


Sub : Periodical_transfer of non-gazeited Railway employees.

" In terms of the extant policy, Railway employeer; holding sensitive posts including
those who frequently come into contact with public and/or contractorslsuppliers, are
required to be transferred every four years. A cornpreirensive list identifyirp such posts
was; also prepared and circulated to the'Railways" All the instructions iffiO Uy Board
from time to time in this regard were consolidated irt a glance aM# rypryo Zonal
Railways & Production Units under Board's letter of eve rn number5ffi%6#).W01Z(copy
enclosed) for better implementation of this policy. 
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2. lt has come to the notice that the above policy instrg{gns$uidelines of Board are
not being followed in letter and spirit by some of the- t8t*rhdsffi is, therefore, considered
essentialto re-iterate Board's policy on PeriodicaUrfuftplYansfer for strict compliance
in its true spirit. & 
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No. E(NG)l-2009ffR/7 "

The General Manager(P)s,
All lndian Railwgys & Production Units.
(As per standard list).

New Delhi, dated l+.12.2A15

NATIONAL FEDERATION OF INDIAN RAILWAYMEN (N.F.I.R.)

No, IUl4/Pan VI .

Copy together with enclosures is forwarclecl to the General Secretaries ol aflitiated (Jnions of NFIR for
information. 

*-.\4
(Dr M. Raghavaiah)

General

W Datud:rs/12/2ots
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GOVERNIIENT OF INDIA
MINISTRY OF RAILWAYS

(RATLWAY BOARD)

No. E(NG)|-2009/TR// New Defhi, dated 83 .04.2012

The General Managers (P)
All Indian Railways/PUs
As per standard list.

Sub: Periodicaltransfer of non- gazetted Railway
employees.

n Pursuant to the decision taken in the DC/JCM meeting held on 4h
May & 29th June, 2011, while taking the views of both the Federations viz
AIRF & NFIR into consideration, instructions on the subject of periodical
transfer were issued in a epnsolidated form on 03.02.2012 incorporating
crux/operative parts of the previous rules. Both the federation have now
desired that consolidated instructions should have been in a broad form
so that, the employees falling under the policy of Periodical Transfer can
have more advantage of such policy at a glance. Consequently the
matter has again been considered and it has been decided to reiterate
these instructions in a widened form covering all the guidelines
particularly as contained in Board's letter No.E(NG)l/2000/TRl17 dated
26.06.2000, as below, for strict compliance by all concerned.

(i) No. E(NG)11178/TR/85 dated In terms of the instructions
27.04.79 contained in the , Ministry's

(ii). No. E(NG)ll//g ffR182 dated marginally noted letters, Railway
07.02.80 ' employees holding sensitive posts,

(iii) No.E(NG)lB0nRl28 dated including those who frequently oome
22.08.80, 31.12.81,19.02.86 into contact with public and/or
and 16.10.87 contractors/suppliers, are required

(iv) No.E(NG)\|87|TR|34/NFIR/J to be transferred every four years.
' CM/DC dated 27.09.89 and For this purpose, a comprehensive

17.11.92 list of sensitive posts has also been
(v) No.E(NG)lt94lTRl2g dated circulated. The thrust of these

02.05.95 instructions is on transfer from one
place to another. However, when

(vi) No.E(NG)U96|TR142 transfer of such employees to a
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dated 26.11.96.

(D' No.E(NG)|/80/TR128 dated
22.01.82,
19.02.86,16. 1 0.87, 21.7 .88
and 13.04.89.

(ii). No.E(NG)U92/TR/32IJCM/
DC dated 10.08.93, 05.05.94
and 29.06.95.

