks or public
institutions such as hospitals, schools or colleges to be named after them. When
occasions which have a cultural and sociological significance arise, especially in
remote areas, prior permission of their superior officer should be obtained.

(E (D&A) 60 GSI-8 dt. 27-3-61.)



Railway Ministry’s decision. ---3. While no subscription should be
collected from class III and class IV staff when any entertainment is held in honour
of a Class II or Class I Officer it is not the intention of the rule that when an
entertainment is held in honour of Class III/Class IV staff, a class I or class II
Officer should not attend the function as a guest by invitation or on a contributory

basis.

(E (D&A) 60 GSI-8 dt. 4-11-67.)
15. Private trade or Employment.---(1) Subject to the provisions of sub-

rule (2) no

Railway Servant shall, except with the previous sanction of the

Government---

(a)
(b)
(c)

(d)

(e)

(f)

engage directly or indirectly in any trade or business, or
negotiate for, or undertake, any other employment, or

hold an elective office, or canvass office for a candidate or candidates
for an elective office, in any body, whether incorporated or not, or

Canvass in support of any business of insurance agency, commission
agency, etc. owned or managed by any member of his family or

take part except in the discharge of his official duties, in the
registration, promotion or management of any bank or other company
registered or required to be registered, under the Companies Act,
1956 (1 of 1956) or any other law for the time being in force, or of
any co-operative society for commercial purposes.

participate in or associate himself in any manner in the making of-

a sponsored media (radio or television) programme; or

a media programme commissioned by Government media but
produced by a private agency; or

a privately produced media programme including video
magazine;

Provided that no previous permission shall be necessary in case where the
Railway Servant participates in a programme produced or commissioned by
Government media in his official capacity.

(Authority: Railway Board’s Letter No. E(D & A) 96GS1-8 dated 7-1-97)

(2) A railway servant may, without the previous sanction of the
Government—
(a) undertake honorary work of a social or charitable nature, or

(b) undertake occasional work of a literary, artistic or scientific
character, or

(c) participate in sports activities as an amateur, or



(d) take part in the registration, promotion or management (not
involving the holding of an elective office ) of a literary, scientific
or charitable society or of a club or similar organisation the aims
or objects of which relate to promotion of sports, cultural or
recreational activities, registered under the Societies
Registration Act, 1860 (21 of 1860), or any other law for the
time being in force, or,

(e) take part in the registration, promotion or management (not
involving the holding of an elective office) of a co-operative
society substantially for the benefit of railway servants,
registered under the Co-operative Societies Act, 1912 (2 of
1912) or any other law for the time being in force.

Provided that:---
i. he shall discontinue taking part in such activities, if so directed
by the Government ; and
ii. in a case falling under clause (d) or clause (e) of this sub-rule,
his official duties shall not suffer thereby and he shall, within a
period of one month of his taking part in such activity, report to
the Government giving details of the nature of his participation.

(3) Every railway servant shall report to the Government if any member of
his family is engaged in a trade or business or owns or manages an insurance
agency or commission agency.

(4) Unless otherwise provided by general or special orders of the
Government, no Railway servant may accept any fee for any work done by him for
any private or public body or any private person without the sanction of the
prescribed authority.

Explanation. -The term ‘fee’ used here shall have the meaning assigned to it
in Rule 103(18)-R.I.

Railway Ministry’s decision. —(1) It is not permissible for a Railway
servant to take an Insurance Agency in his own name and canvass for the same.

(E (D&A) 58 GSI-40 dt. 7-3-58.)

Railway Ministry’s decision. - (2) Railway servants should not ordinarily
be allowed to accept part time employment whether under Government or
elsewhere, even though such employment is after office hours.

(9E(D&A) 58 GSI-29 dt. 16-1-59.)

Railway’s Ministry’s decision.---(3) Railway servants, holding recognized
qualification for any system of medicine may be granted permission by the Heads
of Departments to undertake medical practice during spare time, on a purely
charitable basis without detriment to his official duties. This will not apply to those
who possess the qualification and are employed as physicians, surgeons etc., on
the Railways.

(E (D&A) 64 GSI-5 dt. 30-5-64 and 10-11-65.)
Railway’s Ministry’s decision.---(4) No railway servant should negotiate for
commercial employment during service without obtaining the prior permission of



the Head of the Department and such permission should not be given unless there
are any special reasons for doing so.

(E(G) 6 EM 1-2 dt. 26-3-66.)

15-A. Sub-letting and vacation of Government accommodation.

(1) Save as otherwise provided in any other law for the time being in force,
no Railway servant shall sub-let, lease or otherwise allow occupation by
any other person of government accommodation which has been allotted
to him.

(2) A Railway servant shall, after the cancellation of his allotment of

Government accommodation vacate the same within the time-limit

prescribed by the allotting authority.

(Authority: Railway Board’s letter No. E (D&A) 96 GS1-8 dt. 17.01.1997.)

16.Investment, lending and borrowing. —(1) No Railway Servant shall

speculate in any stock, share or other investment:

Provided that nothing in this subOrul shall apply to occasional investments
made through stock brokers or other persons duly authorized and licensed or who
have obtained a certificate of registration under the relevant law.

Explanation - Frequent purchase or sale or both, of shares, securities or
other investments shall be deemed to be speculation within the meaning of this
sub-rule.

(2) (i) No Railway servant shall make, or permit any member of his family or
any person acting on his behalf to make, any investment which is likely to
embarass or influence him in the discharge of his official duties. For this purpose,
any purchase of shares out of the quotas reserved for Directors of Companies or
their friends and associates shall be deemed to be an investment which is likely to
embarass the Railway servant.

