Eastern Railway
(Personnel Department)

17 N. S. Road, Kolkata - 700 001
Serial Circular No.9/2017

No. E.1023/0/Pt. IX Kolkata, Dated: 02/02/2017
All Concerned
(as per standard list)

Sub:  Exemption from passing the Typewriting Test - Implementation of
instructions of DOP&T issued vide their letter dated 22.4.2015.
o e e e ek
Following copy of Railway Board's letter No. E(NG)I-2015/CFP/7 dated
16/01/2017 (RBE No.02/2017) is forwarded herewith together with its enclosures,
containing DoP&T's OMs dated 29/09/1992 and 22/04/2015 , for information, guidance,
and immediate implementation. Board's letter dated 04/02/2011 mentioned therein was
circulated under this office serial no. 18/2011. A

DA: Hindi version.

(5.

Sr. Personnel Officer/BGB

For Chief Personnel Officer

Phone No. 24115

Railway Board's letter No. E(NG)I-2015/CFP/7 dated 16/01/2017 (RBE No.02/2017)
addressed to the GMs(P)/All Indian Railways & PUs.

Sub:  Exemption from passing the Typewriting Test - Implementation of
instructions of DOP&T issued vide their letter dated 22.4.2015.
KRk kk
Ministry of Personnel, Public Grievances and Pensions, Department of Personnel &
Training, in their O.M. No. 14020/2/91-Est1(D) dated 29.09.1992 had issued certain
instructions/quidelines regarding exemption from passing the Typewriting Test. The
same has been reiterated vide3 their O.M. No. 14020/1/2014-Estt.(D) dated 22.04.2015.

2. Both the Federations viz. AIRF and NFIR have also raised this demand in the
PNM forum. Accordingly, mater has been deliberated in consultation with concerned
directorates and it has been decided by the Board to adopt the stipulations made in
DOP&T's OMs ibid (copies enclosed) mutatis mutandis to persons appointed/promoted as
Junior Clerks, Account Clerks against promotion quota, sports persons requited against
sports quota, those appointed on compassionate grounds, under Scouts & Guide and
Cultural quota, re-deployed medically unfit Railway servants on alternative posts, re-
deployed surplus staff and also physically handicapped railway servants, as per prevailing
rules. The procedure of conducting of the typing test whether it is on manual type writer
or on Personal Computer as contained in Board's letter No. E(NG)I-2004/CFP/8 dated
04.02.2011 will remain unaltered.

3 The above instructions will take effect from the date of issue of this letter.
Cases already decided in the past need not be re-opened.
DA: As above.

Sd/-(M. K. Meena), DDE(N)./Rly. Bd.

Tndex No. 1060: Guidelines regarding exemption from passing the Typewriting Test.
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Subject:-

Department vide

F.No. 14020/1/2014-Estt. (D}
Government of India
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel & Training

North Block, New Delhi
Dated the  22nd April, 2015

OFFICE MEMORANDUM

Computer in respect of LDCs, regarding.

The undersigned is directed to say that instructions issued by this
0.M.No0.14020/2/91-Estt(D) dated 29t September, 1992
provide for grant of exemption from passing the typing test for drawal of

increments and confirmation in respect of LDCs.

2(i) .

a)

b)

<)

d)

(i)

The above mentioned instructions provide for exemptions as under:-

If above 45 years of age on the date of their appointment, such
persons may be granted exemption from the date of their
appointment.

If between the age of 35 years and 45 years at the time of their
appointment, such persons may be granted exemption on
attaining the age of 45 years.

If below 35 years of age on the date of appointment, such persons
may be given exemption after 10 years of service as LDC provided
they have made two genuine attempts to pass the typing test;
otherwise they may be granted exemption after attaining the age of
45 years.

Those LDCs who have made two genuine attempts for passing the
typing test prior to issue of this O.M. but have not completed 8
years service as LDC, may be granted exemption frorn passing the
typing test after completion of 8 years of service or on attaining the
age of 45 years, whichever is earlier,

For the Physically handicapped persons, these instructions provide for

exemptions as under:-

a) Physically handicapped persons who are otherwise qualified to hold
clerical post and who are certified as being unable to type by the
Medical Board attached to Special Employment Exchanges for the
Handicapped (or by a Civil Surgeon where there is no such Board)

may be exempted from passing the typing test.

b) The term ‘physically handicapped persons’ does not cover those who
are visually handicapped or who are hearing handicapped but cover
only those whose physical disability permanently prevents them from

typing. .