(iii) No.E(ttC)l-gAnR/tt dated
30.10,98 and 02.11.98

(i) No.E(Nd)iln7nw112 dated
06.02. 1 978 & 27.05,1978

(ii) No.E(NG)llt0/TR/28 dated
14.10.74

different place is not possible, they
are to be shifted to a dlfferent non-
sensitive seat in the same place to
meet the requirement of periodical
transfer.

lnstructions also exist vide this
Ministry's letters quoted in the
margin that Ticket Checking staff as
also other staff in mass contact
areas, detected to be indulging in
malpractices should be sent on
inter-divisional transfers as a matter
of policy. Besides, the case of the
staff who have repeatedly figured in
substantiated vigilance cases and
where penalties 

' 
have been

imposed, are required to be
reviewed at appropriate fevel and
such staff are also to be transferred
on inter-divisional basis. Such Ticket
Staff may however, be transferred to
an adjoining Division on the same
Railway or to a Division of some
other Railway adjoining the Raifway
from which they are transferred if
employee concerned make a
request to that effect. The ticket
checking staff who have been
transferred out of the Division on
complaints of corruption and who
were later exonerated or awarded a
penalty of censure, may not be
brought back to the parent Division,
even if they so desire.

The genuine grievance of the staff
transferred at the instanee of S.P.E.
and Vigilance Organization, maY be
heard by the Divisional RailwaY
Manager in respect of divisionally
controlled staff and by thd Chief
Personnel Officer (A) in respect of
Head Quartens controlled staff
before a final decision to effect the
transfers is taken,

General Managers could however,
exercise theii discretion to transfer



GOVERNMENT OF INDIA
MINISTRY OF RAILWAYS

(RATLWAY BOARDI

No. E(NG}I-2009/TR/7 New Delhi, dated 83 .04.2A12

The General Managers (P)
All Indian Railways/PUs
As per standard list.

Sub: Periodicaltransfer of non- gazetted Railway
employees.

Pursuant to the decision taken in the Dc/JcM meeting herd on 4th
May & 29th June, 2011, while taking the views of both the Federations viz
AIRF & NFIR into consideration, instructions on the subject of periodical
transfer were issued in a consolidated form on 09.02.2012 incorporating
crur/operative parts of the previous rules. Both the federation have now
desired that consolidated instructions should have been in a broad form
so that, the employees falling under the policy of Periodical Transfer can
have more advantage of such policy at a glance. consequenfly the
matter has again been considered and it has been decided to reiterate
these instructions in a widened form covering ail the guidelines
particularly as contained in Board's letter No.E(NG)|/2000/TRt17 dated
26.06.2000, as below, for strict compliance by all concerned.

(i) No. E(NG)ll/78lTR/85 dated In terms of the instructions
27,U.79 contained in the Ministry's

(ii). No. E(NG)Jl/78lTRl82 dated marginally noted letters, Railway
07.02.80 employees hotding sensitive posts,

(iii) No.E(NG)V8OTW28 dated including those who frequently come
22.08.80, 31.12.81,19.02.86 into contact with public and/or
and 16.10.87 contractors/suppliers, are required

(iv) No.E(NG)\B7|TR134/NFIR/J to be transferred every four years.
' CM/DC dated 27.09.89 and For this purpose, a comprehensive

17 .11.92 list of sensitive posts has also been
(v) No.E(NG)ll94lTRl29 dated circulated. The thrust of these

instructions is on transfer from one02'05'95 
place to another. However, when

(vi) No.E(NG)U96nRl42 transfer of such employees to a
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different place is not possible, they
are to be shifted to a different non-
sensitive seat in the same Place to
meet the requirement of periodical
transfer.

lnstructions also exist vide this
Ministry's letters quoted in the
margin that Ticket Ghecking staff as
also other staff in mass oontact
areas, detected to be indulging in

(ii). No.E(NG)U92ITR/32/JCM/ malpractices should be sent on
DC dated 10.08.93, 05.05.94 inter-divisional transfers as a matter

dated 26.11.96.

(i). No.E(NG)ll80lTR/28 dated
22.01.82,
19.02.86,16.10.87, 21.7 .88
and 13,04.89.

and 29.06.95.