(Authority: Railway Board’s letter No. E (D&A) 96 GS 1-8 dt. 17.01.1997.)

(2) (ii) No Railway servant who is involved in the decision making process of
fixation of price of an Initial Public Offering or Follow-up Public Offering of shares of
a Central Public Sector Enterprise shall apply, either himself or through any
member of his family or through any other person acting on his behalf, for
allotment of shares in the Initial Public Offerings or Follow-up Public Offerings of
such Central Public Sector Enterprise".(Authority: Railway Board's letter
No.E(D&A) 2009/GS1-4 dated 14-07-09)—acs no.108

(3) If any question arises whether any transaction is of the nature referred
to in sub-rule (1) or sub-rule (2), the decision of the government thereon shall be
final.

(4) (i) No railway servant shall, save in the ordinary course of business with
a bank or a public limited company either himself or through any member of his
family or any other person acting on his behalf—

(a) Lend or borrow or deposit money, as a principal or an agent, to or from
or with, any person or firm or private limited company with whom he is
likely to have official dealings or otherwise place himself under pecuniary
obligation to such person or firm or private limited company; or

(b) lend money to any person at interest or in a manner whereby return in
money or in kind is charged or paid.



Provided that a railway servant may give to, or accept from, a relative or a
personal friend, a purely temporary loan of a small amount free of interest, or
operate a credit account with a bonafide tradesman or make an advance or pay to
his private employee.

Provided further that nothing in this sub-rule shall apply in respect of any
transaction entered into by a railway servant with the previous sanction of the
Government.

(i) When a railway servant is appointed or transferred to a post of such
nature as would involve him in the breach of any of the provisions of sub-rule (2) or
sub-rule (4), he shall forthwith report the circumstances to the competent authority
and shall thereafter act in accordance with such order as may be made by such
authority.

Railway Ministry’s decision. —Loan taken from LIC by the Railway servant
against their Insurance policies will be covered by the exception provided in the
above rule and permission of the Government will not be necessary.

(E (D&A) 68 GSI/21 dt. 21-11-1968.)

17. Insolvency and Habitual indebtedness. ---(1) A railway servant
shall so manage his private affairs as to avoid habitual indebtedness or insolvency.
A railway servant against whom any legal proceeding is instituted for the recovery
of any debt due from him or for adjudging him as an insolvent shall forthwith report
the full facts of the legal proceeding to the Government.

Note.---- The burden of proving that the insolvency or indebtedness
was the result of circumstances which, with the exercise of ordinary
diligence, the railway servant could not have foreseen, or over which he had
no control and had not proceeded from extravagant or dissipated habits,
shall be upon the railway servant.

(2) The following procedure shall be followed in the case of non-gazetted
railway servants: -

(i) The report required under sub-rule (1) above shall be submitted by the
railway servant to his immediate superior who should forward it through the
normal channel to the authority competent to remove or dismiss the
employee from service. Except where such authority requires guidance or
clarification from a higher authority, it shall consider and pass appropriate
orders thereon. A railway servant desiring to seek the benefit of the
Insolvency Act shall apply to the Head of his Department, or to such
authority as the government may specify in this behalf, for permission to file
a Schedule in a Court of Law. Same time, he shall explain in such form as
the Government may prescribe in this behalf all the circumstances which led
to his financial embarrassment. The said authority will then consider his case
in the light of those circumstances.

If the railway servant can prove that the indebtedness was the result of
circumstances, which, with the exercise of ordinary diligence, he could not
have foreseen or over which he had no control, and did not proceed from
extravagant or dissipated habits and if as the result of investigation, the said
authority considers that sufficient justification exists for the retention of the
employee in service, he may permit him to have recourse to the court.



Otherwise he should take steps either to dismiss or remove the employee
from service as the circumstances of the case may warrant . If a railway
servant asks for permission to seek the benefit of the Insolvency Act for
second time such permission may not be granted by an authority lower
than the General Manager or Head of Office who, if he decides to retain the
employee in service, shall report the circumstances to the Railway Board for
information. As the Railway Co-operative Credit is often the creditor in such
a case and other railway servants are sureties for the debtor, the said
authority will, in deciding whether or not the debtor should be retained in
railway service, consider the effect of this dismissal or removal on the railway
and on his fellow employees.

1. No. E (D&A) 58 GSI-6 dt. 15-3-58 and 27-6-66.
No. E (D&A) 60 GSI-5 dt. 7-6-60..

No. E(D&A) 60 GSI-5 dt. 30-1-61.

No. E(D&A) 64 GSI-6 dt. 25-2-65.

No. E(D&A) 69 GSI-14 dt. 14-8-69.

No. E(D&A) 75 GSI-3 dt. 9-3-75 .

7. No. E(D&A) 76 GSI-2 dt. 30-4-76.

(i) A railway servant who seeks the assistance of the Insolvency Court
without the previous permission of the competent authority shall render
himself liable to removal from service .

A

(iii) A railway servant who is arrested for debt is liable for dismissal.

(iv) Steps will be taken from time to time by the head of an office to
ascertain from pay sheets, etc. whether any railway servant under him are
in habitual state of indebtedness. If a moiety of the pay of a railway servant
is being frequently attached for debit has been continuously so attached for a
period exceeding two years or is attached for a sum which under ordinary
circumstances he could not repay within two years, such railway servant shall
be considered liable for dismissal.

(v) Every case falling under (iii) or (iv) shall be considered in the light of
the instructions contained in clause (i) above before it is finally decided
whether or not the railway servant concerned should be dismissed or
removed but in exceptional circumstances such railway servant should not be
retained in service.

