No. [1.296/0/Haj/Pt. 11 Kolkata, dated 27”'Januury, 2021,

All Concerned.

Sub :-Temporary deputation of Coordinators (Admn.)/As'sistzmt Haj
Officer/Haj Assistant to Consulate General of India, Jeddah.,
Saudi Arabia for Haj 2021- regarding.

ok ok ok ok ok

Copy of Railway Board's letter No. E(NG)I-2021/DP/2 dated 18.01.2021 on thc above
subject along with it’s enclosures is forwarded for information guidance and necessary action.

It is requested to recommend the names of suitable and willing male and female Muslim
permanent Railway employees to be considered for deputation on temporary duty to Consulate
General of India. Jeddah for rendering assistance to Haj Pilgrims as Coordinators, Asstt. Haj
Officers & Haj Assistants for Haj-2021.

As Railway Board have fixed the target date to receive the applications at their end on
15.02.2021. it is requested to send the necessary particulars of the recommended employees
approved by respective Competent Authority to this office (Ruling section) within 10.02.2021
positively. It may be ensured that names of those employees who fulfill the eligibility conditions
as in Annexure ‘A’ should only be sent to this office in one lot in duplicate for onward

transmission to Railway Board.

Please ensure wide circulation of the issue.
Ph S =
DA: As above. z a//w
( P. Chattefjee)
Sr. Personnel Officer/W & IR
For Pr. Chief Personnel Officer

Copy of Railway Board’s letter No. E(NG)I-2021/DP/2 dated 18.01.2021 addressed to the General
Managers. All Indian Railways and others.
Sub :-Temporary deputation of Coordinators (Admn.)/Assistant Haj
Officer/Haj Assistant to Consulate General of India, Jeddah.,
Saudi Arabia for Haj 2021- regarding
ok ok ok o
Please find enclosed a copy of Ministry of Minority Affairs (Haj Division)’s OM No. I—IAJ-‘
16/6/2020-HHAJ- MoMA dated 06.01.2021 on the above subject and recommend the.names of
suitable and willing male and female Muslim Permanent Railway employees to be c.onsuiered fox;
deputation on temporary duty to Consulate General of India, Jeddah for renderl.ng assistance 1o H.aJ
Pilgrims as Coordinators, Assistant Haj Officers & Haj Assistants for Haj- 2021. Nece;soazxif
particulars of the recommended employees may be sent to this office latest by 15_02__b_l_t_
positively. It may be ensured that names of those employees who‘fulﬁ.ll the eligibility
conditions as in Annexure ‘A’ should only be sent within the prescribed time in one lot.
DA : As above (?pages)

o ok ok ok ok ok ok %k ok
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. 1 Government of India
R T £ Inistry of Minority Affairs

(Haj Division) :
West Block-VIII, Wireg-11, 1st Floor,
Sector-1, R.K, Puram, New Delhi-110066.
Date: 06.01.2021

OFFICE MEMORANDUM

Subject; Temporary deputation of Coordinators {Admin) /Assistant Haj Officers / Haj
Assistants to Consulate General of India. Jeddah. Saudi Arabia for Haj 2021 - regarding.

Assistant Haj Officers '{A-H:O) and Haj Assistants (HA) for Haj-2021. In case of the post of
FemaIeHA / Female AHO, only permanent Employees of Police / Para Military/ Defense Forces

hoc basis are not eligible for said deputation. The period of deputation will be approximately
02-03 months tentatively from June, 2021 to August, 2021.

A hard copy of the online filled in application form, in original, duly approved by the respective
Competent Authority along with requisite enclosures and proper forwarding letter, marked
with "Application for Deputation to CGl, Jeddah as Coordinator (Admin.} fAssistant Haj
Officer/ Haj Assistant” on top of the envelope should be sent to the following address

Under Secretary (Haj-H),

@ : Haj Division,
\ 9,\' e Ministry of Minority Affairs,
& Ve West Block-VIIl, Wing-II, 1+t Floor,

Sector-1, R.K. Puram,
New Delhi-110066.

4. The selected candidates should apply for an official




The last date for filling-in online: application is 05t February 2021. The last date for
receipt.. of hard copies. of online filled applications along with requisite enclosures

is 20tk Febma;:y 2021.

(M :.- Nadeem)
Under Secretary to the Government of India
Tel: 011 26160031

1. 'Chi&-.ﬂ._See:retéﬁes of all States and. Union Territories.
2.-Hon’ble Supreme Court /all High Courts in States / UTs.

3. Becretaries/ Principal Secretaries of ﬁepaz‘tment looking after Mingrity Welfare 1 in the
States/ UTs.

Uf{f’SC Dhclpur Houﬂ:e Shahjahan Road, New Delhi, Delhi-110069.
EIE:CUOE’.L Commzssmn Nirvachan Sadan Ashoka Road, New Delhi, Delhi-110001.

SIS

Ministry-ef Raﬂways Room No. 256- A, Rail Bhavan, Raisina Road, New Delhi, Delhi- -
+10001.