(iii) No.E(ttG)l-genR/t t dated
30.10.98 and 02.11.98

(i) No.E(Nd)\,n7fiR1112 dated
06.02. 1978 & 27.05 .1978

(iD No.E(NG)Il-70ffR/28 dated
14.10.70

of poliey. Besides, the case of the
staff who have repeatedly figured in
substantiated vigilance casea and
where penalties have been
imposed, are required to be
reviewed at approPriate level and
such stafi are also to be transferred
on inter-divisional basis. $uch Ticket
Staff may however, be transferred to
an adjoining Division on the same
Railway or to a Division of some
other Railway adjoining the Raifway
from which they are transferred if
employee concerned make a
request to that effect. The ticket
checking staff who have been
transferred out of the Division on
complaints of corruPtion and who
were later exonerated or awarded a
penalty of censure, may not be
brought back to the parent Division,
even if they so desire.

The genuine grievance of the staff
transferred at the instance of S.P.E.
and Vigilanpe Organization, maY be
heard by the Divisional RaifwaY
Manager in respect of divisionally
controlled staff and bY thti Chief
Personnel Officer (A) in respect of
Head Quarters controlled staff
before a final decision to effect the
transfers is taken.

General Managers could however,
exercise their discretion to transfer
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(iii) No.E(NG)|-81/TR/19 dated
23.05.81

(iv) No.E(NG)l-2002lTR/1 e
dated 13.9.2002. '

(i) " No.E(NG)l-2009/TRr
dated 04"03,2010

(i) No.E(L)60UT1-31 dated
19.02.1960

(ii). No.E(L)61PE1-43 dated
31.07,1961.

(iii) No.E(LR)75 UT1-176
dated 08.08.75 and

(iv). No.E(LR)ll|/7glVTF t 14
dated 16.01.1980 .
No.E(L)64 " 

UTI-113
dated 06.10.1964 &
21.11.1964.

non-gazefted staff from
Stations/Posts against whom there
are complaints - the man with longest
stay being shifted first and those on
the verge of their retirement {with one
(1) or two (2) years service left) may
be exempted if comPlaints against
them are not serious.

Frequent transfer of Railway servants
should not be ordered, When the
transfer of the railway servant is on
temporary basis, the same should be
mentioned in his transfer orders'

Station Masters/Assistant Station
Masters posted at Way Side Stations
involved onty in train passing duties
and not doing any commercial duties
may be exemPted from the Purview of
the periodical transfer.

It was emphasized that while ensuring
compliance and the fundamental
objectives of the scheme of periodical
transfers, the academic session of the
children of the emPloYees being
transferred may also be kept in view.

The instructions as contained in
Board's various letters prescribing the
procedure for transfer of Union Office
bearers as reiterated vide Board's
letter No. E(LR)llltglUTFIl  dated
16.01.1980, stil l hold good' Kindly
ensure compliance.

2. lt has, time and again, been noticed by this Ministry that the extant
instructions on periodicai transfer are being interpreted differently by
different Railways. The position in this regard, is clarified in the following
paragraphs, Thi instructions for periodical transfer of Raitway employees
cover two broad categories of staff:-
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(i) (a) The first category includes staff of Commercial Department
(such as Commercial Supervisors, Enquiry-cum-Reservation
Glerks/Booking Clerks, Goods Clerks, Parcel Clerks, Ticket
Checking staff etc.) and the staff of the Operating Department
($Ss/SMs/ASMs etc.)

(b) In order to avoid large scale dislocation in the case of this
category of staff, periodical transfer may, as far as possible, be
effected without involving a change of residence of the staff
coneerned, so long as the fundamental objectives of such
transfers can be achieved by transferring such staff to a different
location in the same station or to a different station in the same
urban agglomeration.

(c) However, the instructions regarding inter divisionalfinter-
railr,{ay transfer of staff detected to be indulging in malpractices or
substantiated vigilance cases shall continue to be strictly
complied with.