(3) A railway servant shall also report to the Government or to such
authorities as may be specified in this behalf the facts when a portion of his salary
is constantly being attached, has been continuously attached for a period exceeding
two years or is attached for a sum which, in ordinary circumstances, cannot be paid
within a period of two years.

(4) When a moiety of a railway servant’s salary is attached, the report by
his superior officer to the Government competent authority should show what is the



proportion of the debts to the salary; how far they detract from the debtor’s
efficiency as a railway servant; whether the debtor’s position is irretrievable; and
whether in the circumstances of the case, it is desirable to retain him in the post
occupied by him when the matter was brought to notice; or in any post under the
Government.

18. Movable, immovable and valuable Property.---(1) (i) Every
railway servant shall on his first appointment to the railway service submit a return
of his assets and liabilities, in such form as may be prescribed by the Government,
giving full particulars regarding—

(a) the immovable property inherited by him, owned or acquired by him
or held by him on lease or mortgage, either in his own name or in the
name of any member of his family or in the name of any other person;

(b) the shares, debentures and cash including bank deposits inherited by
him or similarly owned, acquired, or held by him;

(c) other movable property inherited by him or similarly owned, acquired
or held by him ;

(d) debts and other liabilities incurred by him directly or indirectly.

Note.1 —Sub-rule (1) shall not ordinarily apply to Group ‘D’ railway
servants, but the Government may, in appropriate cases, direct that it shall apply
to any of such railway servants or any class of such railway servants.

Note.2--- In every return, the values of items of movable property
worth less than Rs. 10,000 may be added and shown as a lump sum. The
values of articles of daily use such as clothing, utensils, crockery, books and
the like, need not be included in such return.

Note.(3)(1) (i) --- Where a railway servant already belonging to a
service or holding a Post is appointed to any other government or Railway
service or post, he shall not be required to submit a fresh return under this
clause.

(i) Every railway servant belonging to any service or holding any post
included in Group A or Group B shall submit an annual return in such form as may
be prescribed by the Government in this regard giving full particulars regarding the
immovable property the inherited by him or owned or acquired by him on held by
him on lease or mortgage either in his own name or in the name of any member of
his family or in the name of any other person.

(2) No railway servant shall, except with the previous knowledge of the
Government acquire or dispose of any immovable property by lease, mortgage,
purchase, sale, gift or otherwise either in his own name or in the name of any
member of his family:

Provided that the previous sanction of the Government shall be obtained by
the Railway servant if any such transaction is with a person having official dealings
with him.

(3)  Where a railway servant enters into a transaction in respect of movable
property either in his own name or in the name of a member of his family, he shall,



within one month from the date of such transaction, report the same to the
Government, if the value of such property exceeds two months' basic pay of the
Railway servant:

Provided that the previous sanction of the Government shall be obtained by the
Railway servant if any such transaction is with a person having official dealings
with him. (Authority - Railway Board's letter No.E (D&A) 2011 GS1-3 dated
11.7.2011) acs no.118

Note.1—Purchase of items of movable property for giving presents at the
time of marriage will be regulated by rule 18(3) above like any other transactions in
movable property (Railway Board’s letter No. E(D&A) 65 GSI-12 dated 23-4-1966.)

Note 2.--- The powers of the Government so far as sub-rule (3) is
concerned, may be exercised by—

(i) General Manager and the Chairman, Railway Rates Tribunal, in
respect of both gazetted and non-gazetted officers under their respective
administrative control; and

(i)  Senior Deputy General Managers on Zonal Railways in respect of
gazetted officers below the Senior Administrative Grade and non-gazetted officers
subject to the condition that the powers hereby delegated are not further delegated
by them to lower authorities so far as cases of gazetted officers are concerned.

(4) The Government or any authority empowered by it in this behalf may, at
any time by general or special order, require a railway servant to furnish, within a
period specified in the order, a full and complete statement of such movable or
immovable property held or acquired by him or on his behalf or by any member of
his family as may be specified in the order. Such statement shall, if so required by
the Government or by the authority so empowered, include the details of the
means by which, or the source from which, such property was acquired.

(5) The Government may exempt any category of railway servants belonging
to Group 'C’ or Group ‘D’ from any of the provisions of this rule except sub-rule (4).
No such exemption shall, however, be made without the concurrence of the Railway
Board, who will consult the Ministry of Home Affairs (Now Cabinet Secretariat,
Department of personnel).

Explanation I. —For the purpose of this rule, the expression ‘movable
property’ includes—

(a) jewellery, insurance policies the annual premium of which exceeds two

months' basic pay of the railway servant, shares, securities and

debentures;(Authority - Railway Board's letter No.E (D&A) 2011 GS1-3 dated

11.7.2011) acs no.118

(b) All loans, whether secured or not, advanced or taken by the Government
servant.

(c) motor cars, motor cycles, horses, or any other means of conveyance;
and

(d) refrigerators, radios, radiograms and television sets.



Explanation II. —For the purposes of this rule, “lease” means, except where
it is obtained from, or granted to, a person having official dealings with the railway
servant, a case of immovable property from year to year or for any term exceeding
one year or reserving a yearly rent.

Railway Ministry’s decision 1.—It is undesirable for Railway servants to
bid at auctions arranged by their own department or under orders of which the
auction is conducted and if he does so it would be regarded as indulging in conduct
unbecoming of a railway servant under the rules.

(E (D&A) 58 GS-1-6 dt. 15-3-58 & 27-6-66.)