Instructions on exemption from passing the Typewriting Test on



2.

3. Model RRs for the post of Lower Division Clerk (LDC) were issued vide
this Department'’s 0.M.No.AB-14017/32/2009-Estt(RR) dated 7% OQctober,
2009. The entries pertaining to Skill Test Norms prescribed in the Col. 8 of
the Model RRs for the post of LDC were madified to include the Skill Test
Norms ‘only on computers’ vide this Department's 0.M.No.AB-
14017/32/2009-Estt(RR) dated 17t May, 2010.

4. This Department has received references whether the instructions as
contained in this Department’s OM dated 29.9.1992 are applicable for test on
Computer or not. The matter has been examined and it has been decided that
the criteria for grant of exemption from passing the typing test in respect of
such LDCs including Physically Handicapped persons/Persons with
Disabilities as stipulated in this Department’s 0.M.No.14020/2/91-Estt{(D)
dated 29% September, 1992 would also be applicable to the test on
Computers.

3. It has also been decided to extend the above instructions to
Sportspersons recruited against Sports quota under the Scheme of
appointment of meritorious Sportspersons.

(Mukta Goel)
Director(E-])
Tel. No. 2309 2479

All Ministries/Departments of the Government of India

Copy to:

The President’s Secretariat, New Delhi.

. The Vice-President’s Secretariat, New Delhi.

The Prime Minister's Office, New Delhi.

The Cabinet Secretariat, New Delhi.

The Rajya Sabha Secretariat/Lok Sabha Secretariat, New Delhi.

The Comptroller and Auditor General of India, New Delhi.

The Secretary, Union Public Service Commission, New Delhi.

. The Secretary, Stafl Selection Commission, New Delhi.

Chief Commissioner for Persons with Disabilities, Sarojini

House, 6, Bhagwan Dass Road, New Delhi-110001,

10.All attached offices under the Ministry of Personnel, Public
Grievances and Pensions.

11.Al Officers and Sections in the Department of Personnel and
Training.

12.NIC (DOP&T) for placing this Office Memorandum on the

Website of DOP&T.

V®NOU S DN~
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Government of India
. Ministry of Perscnnel,P.G.& censicns
(Deptt, of Personnel & Training)

*edwaa
New Delhi, theZ9 Septa.,1992

OFFICE MEMORANDUM

’

syU3:~ Typewriting Test- Exemption from passing the typing
test for drawal of increments and confirmation in
respect of LDCs who do not belohg to Central Secre~
tariat Clerical Service-Consoclidated instruetions.

The undersigned is directed to say that instructions
~have been issued by this Deptt. from time to time laying
down the criteria for grant of exemption from passing
the typing test in respect of LDCs who do not belong to’
Central Sccretariat Clerical service, In the light. of:
the provisions contained in this Deptt. OoME_NOolé/IQ/?B‘
CS,II dated 7.6.90 and 24.9.50 and O.M.NO.IZ/S/QIQCS;JI
dated 22/23,.8,91(which have bhecn 1ssued after discussion
with the Staff side)the existing instructions on the
subject have beun simplified and consclidated as in
this 0O.M. ;

2. (1) To whom applicable :

persons appointed as LDCs to posts which do
not belong to CSCS whether such appointment

s by promotion f£rom Group ‘D' or by direct:
reeraitment through SSC or otherwise or by
any other method including appointment on
compassionate grounds or on ad-hoc bagise

(2) When exemption may be allowed :

(a) If above 45 years of age on the date of
their appointment may be granted exemption from
the date of their appointment. i

(b) If between the age of 35 years and 45'yéarsgu
at the time of appointment may be grantsd exefns
ption cn attaining the age of 45_yéapg3 :

{c) If below 35 years of age on the ﬁatq_qf?
appointment may be given exemption after 10 -

years of service as LDC provided they have made

me D two genuine attempts to pass the typing -
test; otherwise they may be granted exemption
after attaining the age of 45 ye2rs. :

.

