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1. All contractors who intend to participate in the auctions conducted through E-Auction Leasing 
module of IREPS should fulfil certain requirements before they can submit their bids.   These 
mandatory requirements are detailed below. 

 
- Active IREPS User Account for E-Auction Leasing Module 
- Payment of One Time Registration Fee  
- Current Account in State Bank of India 
- Integration of SBI Bank Account with IREPS Account 
- Lien Marking of Funds 
- Updation of Turnover Details 
 
These processes are described in detail below.   
 
1.1. Registration on IREPS for E-Auction Leasing module:  The contractor should have an active 

user account for E-Auction Leasing module of IREPS. 
   
- Contractors who do not have IREPS account for any module of IREPS can submit their 

online request for registration by clicking on New Vendors / Contractors (E-Tender / 
E-Auction Leasing) link on IREPS Home page.   

 

 
The process for submission of online application is described in detail in User 
Manual for Registration of New Vendors & Contractors.  This manual can be 
accessed through Learning Center (User Manuals) link available in Quick Links 
Section on IREPS Home Page.  After getting their user account and password, 
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contractors can login in E-Auction Leasing module through E-Auction Leasing 
link in Login menu on IREPS Home Page.  

 
- Contractors who already have an IREPS account for any module (like Earning / 

Leasing module, Works module etc.) need not submit fresh application for 
registration for E-Auction Leasing module.  They can add E-Auction leasing 
module to their existing IREPS account profile through the following steps: 

 

Important: 
   This activity can be performed by the primary user of the firm only 

 
Step 1- Click on View My Account Profile link in My Profile Tab  

 
 
 
Step 2- Click on Edit Account Profile button on View Account Profile page 
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Step 3: Tick on the checkbox against E-Auction Leasing (if not already ticked), and then click on 
Sign & Update button.  After completing the signing process, logout, and then login again.   

  
                 

After E-Auction Leasing module is added to their profile, the users can click on 
switch icon and click on any module in the dropdown list to switch to that module.  

   
 

1.2. Current Account in State Bank of India (SBI):  Bidders are required to submit Earnest 
Money of the requisite amount (as defined in the Standard Conditions of Contract) while 
submitting their bids against auctions.  This earnest money is obtained through Lien 
Marking mechanism, which is a special mechanism implemented jointly by CRIS and State 
Bank of India for obtaining Earnest Money against E-Auctions.  The mechanism is explained 
in detail in subsequent paragraphs. 
 
It is mandatory for the contractors to have a current account in State Bank of India so as to 
allow them to submit Earnest Money through Lien Marking Mechanism.  

 
1.3. Payment of One Time Registration Fee:  Contractors who intend to participate against 

leasing auctions conducted through E-Auction Leasing module of IREPS are required to pay 
One Time Registration Fee (Non-Refundable) of Rs.10,000.00 + GST (as applicable) through 
online mode through SBI Net banking payment gateway. 
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Contractors who have not yet paid the registration fee will get a message for the same in 
their user account on the Auctions tab in E-Auction Leasing module, as shown below:  
  

 
 

 The user must click on the Click Here link within the message to initiate the process of 
payment of registration fee.  Clicking on this link will bring up the GSTIN Details page, as 
shown below: 

  
   
The contractor must confirm whether they have GSTIN number or not by selecting Yes or 
No option in the GSTIN Available field.   
 
- If Yes option is selected in GSTIN Available field, the contractor must select the 

applicable GSTIN Number from the dropdown list in GSTIN No. field.     
 
 The dropdown list in GSTIN No. field will show all the GSTIN Numbers that the 

contractor has added to his profile through View / Update GST Profile Details link 
in My Profile Tab.  The contractor can select the suitable option from the dropdown 
list.  If the contractor has not yet updated his GSTIN details his IREPS profile, he may 
do so through View / Update My GST Profile Details link in My Profile Tab before 
making the payment for One Time Registration Fee. 

 



                                                                                           Indian Railways E-Procurement System 
____________________________________________________________________________________________________________________________________________________________ 

Pre-Requisites for Contractors for E-Auction Leasing module Version 1.0 6 | P a g e  

 

Reverse Charge Mechanism will be applicable if GSTIN is provided by the contractor.  In 
such a scenario only the basic amount will be collected through the payment transaction, 
and the contractor will have to deposit the GST amount directly with the GST 
department.  However, if the contractor is registered under SEZ zone, forward charge 
mechanism will be applicable even if the contractor provides GSTIN details. 

 
- If No option is selected in GSTIN Available field, Forward Charge Mechanism will be 

applicable, and the basic amount as well as GST amount will be collected through the 
payment transaction.  