Railway Ministry’s decision 2. —The intention of proviso to sub-rule (2) &
(3) regarding bonafide deal is to assure that—

(i) the transaction proposed to be entered into is for bonafide purposes;

(ii) the acquisition/sale of property in question is at fair prevailing market

prices and does not involve any element or profiteering or speculation;

(iii)  there is no reasonable ground to hold that the transaction in question

is the result of the exercise of any undue official influence by the
officer e.g. in return of any official favours conferred or likely to be
conferred upon the prospective seller/buyer of the property; and

(iv) there is nothing otherwise objectionable in return to the proposed

transaction.

(E (D&A) 60 GS-1-5 dt. 7-6-60.)

Railway Ministry’s decision 3. —The term “Regular and reputed dealer”
means a person or firm who deals in a particular item and keeps regular accounts
of lists, its transaction and who has regular business premises. A co-operative
housing society registered under the Co-operative Society’s Act, 1912 or any
corresponding law in force also falls under this definition.

(E (D&A) 60 GS-1-5 dt. 30-1-61.)

Railway Ministry’s decision 4. -- Whenever a Railway servant wishes to
build a house, the following procedure should be followed: -

(a) Before starting construction of the house, he should report or seek
permission as the case may be and after completion of the house, he should report
to the prescribed authority.

(b)The details in proforma prescribed should be furnished wherever it is
possible to do so. Wherever it is not possible to furnish the details about purchase
of movable property acquired for the construction of the house, the Railway servant
concerned should mention the covered area on which the building is proposed to be
erected and the estimated cost of the building .

(c) In case where the expenditure to be incurred on repairs or minor
construction work in respect of any immovable property belonging to a Railway
servant, is estimated to exceed Rs. 1,000/- sanction of the prescribed authority is
required.

Railway Ministry’s decision 5. ---The factum of giving or receiving money
between father and son can be termed as a transaction of movable property within
the meaning of Rulel8 (3).

(E (D&A) 64 GS-1-6 dt.25-2-65.)



Railway Ministry’s decision 6. ---In exercise of the powers conferred by
rule 24 read with Rule 2(a) (ii) of these rules, the Railway Board hereby directs as
follows:

() Powers exercised by the Railway Board under rule 18(2) of the above

rules shall be also exercisable by the General Managers, all Indian
Railways, Production Units and the Director General, RDSO in respect
of Gazetted officers under their respective administrative control
subject to the condition that all cases of such sanction accorded by
them shall be reported to the Railway Board, and

(i) Powers exercisable by the Railway Board under rule 18(3) of these

rules shall be also exercisable by Director General, RDSO in respect of
gazetted officers under his administrative control.

(E (D&A) 69 GS-1-11 dt. 14-8-69.)

Railway Ministry’s decision 7. —Railway servants should not buy or sell
property to or from a firm with whom he has official dealings. In exceptional cases,
however, permission may be granted only after careful enquiry into the officer’s
dealing with the firm and after it is satisfactorily established that he was not
conferred and is not likely to confer any official favour upon the party concerned.

(E (D&A) 69 GS-1-3 dt. 9-5-75.)

Railway Ministry’s decision 8. —While no permission of the Government is
necessary for taking Life insurance Policy or making fixed deposits in Banks under
sub-rule (3) above, permission is required to be obtained to join a Chit Fund.

(E (D&A) 69 GS-1-36 dt. 13-12-76.)

Railway Ministry’s decision 9. —The provision of Delhi Rent Control Act
and similar other provisions in other States, wherever applicable, should be
observed by Railway servants while taking rent advance for property held by them.

(E (D&A) 69 GS-1-2 dt. 30-4-76.)

Railway Ministry’s decision 10. —It is clarified that transactions entered
into by the spouse or any other member of family of a railway servant out of his or
her own funds (including stridhan, gifts, inheritance etc.) as distinct from the funds
of the railway servant himself in his or her own name and in his or her own right ,
would not attract the provision of sub-rule (2 ) and (3 ) of Rule 18.

Railway Ministry's Decision No.11: Supervisory staff of Group 'C (class-III) on
railways working in scales of pay the maximum of which is Rs.900/- and above,
should also submit an annual return regarding the immovable property inherited
by him, or owned or acquired by him, or held by him on lease or mortgage, either
in his own name or in the name of any member of his family or in the name of any
other person. The return should be submitted within three months of his first
appointment in the grade and thereafter in the month of January every year.

[No.E(D&A) 78 GS1-14 dated 24.10.1980]

Railway Ministry's Decision No.12: The following categories of Commercial Staff
in all grades, viz.- Reservation Clerks, Parcel Clerks, Booking Clerks,- TTEs and
TCs, should, besides submitting a property return on their initial appointment as
required in Rule 18 (1) (i) of the Conduct Rules, should also submit a return of




their property at the time of every promotion, as also at the time of submitting
documents for pension (approximately two years prior to superannuation).

[No.E(D&A) 85 GS1-13 dated 10.2.1986]

Railway Ministry's Decision No. 13: Sale and purchase of shares, securities,
debentures, etc. are to be treated as transactions in movable property. An
intimation is to be given under Rule 18(4) to the prescribed authority in the
proforma laid down in the following cases:

(i) Group 'A' and 'B' Officers - If the cumulative transactions i.e., sale,
purchase or both in shares, securities, debentures or mutual funds scheme etc.
exceeds Rs.50,000/- during the calendar year.
(i) Group ‘'C’ and ‘D’ Officers - If the cumulative transactions i.e., sale,
purchase or both in shares, securities, debentures or mutual funds scheme etc.,
exceeds Rs.25,000/- during the calendar year.

The above intimation will be in addition to the intimation(s) required to be
given under Rule 18(3) in respect of individual transactions in shares, securities,
debentures, etc. which exceeds the amounts prescribed therefor.