(ii) In the second category, consisting mainly of staff working in
offices such as Pay Bill Sections, Stores Offices, Accounts
Offioes, Fuel Sections, Medical Department, etc., who cannot

n normally be transferred to another place for reasons like the
seniority unit being differenUvery small, the office being localized
etc. a change in seat which will result in change in the nature of
job being performed by the staff, will meet the requirement of
periodical transfer.

3. While referring to this circular, the original letters referred to herein
should be read for proper appreciation. This circular is only a consolidation of
the instructions issued so far and should not be treated as a substitution to
the originals. In case of doubt, the original circulars should be relied upon as
authority. lf any circular on the subject which has not been superseded, has
not been taken into consideration while preparing this consolidated letter due
to overcight, the said circular should be treated as valid and operative.

Please acknowledge receipt

(R.S,Kftafina)
Jt. Director Estt.(N)

Railway Board
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*'. E 6gS)I-2009/*emr/7 T*fud, fenim: a3.W.2ot2

qrrTrdtrs'(q.rfufi),
*rufr qrdtq h;f /sffrq{ Eq.rgqi
({Rmrr$*'qrTqT{)

fqq{r: wnrqfuc kr} qCqftqi m ftq-dfiltrdr' rqrqir{uT I

4 q{ qq 29 qq, 2011 t6} {iqa *sifAqiqq qft +ffi d ftru qq froiq q q$R'T f
qhf qrchrlT .rqiEqsntqr{qs rFf qqqqroTrfuffi +r Mf e} qm { {€'fr gq Mffi
Tqrnierury t {dfrre sT$qT 3.2.2012 s} €nfud nq t'i GIrfr fuq'rq +, flq$S ffi ffit +
trodWi gt fqM=rqt qrr Hqrfqq t*g 'rq q r fff Hvr=it i erq ?16 {€r arw et * tn
rr*fu'o lqfin frqd Fq { dierfrq flin lMtrn €{Hitr{u"r di dfr + stn iq err+ qrd
;;ffif *1 \rs' .rfi { W*fr ,qp s1fr56' f,rcr urq Ei {+' r itEterc qrqdr q{ !I; f{qn fuqT
'rqr t efu .16 efr{w f*qr .nn t fu. +d + ffiq. 26.6.2a0a *' qe '. 

t (q'rS)I-
i)000/A.3TRl1 7 if ffi sq t fqq 'rq €,it kr- fi{i1Ti si YnFffi s{t gq Eq srgqYrf si qrqfi
rq t qt+ tqq rq sr{qn qfEffiqT qrq mtfi vd-ri{fr{d HRT qircFl ftgrt * o{-dqts{ f*'qr qt
rr*' :-

g. E 1q{cii)rr-
+ \

F€ TF{I?tit q' tifqq'Tq
ftniqt 27.04.79 or{$------------R {tffi-m qrqf .n e.rdva tm qffi oTt{ Efr

ft"f{r w+or erk /eierqr tffiif$mTdi + qq* il
qT* t, st q*fi qTT qd' d raniefim fqlqr qqr
oTqftffiT tr ss rr*q-{ * fuq {i+ffi'rqi s1 \'*.
qrqfi Wt *fi qffid-d s1'r$ t r rq sniM HT gq
skq B* \s srt d $rt FIFT tf{ elTqifr fuqT
qrqTttq6{6r6r, qq t$qffii oi enqtffiurffi
sq-mr rErr xH q'q=TI tiqq q 6l HT Et ffid*.
€TrqtffilT st sr-q{Tfifrr o} qn F{i * frq eS €rE
qqXsqt sq-{iffiiTtftcw frl€flfiqr qr-n aiart r

S. t (qq*)II- 7 8l*errc/8 2
R{i*^ 07.02.80
€.t ftr$X-s0htern/28
fqqt6F 22.08.80, 31.12.81,
19.02.86 \tti 16.10.87
q.{qwt)t /s7 t&qrE/3at
q{qq.€Tr*eTqfq*qq/*S,
fqqis 27.09.89 (Gi 17.11.92
6. q 1ffi)r-e4l*ent/2e
kqi-s. 02.05.95
ii. f (qq!41)I-96l*em/42,
fqqtn 26.11.96.