 
After suitable options related to GSTIN are selected, the amount to be paid online will be 
displayed in the Amount to be paid column.    

 
The user has to click on the Pay link to make payment.  Clicking on this link will bring up 
the Payment Transactions page, as shown below: 
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Any past payments attempted by the contractor will be displayed in the bottom panel of the 
above page, along with the status of the transaction.  In order to initiate a fresh payment the 
user has to click on Submit button on this page.  The user may, if desired, enter remarks 
related to the payment transaction in the Remarks field. 

 
Clicking on Submit button will open the Online Payment - Select Payment Mode page, as 
shown below.  At present only SBI Net banking payment mode is enabled for payment for 
One Time Registration Fee. 

 
The user shall click on the SBI Net banking radio button.  The refund policy and the terms 
and conditions related to the online payments can be downloaded by clicking on Click Here 
for refund policy and terms and conditions link.  The user must select Agreed radio button 
as a mark of acceptance of the terms and conditions.  Thereafter, the user must click on 
Proceed button.  On clicking Proceed button, the user will be redirected to SBI Net banking 
page, wherein the user will have to login into his SBI account and complete the payment.   
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If the payment transaction fails for any reason, the user can retry making the payment by 
repeating the steps mentioned above.  
 
If the message related to payment of registration fee is still there after the user has 
attempted to make the payment, the status of payment transaction can be checked on the 
payment transactions page.  If the status of a transaction is Confirmation Pending, there will 
be a Retry link on the page, as shown below.   

 
The user has to click on Retry link to confirm the status of the transaction.  Retry button 
should be clicked only after seven minutes after making the transaction.  On Clicking on 
Retry button the system will re-check the status of the transaction.  If for some reason the 
status of the transaction is still not confirmed, the user can click on the Retry button again. 
 
If the payment transaction is successful, the message related to payment of One Time 
Registration Fee in Urgent Attention Required block on Auctions Tab will disappear.  
Instead, there will be a message on this tab stating that One Time Registration Fee has been 
paid.  There will also be a link to download the GST invoice for one time registration fee.  
 
This completes the process of payment of One Time Registration Fee.    
 

1.4. Linking of Bank Account with IREPS account:  In order to be able to submit earnest 
money through lien marking mechanism, a bidder is required to link his SBI Current 
Account with his IREPS account through an online process.  This process of linking of bank 
account is explained below: 
 
Contractors who have not yet linked their SBI bank account with their IREPS account will 
get a message to this effect on the Auctions tab in E-Auction Leasing module, as shown 
below:  
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The user must click on the Click Here link within the message to initiate the process of 
linking of bank account.  Clicking on this link will bring up the following pop-up message: 

  
 The user must click on the OK button as a mark of acceptance of the conditions associated 

with Lean Marking mechanism.  Clicking on OK button will bring up the following interface: 
 

  

   
The user has to click on the Submit button to proceed further.  Clicking on this button 
redirects the user to State Bank of India website, and brings up the following page: 
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   The user has to enter his SBI current account username and password, and click on Submit 
button.  This brings up the following page:   

  

    Personal details have been masked in the above screenshot to protect user confidentiality 

 
 The user must select the account that he wants to integrate, and then click on Confirm 

button. 
 
 The bank account number being linked, and other important details will be displayed on the 

page, and the user must re-confirm the same by clicking on Confirm button.  
    

    Personal details have been masked in the above screenshot to protect user confidentiality 

 
If the linking process is completed successfully, the user will get a message to this effect, and 
then he will be redirected to IREPS portal.   
 
This completes the process of linking of SBI Bank Account with IREPS account of the user.  
The message for linking of bank account would not be there on Auctions tab after the bank 
account is linked.     
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1.5. Lien Marking of Funds:  After the process of integration of bank account is carried out 
successfully, the user can lien mark funds in his bank account through Mark / Unmark Lien 
link available in the Auctions tab, by following the steps described below:   

  
Clicking on the Mark/ Unmark Lien link brings up the following interface: 

 
The above page shows the current lien balance of the contractor.  To mark lien for additional 
amount, the user must select Mark Lien radio button (selected by default) and enter the 
amount to be lien marked in the Amount field.   The user can optionally enter remarks 
related to this transaction in IREPS remarks field.  Thereafter, on clicking on Submit button 
the user is redirected to SBI website, where the user has to login with his SBI credentials: 
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The user will be asked on the SBI Interface to confirm the details related to lien marking, as 
shown below: 
       

 Personal details have been masked in the above screenshot to protect user confidentiality 

 
Once the details are confirmed by the user, the stipulated amount is lien marked, and lien 
amount is automatically updated in IREPS account of the contractor. 
 