(d) Those LDCs who have madc two genuine dttempts.

for passing the typing test prior to the ‘issue
of this 0.M. but have not completed 8 yeapa® | -
service as LDC may be granted exemption: £Xpm”.
passing the typing test after completdion of *

8 years of service or on attaindmg the dge:

of 45 years whichever is_earlier.

s -
CL A
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(3)}Typing Fest -

(a) The Typing Tést for the purpose of

these orders will be the typing tost ecn=
ducted by the Ssc. ¥

(b) The Cartificate. in typewriting issued
under the Hindi Teaching Scheme will be trea-
ted as equivalent to ‘the Certificate ilssued

by the. sSc for the Purpose of these orders,

(4) Genuine Attempt

The ‘genuine attempt' referred to above
would be determineq by the Heaq of the
Department 'in consultation with the SsC
keeping in view that mere Appearance

in the test or a perfunctory Attempt .
weuld not constitute a gcnuine attempt,

(5) service as rLpe :

'For the purpcse of compitting service as LD+

-{a) Brcken periods of service, if any, as
LDC on a regular seale of pay may ailse
be taken. into Account,

- (P)  continuous combatant clerical service
will also bé reckonod in the case of
Sx=servicemen appointcd as LbcC,

(6) Release of increments :

(a) on such exemption being granted, the
increments of affectea persons may’ be
released from the date from whicnﬂauchh
cxemption is granted to them without
&ny arwears for +he beriod prior to the

d2te of exempticn, subject to the rotén—- .-
tion of normal annual date of increqantw_

(b) on their pPassing the typing test, the -
increments may be released from the
Gate of the test without any arréass
for the period prior to the date of
" the Test subject to retentiod of the
normal annual date of increment,

(7) Eliquibiliey for mgula:g.satién'copfi-rma;:i'pg'__ i

They woeuld also be eligible for ragu-
¥sution confirmation” in LDC .Gradg

CEFrom a date not earlier than the date

of uxemption or the date eof an teat .

At which they pPassed_the tyning test,,

as the case may be, i =

4
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; (8) pPhysically Handlcapped:

=

(a) pPhysically handicappad persons who :
are otherwise qualified tc hold cleri=
cal post and who are cortified as being
unable to type by the Medical Board
attached to Special Employment Exch—
anges fcr the Handicapped - (or by 2
civil Surgeon where there is no such
Board) may be uxempted f£rom passing
the typliig T&ST. z

(b) . The term ' physically handicapped personk’
 .does not ccver those who are visually
handicapped or who are hearing handica-
-pped but covers only those whose phy-
sically disability permanently preven-
. ts them from typing.

{9) Surplus Employees:.

In respect of Surplus cmplowees rede~ |
plcyed as LDCs the provision for stopp~
age of increment for not passing the
typing test may be onforced from the
date of nuxt but one increment after
re=doploymentis
axisting LICs o s
(xo) . -1 T55cs who have put in at least 10
- years' service in -the grade -as on 1,1.90
may be exempted from passing the t wrilting'
test without insisting on the conditiom of =
genuine attempt as a one time meagure not. to
be quoted as a precedent in futures .

(11) pate of Effect :

These instructicns;will c
with effect from 1,1,90

dmﬁ-int; fércau
; NCE T g .
3, This 0.M. may be brought “to the notice: of all
conecaerned, : S -

. g8y8 _
(Y oG . PARANDE )
DIRECTOR (E)

To - : ,
All Ministries/Deptt., etc. of the Govt. of Indid

No, 14020/2/91-Estt. (D Dated the,,gSept.92.
Copy to : ’ .
i, Comptroller and.Auditor General of India.
2, Rajya Sabha Sectt./Lok Sabha Sectes
3. All Union Territory Administrationse “ E
4. All attached/Subordinate offices under the DOP&T.
5. Commissicner for sc/sT, New Delhi. - ;'3 '
64 Secretary, Staff side , Notional Council(JIcM),;9,

: Ashoka Road,New Delhi. ™ : Y

7.  All Sectiaons.