i
I

1I

ltl
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"n 
q.q*Tt it frEn qrq qrA' t ni {fd fqqqe^ qrqd

*'sq ii r+q'r dffi-qgeT ernintur t*qr qrqr qs'h

rerq 3ltrqq-TiErfr ffiq arq

*1=qqrrffiteFry$a.Tql

;r#t, ; 
"d*frd 

ftrq qt €f,ffit nr*.nT qr${-f,i {

+ m W d sfu s{ qt YTrkqi H'Irt'd €T' eft

G *i; gnl* o1 qffi srqiqn Er* t €nk Nr
ffiq1 rti eiim-{€-m sTltrmweminfinfuqt
*" d* t r e6{6rm, fi {-dftR *+1rfr vs 3{Iflzr

;'..ti" *" t * t* ffi dfrq Iffi 61' sS

t"a $ -mm "w * eTern vtr tc* "1 l3
i*mn" * *a A + eqTq{fi fr'$ erq trd' +
{.".; sniffid t*t 

"tqr 
tme tfu" w,.{qr0

F.€ **" dr frrmlqd *i 'n dw t erdt

sr+nnn f"=r'rqr t efu ffi eK { dq1ffi lrqt.T
t .qtxeT nrftil *'sq d FKr 4t'ri t tl.d fr d qe m

zzot-Ez,tg .02.8'6,
16.10.87, 21.7.88 rfi

13.04.89

g.q1ffi)ve2l8qn/32l+qt
E'q/S$,fuisl0.08'93'
05.05.94, Si 29.06.9s

{t. t (qq-S)I-981&eHR/ 1 1
ftEm 30.10.98 \Et 02'1 1'98.

rqlqidqursXqftftTtqctqrqf

qs'*-t. qli Tffifrffi wrfi $t r{('l .t( {<lrqtrtt*t

;**tfut qt qnakq. ftTfiITir q\ sq-4r{ renqiffiul

-id-ft d,fr" Fruiq *4" 1+ "red 
*isfl Rt rR ftdf*d

r;ri=r-t 6 1ffi { fg.m tm stiqm FKr glk W
lnt ; frdktr ffffi 4 qft{q tf lg wfiffi e{nffirft

(s{ff.) srcqftqrq I

q6{6K{, qdrsitlq. erq+ fqAffiftrsn or rq}q qrtfr gq

;rr# **-tft an1 sq ffi^rq}, wt t s's+

f""fr fr*t"fr srqr g$ t, t enqiflf{fr ffi w,ar t- qi

"ffi "*+ 
ii+ fr i{ q*'* *,e 5 t 3t qd

ft*fr* *,e .ff* ffi ffi *i qrd t tqdF

iij *tt Czl q*sttqrqtstt )qiqs{*kffi
*t 

"t 
m# ri*t q Ei d sd qa r<m *t we t

tfl ffi *'qn-qrq slqiffur 3Tr+rr q tsq qtg t sltl

tfl tq6 * g6itrq* ffiql* slrqR'n fqqr qrq ni

s€+ srqtffiuT arM { Erwr fw* frm qre t

st) €qTqI qt q'r*ro *H qfie{tAutmqt €ry

'-t*;; +"" F qrftrT qrisr fr q'{+ Et st{ q}

*lt ;'fltF* sq& a mte ei' 'qni tffffiffi

il{(q{fl -77t*'aw<trlz
Rqim. 06.02"1978
27.A5.1978

'. 
t ftl*)Il-?0/derrc/28

fmi-*, 14.10.70

'. 
t (qq*)I-8Uzterrc1le

fEqi+,23.05.81

' . t (qT$)I-2002f8enq/ I e

ftqi-s l3-9.2aaz
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Rqim'04.03.2010