[E(D&A)92 GS1-2 dated 17/21.05.1992]

(Authority: Railway Board's letter No.E(D&A) 2007/GS 1-1 dated 26/10/2007]
-ACS No.104 )

18-A. Restrictions in relation to acquisition and disposal of
immovable property out side India and transaction with foreigners,
etc.—Notwithstanding anything contained in sub-rule (2) of rule 18. No railway
servant shall except with the previous sanction of the Government -

(a) Acquire, by purchase, mortgage, lease, gift or otherwise, either in his
own name or in the name of any member of his family, any immovable
property situated outside India.

(b) dispose of, by sale, mortgage, gift or otherwise, or grant any lease in
respect of any immovable property situated outside India which was
acquired or is held by him either in his own name or in the name of
any member of his family;

(c) enter into any transaction with any foreigner, foreign Government,
foreign organization or concern—
(i) for the acquisition, by purchase, mortgage, lease, gift
or otherwise, either in his own name or in the name of
any member of his family, or any immovable property.

(i) for the disposal of, by sale, mortgage, gift or otherwise
, or the grant of any lease in respect of, any immovable
property which was acquired or is held by him either in



his own name or in the name of any member of his
family.

19. Vindication of Acts and Character of Railway
servants.—(1) No railway servant shall, except with the previous sanction
of the Government, have recourse to any Court or to the Press for the
vindication of any official act which has been subject matter of adverse
criticism or an attack of a defamatory character.

Provided that if no such sanction is received by the railway servant
within a period of three months from the date of receipt of his request by
the Government, he shall be free to assume that the permission as sought
for has been granted to him.

(Authority: Railway Board’s letter No,. E(D&A) 96 GS1-5 dated 24-12-
96)

(2) Nothing in this rule shall be deemed to prohibit a railway servant
from vindicating his private character and or any act done by him in his
private capacity and where any action for vindicating his private character or
any act done by him in his private capacity it taken, the railway servant shall
submit a report to the Government regarding such action.

Railway Ministry’s decision 1.—Railway servants seeking redress of
their grievances arising out of their employment of conditions of service
should in their own interest and also consistently with official propriety and
discipline first exhaust the normal official channels of redress before they
take the issue to a court of law. Any attempt by Railway servants to seek
redress from the court of law or such matters (even in cases where such a
remedy is legally admissible ) without first exhausting the normal official
channels of redress can only be regarded as contrary to official propriety and
subversive of good discipline and may well justify the initiation of disciplinary
action against them.

(E (D&) 62 RG6-21 dt.5-2-64 & E (D&A) 69 RG 6-37 dt. 14-2-67.)

20. Canvassing of Non-official or other Influence. —No railway
servant shall bring or attempt to bring any political or other influence to bear upon
any superior authority to further his interests in respect of matters pertaining to his
service under the Government.

Railway Ministry’s decision.—Railway servants are advised to strictly
refrain from bringing pressure from the M.Ps and other influential outsiders to
secure benefits out of turn or regarding any matter arising out of their service. If
such occasions arise, the name of the officer or the member of the staff concerned
will be brought to the notice of the Head of the Department for such disciplinary
action as may be considered necessary.



(E (D&A) 70 RG6-9 dt. 7-7-71.)

21.Restrictions Regarding Marriage.—(1) No railway servant shall enter
into, or contract, a marriage with a person having spouse living: and,

(2) No railway servant, having a spouse living shall enter into, or contract,
a marriage with any person.

(3) A railway servant who has married or married a person other than of
Indian Nationality shall forthwith intimate the fact to the Government.
Provided that the government may permit a railway servant to enter
into, or contract, any such marriage as is referred to in clause (1) or
clause (2), if it is satisfied that—

(a)such marriage is permissible under the personal law applicable to
such railway servant and other party to the marriage ; and
(b)there are other grounds for so doing .

22. Consumption of intoxicating Drinks and Drugs. —(1) A railway
servant shall—

(a) strictly abide by the law relating to intoxicating drinks or
drugs during the course of his duties and shall also take due
care that the performance of his duties at any time is not
affected in any way by the influence of such drink or drug,

(b) refrain from consuming any intoxicated drink or drug in a public
place;

(2) A railway servant shall not—

(a) appear in a public place in a state of intoxication;

(b) use any intoxicating drink or drug to excess;

(c) if he belongs to the category of running staff (both local and
traffic) or is connected directly with train passing, have taken or
used any intoxicating drinks or drugs within eight hours of the
commencement of duty or take such drinks or drugs during the
course of duty.

Explanation. —For the purpose of this rule, “Public place” means any place or
premises (including conveyance to which the public have, or are permitted to have,
access whether on payment or otherwise.

22-A Prohibition regarding employment of Children below 14 years
of age.—No Railway servant shall employ to work any child below the age of 14
years.

(Authority: Railway Board’s letter No.E(D&A) 99 GS1-3 dated 7-1-2000)

23. Interpretation. —The power of interpretating these rules is reserved to
the president.

24. Delegation of Powers. —The Government may, by general or special
order, direct that any power exercisable by it under these rules shall, subject to
such conditions, if any, as may be specified in the order, be exercisable also by
such officer or authority as may be specified in the order.



25. Repeal and Savings. —The Railway Services (Conduct) Rules, 1966,
contained in Appendix VI of the Indian Railways Establishment Code, Volume I,
shall cease to be in force except as respects things done or omitted to be done.

Obligation to abide by all administrative Instructions.
—Notwithstanding anything contained in these rules, a railway servant shall be
governed by all the administrative instruction that may be issued from time to time
in regard to the conduct of railway servants.

