Eastern Railway
(Personnel Department)
17 N. S. Road, Kolkata - 700 001

Serial Circular No. 14/2019

No. E.246/0/1/Pt.IV Kolkata, Dated: 04/02/2019

All Concerned

(as per standard list)

Sub:  Introduction of Provisions for writing of APAR of Railway
Employees Working in Grade Pay Rs.1800/- Level-1

¢ 3 Je ok

The instructions of Ministry of Railways (Railway Board) on the above cited
subject together with their Hindi version, issued vide their letter No. E(NG)I-
2013/CR/1 dated 11/01/2019 (RBE No.09/2019) are communicated herewith for
information and necessary action. Board's earlier letter dated 30/12/2014
mentioned therein was circulated under this office serial No. 26/2015.

DA: As above

prat
(Anjan Ray)
Dy. Chief Personnel Officer/Gaz.
For Pr. Chief Personnel Officer
Phone No.:24104 (Rly.)

Index No. 1021: Introduction of provisions for writing of APAR of employees

working in Level-1 (GP Rs. 1800) effective from the current year ie. 2018-19
onwards.



RBE NO. 92019

GOVERNMENT OF INDIA
MINISTRY OF RAILWAYS
(RAILWAY BOARD)

No.E(NG)I-2013/CR/! New Delhi dated \1/01/2019

E R The General Managers (P)

All Zonal Railways & Production Units
(As per Standard list).

Subject: Introduction of Provisions for writing of APAR of Railway Employees
Working in Grade Pay Rs.1800/- Level-1.

Attention is invited to Board’s letter of even number dated 30.12.2014, vide which,
concept of writing APARSs of those Railways’ employees working in Grade Pay Rs.1900 and
in whose cases APARs were not written earlier, was introduced inter-alia mentioning that
those Railway servants in Grade Pay Rs.1800, the system of working reports as and when
required will continue. A proforma evolved for this purpose was also enclosed.

2 A need to introduce the system of writing APARSs in the cases of erstwhile Group D’
staff working in Grade Pay Rs.1800, Level-1, has been experienced considering the fact that
now such employees have also been made eligible to compete with others in the scheme of
LDCE and other departmental selections whenever and wherever these are conducted to fill
up particular posts through departmental promotion.

vAal U 13? Consequently, the matter has been reviewed. It is advised that the APARs be written
in the case of all the erstwhile Group ‘D’ employees G.P. Rs. 1800/- Level-1 in the proforma

attached. The revised proforma will be applicable for APARs written from the current year
(2018-19) onwards.

DA:- As above.

e f
l@e’(‘\ =1 \\w«q i (M.K.Meena)

Deputy Director Estt. (N)
Y cpO (K Railway Board
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A HIF / GOVERNMENT OF INDIA
YA HAATAT / MINISTRY OF RAILWAYS
& d1% / RAILWAY BOARD)

H.3(Uara)-1/2013/AHR/ 75 feoelr, & \\ .01.2019

HEWEHF (F1THF),
(AT FA F IHAAR)

fw: I3 ¥ 1800/ 3. W@@-1 #A FERA Y@ FHIRA H vdear
forast &1 yauT Ow F

T O &S & e 30.12.2014 & THEETEH UF H AR HERET
fFar srar &, O EF d8d AT ¥ 1900 T H FRT IA @ FAORA, ST gge
ey @8 fordr Sreh off, & choam fowa &1 saunon o & I o, faed e
aral & WY-AY Jeo@ fHar oot F A3 T 1800 I A FERT TS [IH H glendT
RAAE JoTe HERTFHAT 98 W A @I 3/ wATy R fFar s greiAr o goee
forar srar ot |

2. JT T 1800 ¥ -1 H FAG Jaadt HHE T FHANRG F AHA H
TR foraer & gomelr F F A TG Jegd # 5 § Twd 3w 9 W fFEw
frar T FITF 3 F FAI o T FATRG F 1Y vasdEs deen AR fEsmfa
TeAfa F Aead ¥ Fdr og W & e & v, Je-weh 3R SE-Fg aeds g,
=g i ao=t & gfaeaet F& & a7 §)

4 oRUTATE®Y, §6 AFS @ FART A 75 g I {hud Rar Smar & F I
9. 1800 ¥. @ae-1 & | qdadl FHg T FANRG H THUHR Foead oA 7 o
smeefr) v st & v a8 Wi SwiAT Al av (2018-19) & o) gram|

Hoes: qUaFd M{
G
39 fags T (ve)

o as



(FEe-1, AT 3 & 1800 #F FRG FATRAY Hi THUAR)
APAR For Staff Working in Level-1 Grade Pay Rs. 1800

3raf@/For the period--------

(A) FEE Raver (FRie ZaRT $ JT)  EMPLOYEE PARTICULARS (To be filled by office)
| |
ATH Name | |
frar &1 AT Father’s name
UeATH/FERIS Designation/Station
S=A faf&r Date of Birth
| fgf#a faf Date of appointment
Y81 Educational qualification
ddA/ddATT Rate of Pay/Grade
pay/Level
| 8. | 3./ ST SC/ST(Specify)

(B) ASSESSMENT of PERFORMANCE

ol [ Sl (el | B

(B1) » cafasar Integrity: |
» Ifintegrity is ‘beyond doubt’ write so. If there is doubt or suspicion,
leave item blank & attach separate note on which an appropriate
decision shall be taken as per procedure.
Marks to be awarded in a scale of 1 to 5 |
i GENERAL 3. Attendance
| B2 | QUALITIES | 2. General Intelligence
| ‘ 3: Physical Fitness
‘ 1. | Knowledge of Rules |
B3 | WORKING | 2. | Safety Consciousness (Where relevant)
ABILITY 3 Quality of work
4. Promptness
B4 OVERALL PERFORMANCE
B5 GRAND TOTAL POINTS OBTAINED [B2+B3+B4]
(C) Whether any award/penalty during the period if so mention.

Note: 1. 0ne(1) is the lowest & Five(5) is the highest in the assessment scale corresponding to
‘Below average’, 'Average’, 'Good’, 'Very good,’, ‘Outstanding’.
2. The total points (B5) will be the ‘record of service’ marks for assessment purpose.

Signature & Name of Employee (Reporting Officer) (Reviewing Officer)

Dated:-

Place:-

Rap/dp