8. Ministry‘of Homg Affairs, Janpath Road Notth Block Central Secretariat, New Dellhi,
Delhi 110001- with request to d;ssemmate this OM to all concerned officials and Police

forces under thexr administrative control (CRPF/ CISE/ SSB / ITBP/ BSF/ NSG/ Assam
Rifles).

9. Ministry ‘of Defence (including Department of Military Affairs), South Block, Central
Setretariat, New Delhi, Delhi-110001- w1th request to disseminate this OM to all forces
under their administrative control. W . .

10.Ministry of Petroleum, Shastri Bhawan, New Delhi, Delhi-110001- with request to

disseminate this OM to all concerned ofﬁma}.s and PSUs under their administrative.
cottrol.

‘11.Department:of Financial Services, Ministry of Finance, 3 Floor, Jeeven Deep Building,
Sansad Marg, New Delhi-110001- with request to c;hssemmate this OM to all concerned
.. officials and PSUs under their administrative control.

e, Department of E’ublic Enterprzses Lod:{ Estatc, CGO Complex Loch Colmny, New Delhi,

under thezr admmxstratwe control.
13.Allattached / subordinate / autonomous bodles and PSU urnider MOMA

14.Haj Committee of India, Mumbal Wlﬂfl a request to upload the circular on the website
of HCDI for mder c1rculat1c>n

15.4ll State Heg Camzmtteee,

16.Technical Director, -NIC, MoMA with a requést to upload the circular on the website of
the: Mmmtry and Heg Division.

17 .Ministries/ Departments of the Government of India {other than mentioned above} -

with-request to disseminate this OM to all concerned officials and PSUs u,nder their
admimstratave control



ANNEXURE "A" _
Admmistrative Personnel '

o ' GOVERNMENT OF INDIA

- Ministry of Minority Affairs
| (Haj Division)

hkkkdk

ity Criteria and other Tcrms & Condltions for Temporary Deputatmn of
Coardmator(Admin)/ Assistazzt Haj Offic

.._:__sent to the Haj Divisien.
rority Affad by the spécified due date. ‘Attention of the applicants is also invite
Clause 20 of the CCS (Conduct Rules), 1964 which says, "No Government servant shall 'ng
or attempt to bring any ‘political or other outside influence to bear upon any superior
1 o further his/her interests in respect-of matters-‘pertaining to his / her

service under Government." Ministry may initiate disciplinary action against st (ﬁh apphcants |
who violate the above-mentioned clause: :

2/ éeputation. s
() A hard copy of online filled ; in apphcatzon in ongmal should be sent along with
ing enclosure _

in -afiginal, in the prescnbed format appended
g with forwarding letter, frofn the Competent Authority.
'thout the provai of the Com;;etent Authonty ‘Wﬂl not be

Applications received
considered, "

ifi, . Medical fitr s:'c:ertlﬁcate, in ongmal (as per proforma

& Government ospital. Certificate issuing authomt; will be held res;aons;ble if
information furnished is found. false or incorrect, Govt. of India can recover full Git'
partial amount spent on applicant.

ion onhne ﬁdvance copy of the apphcatlon / hand
pplication with correcti
“be considered. Applicationin .--:-duly forviai =ed throu

cha@ael or received after the due date wﬂi not be considered by the Mimstry




A hard copy of the application form in original duly approved by their respective
~==petent Authority along with the requisite enclosures marked with "Application for
Beputation to CGI, Jeddah as Coordinator{Admin)/Assistant Haj Officer/ Haj
Assistant" on top of the envelope should be sent to the following address:

Under Secretary (Haj-11), .

¢ Permanent employees of the Central Government/ State
ory. ‘Administration/ Public Sector Undertakings/ Autonomous
Bodies having the following eligibility criteria may apply. The officers of the State Government
Depariments/ UTs’ administration and PSUs/ Autonomous Bodies applying for these posts
should clearly indicate the eguivalent ra the Central Government and their Level in Pay

Matrix @s per 7' CPC or Grade Pay as pe PC, without which their applications will not be
considered.

- For Coordinator (Admin):-

€ post of Deputy Secretary of Central Government
- grade or equivalent in the Level 12 in pay matrix
{CPC) or Grade Pay of Rs. 7,600 /- as per 6t CPC,

i, The applicant should be hold
with 4 years of service or les

ii. Under Secretary of Central C}
equivalent in the Level 11 in
Grade Pay of Rs. 6,600/- as

ent completing 5 years of service in the grade or
atrix as per 7th Central Pay Commission (CPC) or
CPC are eligible,

ii.  Officers in the rank of Depujt

cretary with more than 4 years of service / Director in
‘equivalent will not be considered.