Appendix- II
END
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16. Power to relax.Where the President is satisfied that the operati@il or any of the provisions of these rules
causes undue hardship in any particular case, lye meorder, dispense with or relax the requiremmeritthat rule to
such extent and subject to such conditions as lyecovasider necessary for dealing with the casejusteand equitable
manner.

17. Interpretation.- If any question arises relating to the interpretaif any of the provisions of these Rules, it
shall be referred to the Railway Board for decision
SCHEDULE
[See rules 3(vi) and 7(2)]
PART - A
Pay Matrix

Revised Pay Structure for posts in Group ‘C’, ‘B’,& ‘A’ except posts for which different revised paystructure
is issued separately

PEa)SSggg d 5200-20200 9300-34800 15600-39100 37400-67000 6779%%% ;%%%% 80000
Existing
GFr'z;t)jle 1800 1900 | 2000 2400 2800 4200 | 4600 | 4800 | 5400 | 5400 | 6600 | 7600 | 8700 | 8900 10000
Level 1 2 8 4 5 6 7 8 9 10 11 12 13 13A 14 15 16 17
1 18000 1990Q 21700 2550 29200 35400 44000 476081004 56100, 67700 78800 11850031100 | 144200( 182200205400 | 225000
2 18500 20500 22400 2630 30100 36500 46R00 49p0@7005 57800 69700 81200 12210035000 | 148500( 187700211600
3 19100 | 21109 23100 2710 31000 37600 47600 50508300 59500/ 71800 83600 12580039100 | 153000| 193300217900
4 19700 21700 23800 2790 31900 38700 49000 520080005 61300 74000 86100 12960043300 | 157600( 199100224400
5 20300 | 2240Q 24500, 2870 32900 39900 50500 53600700 63100| 76200 88700 13350047600 | 162300| 205100
6 20900 | 23100 25200, 2960 33900 41100 52000 55P0@50089 65000{ 78500 91400 13750052000 | 167200| 211300
7 21500 23800 26000 3050 34900 42300 53600 569083003 67000, 80900 94100 14160056600 | 172200| 217600
8 22100 | 24500 26800, 3140 35900 43600 5500 586082009 69000| 83300 96900 14580061300 | 177400| 224100
9 22800 25200 27600 3230 37000 44900 56000 604002003 71100 85800 99800 15020066100 | 182700
10 23500 26000 28400 3330 38100 462p0 58600 62p6O200| 73200 88400 10280164700 171100 | 188200
11 24200 | 26800 29300 3430 39200  476p0 60400 6410@300| 75400 91100 1059p069300 176200 | 193800
12 24900 27600 30200 3530 40400 49000 62200 66p@B400| 77700 93800 10910064100 181500 | 199600
13 25600 | 28400 31100 3640 41600 505p0 64100 68p@E600| 80000 96600 11240069000 186900 | 205600
14 26400 | 29300 32000 3750 42800 520p0 66000 70p@@900| 82400 99500 11580074100 192500 | 211800
15 27200 30200 33000 3860 44100 53600 68000 721160200 84900 10250@19300179300 198300 | 218200
16 28000 | 31100 34000 3980 45400 55200 70000 74B6@600| 87400 1056(A22900 184700 204200
17 28800 32000 35000 41001 46800 56900 72100 76p66100| 90000 1088(0a26600190200 210300
18 29700 33000 36100 4220 48200 58600 74300 78B6@700| 92700 1121(@30400 195900 216600
19 30600 | 34000 37200 4350 49600 604p0 76500 81pE0300| 95500 1155(A 34300201800
20 31500 35000 38300 4480 51100 62200 78800 83pOBO00| 98400 1190(a38300 207900
21 32400 | 36100 39400 4610 52600 641p0 81200  86[106800| 101400122600 142400214100
22 33400 37200 40600 4750 54200 660p0 83600 88[OB700( 104400126300 146700
23 34400 38300 41800 48901 55800 680p0 86100 9141NW1700107500130100151100
24 35400 | 39400 43100 50401 57500 700p0 88700  94{1W800 110700134000 155600
25 36500 40600 44400 5190 59200 72100 91400 96P0WY900 114000 138000160300
26 37600 | 41800 45700 5350 61000 743p0 94100 998MN11001117400142100 165100
27 38700 | 43100 47100 55101 62800 765p0 96900 102808400 120900 146400170100
28 39900 44400 48500 5680 64700 788p0 99800 105200800 124500 150800175200
29 41100 | 45700 50000 58501 66600 81200 102809100 | 121300128200 155300180500
30 42300 47100 51500 6030 68600 836p0 105901P400 | 124900132000 160000 185900
0

31

43600 48500 53000 62101 7070 861Pp0 109111H800 | 128600136000 164800191500
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PE:;SSQE d 5200-20200 9300-34800 15600-39100 37400-67000 672%%% 33%%%% 80000
Existing
Grade 1800 1900 2000 2400 2800 4200 4600 4800 5400 | 5400 | 6600 | 7600 | 8700 8900 10000
Pay
Level 1 2 3 4 5 6 7 8 9 10 11 12 13 13A 14 15 16 17
32 44900 50000 54600 6400 72800 887Pp0 1124011300 | 132500140100 169700197200
33 46200 51500 56200 6590 75000 914P0 1158mP900 | 136500144300 174800203100
34 47600 5300( 57900 6790 77300 941p0 1193mwB600 | 140600148600 180000209200
35 49000 54600 59600 6990 79600 969Pp0 1229rRD400 | 14480153100 185400
36 50500 56200 61400 7200 82000 998p0 126608%300 | 149100157700/191000
37 52000 5790( 63200 7420 84500 102800 13p4EB300 | 153600162400 196700
38 53600 59600 65100 7640 87000 105900 13430612400 [ 158200167300 202600
39 55200 61400 67100 7870 89600 109100 13830616700 | 162900172300 208700
40 56900 63200 69100 8110 92370 112400 14P4R1100 [ 167800177500
Notes:
1. The revised pay structure is applicable to all gaties of Railway servants irrespective of theisigeations

strictly on the basis of the existing pay structexeept as may be specifically prescribed otherlis®linistry
of Railways (Railway Board).