€. t (qn) eo qdt-:1
ftqifi 19.02.1950
q{.{ (qm)61 {l$ t-qr
k{is 3r,A7.1-961
S.t (q'w{'R)7s {S r-t76
ffitn 08.08.75
r*. t (qirc{R)rl V7ryTqW i 4
Hff i  16.01.1980
d. t (qm) 64 q$€{r{-l t3
@ 06"10.1964 rpf
2l .n. te64

2. qs qeTi{q *'qR-ER qrq it .16 €qrqr t flfi Fpa-*.ftrs-wnqtffisT w qlqqr erg+{il 6r
Hqr H ERI €T?rrr-er?rq erel irqr,qT qr {6'r t r gs r{dq tf Frqfuflq-c Mt * hrn qqe s1
'ri tr kd q.ffi * ffi"n €{Hirqq {titfi qTN { sffi qt q} qrrrfi 6iffi
vnFraqft'r$ *-
(i) (.F) qdeft qlE { Enfirrfu,f fqqT'T + m.+iq* (*S qntrmqo.r*dqro, Tg.ine'sf

e{RqtuT ftrftrs'/gft-rr Efr*, 1gr wr&, qrd€ qfr#, tcffie dfrTT erw. *irfrl qtr
qftffiFrs fuqTr+'sdqrft (qgqn'1qqqq/qgsqq enH vnfircrt r

(ra') $rlqrftsT +1w slfr * rTrqd'{ qg ffi q1€rq-qfiH-dq o} rt*+ *'s*aT t
qei nq'ri.l-q Fi Sdfrm erfffi + sTrqrq { qfr+*o fuq fsil |rffi;Tfrrs'eintarq
ffi'qT qq Hr|+. t* fi-ffiil qi sS *{T{ q{ q?rrr sFT qr s{erqt B$ yrFS q}r {
swlrr €flq q-q rqmiilfril q,$' t'd €TEitr{riimr qe'st{q sra frqr qr xr*. r

(n ) e*t* s-{tqrd d fim'r qrq W mffist s{erfl $ maqftdt q} q**dr qrqfli it
qM qle'r(^ €T, *r+' eft ii sim {smtq/eidr ffi sflqid$T * qiaiRm €r{M qr oEd
* eqqtnfuqrqrEnl

(ii) Hr$q;]fritgq.q5qtt FqdMf, risgsrqffit, dqT6ffi, qfrM,
frkqT fuil,T SIIR' +C' ErqM { e'** s'ffi yrfiriT S, m €Hr*t qftffiT
{fre * ar,r'i €}ihga Eidt 6t+, q,rqiw rqrdq nfh o'r eti +s c.m"il *t wro t
X*i ![ro* ernidfrfr =rd fuqrqr snril, fr e{fl+ t mffi cnrFpnRfr frrqqT
€ srd s'r {qsrl q{€ qiwn , ftrq* i,ivr*'fltrs'sTrqif,TUT of s+rqq?rqnT XS ei
qqrrft |

3Twrefi gq w swq qfqRqf, +{f, Eq
fuqqri'eTdw$qr$ +q-qT * e]ftrs'lr* et ,* *qrq
iirsrqre r
€q^*,q-{rfrrffrftqi+rqlqffi
Fmffrd $r+ qT-d +g * frR{r q* { siaf,q€ sqtyr,
frfi+ +€ + Rrim 16.01".1990 + .n 

-ri.t

(qn€{R)In/7g {"&{s/ I 4 *' rm *' rm *ctrqrrqr t
qqrq{il | F.rqT wq;r q-{qrm{ qtlR{d ert r
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3. Eq qftffi s'r 6qrc{r tt gq Ewi eod-e fuq 'rq qm q-rT qi s+Tffi eqq€q* fu qqr
qr{ I T6 qftqr ereft irm qrft sTTt{rt ffi dryq .rn t elt{ qS qn vri + qfu{qTqq *'rsq { q
fuqr qrq r ffi lltrm sT rit6 6++ rR W qfiHxt fti HFr+-R *'sq { qtqr iilrq I qR st$ tsr
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