For 'Assistant Haj Ofﬁ:;::e'rs:

the Government of Indie

i.  The applicant should be holding the post of Under Secretary of Central Government
with less than 5 years of service or equivalent in the Level 11 of pay matrix as per
7t CPC or Grade Pay of Rs. 6600 /- as per 6 CPC, or

i.  Section Officer of Central Governgnent or equivalent in the Level 8 / Level 10 of pay
matrix as per 7th CPC or Grade Pay of Rs. 4800/- (Pay Band-2} / Rs. 5,400/- (Pay
Band-3) as per 6% CPC, or '

iii, The Section Officer or equivaléﬁﬁ;ewith Grade Pay of Rs. 5,400/ & Rs. 4,800 /- in the

Pay Band 2 (Rs, 9;300-34,800)_ aSpeI‘ 6th CPC (L&Ve} 8 or Level 9 in pay matrix as —
7% CPC) are eligible. ot |

For Haj Assistants:

The applicant should be holding a regular post of Assistant Section Officer/ Assistant
in the Central Government or equivalent in the Level 7 in pay matrix as per 74 CPC or
Grade Pay of Rs. 4,600/- as per 6% CPC, or

Ft




s » The officials"s&lécted will be entitled for eight : reparatmn/ Jommg time bef

Employees /Officials in the Central Government or: equivalent in the pay matrixof.

Level 6, Level 5 &.Level 4 as per 7t CPC or in the Grade Pay of Rs.4200/-, Rs. 28@0/—
& Rs.2400/- as per 6% CPC are eli ible.

Employee_s orking on Temporary/ Part time/ Seasonai

iiﬁtxactua-l/ Ad-
“/hoc hasis are not ehgibie for deputation. o

“n Data En ry, Computer including proﬁmﬁncy i MS- Word Excei E-mail
& mternet LAN and WAN from NIC or person holding "O" level cemﬂcate from.
Department of Electronics;

__ n per;ﬁ.e:}d Basic Pay, HRA ¢ Foreign Allowance as adnnss;ible
“ighall be paid as per mstrucmons of Government of India issued from time to time. HRA

will. however not be loyees who are in possessmn of Government

- No Dmly Allc}wance would be adrmsslble
Economy class air ticket to

The selected candidates will e nﬁt:ttied to normal baggage alliow
 Accommodation would be provxded on sharmg" :

departare. However, no payment will be made in case the applicant 1s not able to
proceed to Saudi Arabia. '

| _'Jeddah

No conveyanece allowance shall be pal. or completing various. formalities in le hi.
'Expenditure on account of to & fro air fravel to Jeddah will b
Mmonty Affairs,

enditure on account of salary, preparation time and accommodation in Saudi
ﬁmhla during the deputation period will be horne by the CGl, Jeddah froms the |
of ﬁg Mmstry of Mmmty Aﬂ"axrs




Deployment and Duties of the Deputationists:

The services of the deputationists will be at the disposal of the Consulate Genera] of

To assist p_ﬁgrims at their Maktabs and camps during the pilgrimage,
To assist pilgrims in their daily activities and attend to their grievances,

To assist the pilgrims to perform their Haj rituals.

General Co'néitiox;s:

If any informatio@ given by the candidate is found wrong at any stage, his candidature
will be cancelled. The department concerned shall be asked to take appropriate

disciplinary action against the candidate and the expenditure incurred by the Ministry
will be recovered. "

The selected candidates will not be allowed to take
including spouse, even at their own cost. _ -
The selected candidates are not allowed to interact with the media. Violation of this
condition will result in immediate recall and disciplinary action

The deputationists should always be in civil clothes.

Failure to perform duties assigned to the deputationists satisfactorily could lead to
immediate repatriation to India and disciplinary action including partial or full recovery

In case interview is conducted for selection of deputationists, and if the number of
eligible candidates from any state for any post is more than ten times of the vacancy for
respective post in that particular state, then the candidates, to be called for interview,
would be restricted to ten times of the vacancy by adopting certain criteria- to be
determined by the Competent Authority of this Ministry.

dek-dcdw
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ANNEXURE “B”

Medical Screening & Fitness Certificate for Haj Deputationists for Ha‘i-2021

--Personal Particulars

Applicant Namer

Gender: Male/Female: Date of Birth:

~ Blood Group:

PHGTOGRAPH
Paste your regent
passport size toloyr - |
photograph having
WHITE
BACKGROUND
(Size; 3.5¢cmx3.5 em)

Medical Examinations

General Physical Examination

Pallor

Icterus

Pulse Rate

Respiratory Rate

Blood Prassure

Current Pregnancy (for ferndle A}éﬁi;ﬁ?is:an_ts_}

History of previous illness

1. COPD(Asthma/Bronchitis/Emphysema) Yes/No | 6. Epilepsy Yes/No
2. Diabetes Mellitus Yes/No | 7. Cerebrovascular Accident Yes/No
3. Hypertension(BP) Yes/No | 8. Tuberculosis Yes/No
4, Heart Disease Yes/No | 5. Renal Diseases Yes/No
5. Mental i_lEn_@f;%ﬁ" ) Yes/No | 10. Major Surgeries Yes/No
s 11 History of Cancer Yes/No
Remarks

Certification from the Doctor

I have carefully examined the person and certify that He/ She is mentally and physically fit/not fit to travel and

perform Haj duty in Saudi Arabia.

Name of Doctor {In BLOCK Letter);

Signature/Thumb impression of Applicant

Signature of Doctor with Stamp
Hospital Address