Unmarking of Lien:  Contractors can unmark lien available lien balance by choosing 
Unmark Lien radio button on the Mark / Unmark Lien page shown above.  The remaining 
process for unmarking lien is the same as that for marking lien. 
 

 Blocking / Unblocking of Lien Marked Balance:  Whenever a contractor submits a 
bid against a lot and becomes the highest bidder, an amount equivalent to the Earnest 
Money for the lot is blocked in the lien balance of the contractor.  Thereafter, whenever 
a fresh bid is submitted for the lot, the blocked amount of the previous highest bidder 
is unblocked, and earnest money equivalent amount of the new highest bidder is 
blocked in his lien balance.  Contractors are allowed to unmark lien for the unblocked 
lien balance only. 
  

 Transfer of Earnest Money to Railways:  If a lot is allotted to the highest bidder, the 
Earnest Money for the lot which is currently blocked against the lien balance of the 
contractor is automatically transferred from the contractor’s bank account to Railways 
bank account, and the same is adjusted towards Security Deposit for the contract.  This 
transfer of money results in reduction of an equivalent amount of money in the lien 
balance of the contractor.    

 
1.6. Turnover Details:  Contractors will be allowed to submit their bid against a lot only if the 

annual turnover declared by them for any of the past three years is equal to or more than 
the minimum turnover mentioned in the auction catalogue for the lot.  Turnover details can 
be updated by the contractors through My Turnover Details link available in Quick Links 
section of their Home Page.  This functionality allows the Contractors to declare their 
turnover details for the past three financial years, and to upload corresponding supporting 
documents like Profit & Loss Statement and Audited Balance Sheet. 
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Contractors who have not yet updated their turnover details will also get a message for the 
same on the Auctions tab in E-Auction Leasing module, as shown below: 

   
 
The user can click on the Click Here link within the message to initiate the process of 
updating turnover details.   

 
Clicking on the My Turnover Details link in Quick Links Section or the Click Here link in 
the Urgent Attention Required block brings up the following interface: 

 
Users are required to enter the turnover for a financial year in the Turnover field in Rupees.  
If the turnover, or the Audited Balance Sheet or the Profit and Loss Statement is not available 
for any financial year, the user can tick the check box against that year in the Action column.   
Contractors must enter the turnover details for at least one financial year, or they will not 
be allowed to participate in the auctions.  After entering the turnover in the Turnover field, 
the user has to click on the Proceed button.  After clicking on the Proceed button, the user 
will get the links for uploading the Audited Balance Sheets and Profit & Loss statements for 
each year for which the turnover detail has been provided.    
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The user has to upload the required documents for each document upload link ( ) shown 
on the page as shown below (Step 1).  The user has to enter the description of the document 
being uploaded and click on the Upload button.  This brings up the signer window (Step 2). 
 

  

Step 1 
Step 2 

Step 3 Step 4 
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The user must click on the Browse button in the signer window to search and select a 
document.  This brings up the document browser window (Step 3).  After searching and 
opening the relevant folder, the required document can be selected by clicking on it.  
Clicking on the OK window will open the signer window again (Step 4) wherein the user has 
to select his Digital Signing Certificate (DSC) by clicking on it.  Clicking on the Sign button 
thereafter will digitally sign and upload the document.  The uploaded document will be 
shown in the document upload window (Step 5).  More documents can be uploaded by 
clicking on the Upload button again.  Thereafter the signer will have to be closed by clicking 
on the Close button.  The upload link against which documents have been uploaded will turn 
green (Step 6).  This process must be repeated for all upload links shown in red. 
 

 

 
After uploading the documents against all upload links, the user has to select the checkbox 
against the undertaking displayed on the page, as a confirmation for having read, 
understood and accepted the undertaking.  Thereafter the user has to click on the Sign and 
Submit button, to digitally sign the data, and complete the process of declaration of 
turnover.   
 

Step 5 
Step 6 
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The details so entered are shown in the bottom pane of the page.   

 
The details can be modified by the user at any point of time by entering new details in the 
turnover field, and clicking on Proceed button, and thereafter following the steps described 
above. 
 
The modified turnover details submitted by contractors will affect the future lots only, and 
not the lots for which bid has already been submitted.   
 
Contractors are advised to carefully go through the relevant clauses related to turnover 
declaration in the Standard Conditions of Contract attached with the auction catalogue.  
 
  
 

--- End of Document --- 
 
 

 
 
 
 
 