2. The existing classification of Railway servant&Group ‘C’, ‘B’ & ‘A’ on the basis of the existinggy structure
will continue in the revised pay structure till flier orders except as may be specifically presdriitberwise
by Ministry of Railways (Railway Board). No changethe classification should be made in the revipay
structure.

FORM OF OPTION
[See Rule 6 (2)]

*1. l, hereby elect the revised pay structure with effect
from 1 January, 2016.

*2. l, hereby elect to continue on Pay Band and Grade Pay
of my substantive / officiating post mentioned lelantil:

* the date of my next increment / the date of mypsaquent increment raising my pay to Rs.
/ | vacate or cease to drawipahe existing pay structure / the date of my
promotion/upgradation to the post of

Existing Pay Band and Grade Pay

Signature

Name

Designation

Office in which employed

* To be scored out, if not applicable.

UNDERTAKING

| hereby undertake that in the event of my payirgbeen fixed in a manner contrary to the provisio
contained in these Rules, as detected subsequamyyexcess payment so made shall be refunded byontiee
Government either by adjustment against future paadue to me or otherwise.

Signature

Name

Designation

Date :

Place :



ANNEXURE

SUMMARY

S.No. | Name of the Allowance | Rates prior to 7" CPC New Rates as per MoF RBE No. &
Resolution dated 06.07.2017 date
1 Special Running Staff | % 1000/- + DA p.m to Loco Pilot % 2250/- p.m to Loco Pilot 85/2017 dt
Allowance  (Additional | (Mail) Mail/Express 10.08.2017
Allowance)
X 500/- + DA p.m to Loco Pilot % 1125/- p.m to Loco Pilot
(Passenger) Passenger/ Motorman
X 500/- + DA p.m to Mail Guard X1125/- p.m to Guard
Mail/Express
X 750/- p.m to Loco Pilot Goods
X 750/- p.m to Sr. passenger
Guard
2 Special Train Controllers’ New Allowance % 5000/- per month to Section 86/2017 dt
Allowance Controllers and Chief Controllers | 10.08.2017
3 Risk and Hardship New Allowance X 2700/- p.m for Level-8 and 87/2017 dt
Allowance for Track below 10.08.2017
Maintainers
X 3400/- for Level-9 and above
Granted to Track Maintainers-l,
I, Il and IV
4 Tenure Allowance to 10% of Basic Pay subject to a 10% of Basic Pay subject to a 181/2017 &
Officers posted in ceiling of X 4000/- ceiling of X 9000/- 182/2017 dt.
Railway Board and RDSO 04.12,2017
5 Breakdown Allowance X 80/- p.m to Helper Gr. Il/ | = 270/- p-m to Helper Gr. Ilf | 106/2017 - dt
Helper Gr. I/ Other staff Gr. ‘D’ | Helper Gr. I/ Other staff Gr. ‘D’ | 30.08.2017
Staff (GP | Staff (Level 1)
1300,1400,1650,1800/ PB-1)
X 405/- p.m to Technician Gr. 1II
X 120/- p.m to Technician Gr. | (Level 2)
Il (GP 1900/ PB-1)
X 540/- p.m to Technicians Gr. I,
X 160/- p.m to Technicians Gr. | Technicians Gr. | and
Il, Technicians Gr. 1 and | Supervisors {Level 4 and 5)
Supervisors (GP 2400,2800/
PB-1) X 675/- p.m to Sr. Technicians
[unior Engineers and staff in
T 200/- p.m  to  Sr.| higher scales (Level 6 and above)
Technicians/Junior  Engineers
and staff in higher scales (GP
4200 & Above/ PB-2)
6 National Holiday | X 170/- for Pay in Pay Band + X 384/- per day to Level-1 and 2 108/2017 dt
Allowance GP upto 7260 X477/- per day to Level-3to 5 30.08.2017
-X 630/- per day to Level- 6 to
X 212/- for Pay in Pay Band + | 8(limited to non-gazetted staff)
GP =7261-9700
% 280/- for Pay in Pay Band +
GP
= 9701 and above
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7 Flag Station Allowance % 120/- per month ABOLISHED. 121/2017 dt.
Eligible employees to be 05.09.2017
governed by “Extra Work
Allowance” @ 2% of Basic Pay
per month
8 PCO Allowance 7.5% of Basic Pay for eligible 6% of basic Pay for Section 112/2017 dt
staff in GP 4600. Engineers and Sr. Section 30.08.2017
Engineers (Level-7 in Pay Matrix)
15% of Basic Pay for eligible
staff up to GP 4200. 12% of Basic Pay for Non-
Supervisory Staff and Jr.
Engineers (Upto Level-6)

9 Special Allowance to 7.5% of Basic Pay for eligible 6% of Basic Pay 111/2017 dt
Chief Safety staff 30.08.2017
Officers/Safety Officers

10 Special LC Gate % 450/- per month % 1000/- p.m upto Level-8 110/2017 dt
Allowance to  Track £ 1200/- p.m for Level-9 and 30.08/2017
Maintainer above

Granted to Track Maintainers
deployed for manning any of the
Engineering Gates
11 Coal Pilot Allowance % 45 for the First Trip % 102/- for the First Trip 92/2017 dt
% 15 for every subsequent trip % 34/- for every subsequent trip | 11.08.2017

12 TA/DA  for  Railway 103/2017 dt.
officials 24.08.2017

13 Children Educational | CEA @ X 1500/- p.m CEA @ % 2250/- p.m 147/2017 dt.
Allowance Hostel Subsidy @ % 4500/- p.m Hostel Subsidy @ X 6750/-p.m | 12.10.2017

14 Overtime Allowance 175/2017 dt.

28.11.2017

15 Constant Attendant | £ 4500/- p.m Z6750/-p.m 101/2017 dt
Allowance 24.08.2017

16 Conveyance Allowance 89/2017 dt

10.08.2017
17 Daily Allowance on Tour 84/2017 dt
08.08.2017
18 Fixed Medical Allowance | £ 500/- p.m 1000/- p.m 75/2017 dt
(FMA) 28.07.2017
19 Hard Area Allowance 25% of Basic Pay to Central 20% of Basic Pay to those 95/2017 dt
Government employees on posted in Nicobar Group of 16.08.2017
their posting to the Nicobar Islands and Minicoy in
and Lakshadweep groups of Lakshadweep Islands
Islands
12% of Basic Pay for those
posted in Lakshadweep Group
of Islands

20 Health and Malaria % 600/- per month £ 1000/- p.m upto Level-8 159/2017 dt
Allowance % 1200/- p.m for Level-9 and 27.10.2017

above

21 House Rent Allowance 30% of Basic Pay for Class-X 24% of Basic Pay for Class-X 71/2017 dt

cities cities 19.07.2017
20% of Basic Pay for Class-Y 16% of Basic Pay for Class-Y
cities cities

10% of Basic Pay for Class-Z
cities

8% of Basic Pay for Class-Z cities




22 | Cycle (Maintenance) £90/-p.m X 180/- p.m 93/2017 dt.
Allowance 11.08.2017
23 Non-Practising 25% of Basic Pay 20% of Basic Pay 82/2017 dt
Allowance (NPA) 04.08.2017
24 Nursing Allowance % 4800/- per month X 7200/- per month 166/2017 dt.
13.11.2017
25 Ration Money Allowance X 95.52 per head per day % 97.85 per head per day 17/2017 dt.
28.02.2017
26 Refreshment Allowance % 240/- per day per head X 540/- per day per head RSPB No.
03/2017
27 Special Compensatory Subsumed in Tough Location 91/2017 dt
(Remote Locality) Allowance 11.08.2017
Allowance. :

28 Special Duty Allowance 37.5 percent of Basic Pay for 10% of Basic Pay for personnel 88/2017 dt
AlIS officers and 12.5 serving in North Eastern region | 10.08/2017
percent of Basic Pay for other and Ladakh
employees

29 TA for retiring 117/2017 dt.

employees 01.09.2017

30 TA on Transfer 117/2017 dt.

01.09.2017

31 Training Allowance 30 percent of Basic Pay in the 24% of Basic Pay to Faculty 145/2017 dt.
National/Central Training Members in National/Central 06.10.2017
Academies and Institutes for Training Academies and
Group A’ officers and 15 Institutes for Group ‘A’ Officers
percent of Basic Pay in
other training establishments 12% of Basic Pay to Faculty

Members in other Training
Establishments
32 | Transport Allowance 80/2017 dt
(TPTA) 03.08.2017
33 Bad Climate Allowance X 600/- p.m for GP > 5400 Subsumed in Tough Location 91/2017 dt.
Allowance-IIl (R3H3 of Risk and | 11.08.2017
X 360/- p.m fo others Hardship Matrix)
% 1000/- to Level-8 and Below
%1200 to Level-9 and above
34 Kit Maintenance Subsumed in Dress Allowance 141/2017 dt.
Allowance 03.10.2017
35 Out of Pocket Allowance Discontinued RSPB No.
04/2017
36 Shoe Allowance % 900/- per annum Subsumed in Dress Allowance 141/2017 dt.
03.10.2017
37 Sunderbans Allowance X 90 for pay in Pay Band<5600 Subsumed in Tough Location 91/2017 dt.
Allowance-Ill (R3H3 of Risk and | 11.08.2017

X 180 for pay in Pay Band 5600-
8400

X 270 for pay in Pay Band 8401-
11200

X 360 for pay in Pay Band
11201- 16800

Hardship Matrix)
X 1000/- to Level-8 and Below
%1200 to Level-9 and above




38 Tribal Area Allowance X 600/- p.m for GP > %5400 Subsumed in Tough Location 91/2017 dt.
Allowance-Ill (R3H3 of Riskand | 11.08.2017
% 360/- p.m for others Hardship Matrix)
% 1000/- to Level-8 and Below
% 1200 to Level-9 and above
39 Dress Allowance New Allowance which | % 20,000/- per annum to Officers | 141/2017 dt.
subsumes Kit Maintenance of RPF/RPSF 03.10.2017
Allowance, Shoe Allowance,
Uniform Allowance and % 10,000/- per annum to PBOR
Washing Allowance. of RPF and Station Masters
% 5,000/- per annum to other
categories of staff who were
supplied uniforms and are
required to wear them regularly
% 1800/- per month to Nurses
40 Compensatory % 1500/- p.m for GP > 5400 % 3400/- p.m for Level 9 and 156/2017 dt.
(Construction or Survey) above 12.12.2017
Allowance % 1000/- p.m for others
% 2700/- p.m for Level 8 and
below
41 Project Allowance % 2250/- p.m for GP > 5400 % 2700/- p.m upto Level-8 156/2017 dt.

% 1500/- p.m fo others

% 3400/- p.m for Level-9 and
above

12.12.2017




