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Format for inviting applications for open selection Form no prom/NG/1

No.

Sub:

Rs.

.......................................... RAILWAY

Head Quarters office

The General Manager, ..........cccceceeeveenieennnnnne.

The CAO/C, ..o,

The CPA/IRCOT, Shivaji Bridge, New Delhi.

The CEE/C, ...ooveiieieeeeeee

The CSTE/C, ...oovvviiiiiiiicicene,

The COM/CR, IRCA Building, New Delhi

The CWM/CR, ...cccooviiiiiniiniicnen,

The CMS, Central Hospital, ...........cccceeerveennnnnnne.

The CCM/Refund, Station Building/...........ccccccvevviininnnnn,
The CCM/Claim, ........ CR Building/.......ccceveeiiniinieennne.
The FA&CAO/TA, ..coovviiiiieiiicee

The CAO/COFMOW/TKIJ/NDLS.

The Dy.CEE/Const. .....ccccocvveeieniieriieiennne.

DRM Office/......cevveriiiniiiniiicnn

The C.P.R.O., oo

The Chief Cashier, .........cc.ccue....... Station/Dy.CE(Bridge),
Supdt./Statistical- .............. , Enquiry Office, DRM office/
The Chairman/RRB/.........ccccooiiinnnnnn.
Dy.COM/Claims, Station Building/...........cccccocevveenuennenne.
Director /[IRCON/NDLS

The Manager Director, RITES, Ist Floor, 27, Barakhamba Road, New Delhi.
The Secy., Ministry of Railways, New Delhi.

The FA&CAO/Admn. Dy.CPO/HQ, Gaz,

The S.P.O./MPP, T&C, GR, SPO/M, SPO(RP)
APO/Engg. TSO, CGS, SEN, Bridge Water Supply
Hd.Qtrs.Office, ...covveeeeiiiieeeeee e,
IOW/Genl. 4 copies for placing on Notice Board.

All Supdt. In Hd.Qtrs.Office

Selection for the post of , Gr. Rs. /RPS
(1) | [ | 2 ) N
It is proposed to hold a selection for the following posts of Grade

/RPS which will consist of Written Test followed by a viva-Voce

test from amongst those who qualify the written test.

U.R. SC ST OBC Total



Instructions/guide line as regards conditions of eligibility procedure, schedule for
submission of application etc. are detailed hereunder for information and necessary action
and wide publicity amongst the staff concerned.

All staff in Class.III service, Group ’C’ working on the ..........c........... Rly. under
Hd.Qrs.Division, who fulfil any one of the under noted conditions of eligibility
on and are desirous of being considered for the selection of the post of

grade Rs. /RPS /RP can apply on the proforma

appended as Annexure-A. The staff who is holding lien in any one of the branch of
Hd.Qtrs.Division can apply for the post.

OR

Group ‘C’ staffs who are in possession of any of the following qualifications are eligible
irrespective of grade or length of service or other educational qualification.

Education qualification:

Technical/Professional qualification:

1) Staff in Grade Rs. and Grade Rs. with  years
service in the respective grade in case the higher grade does not fall in the normal line of
advancement, otherwise years service together in these grades.

i) Staff in grades Rs. of Rs. who are having
qualification of graduate and have completed not less than _ years service
in the respective grade in case the higher grade does not fall in the normal line of
advancement, otherwise, years service together in these grades.

PROCEDURE/SCHEDULE FOR SUBMISSION OF APPLICATIONS:

The applications on the prescribed procedure (appended as Annexure ‘A’) will be
submitted in duplicate by the staff concerned to their respective subordinate Incharge,
who will personally check and verify all the particulars borne on each application as per
their office record & put their date/signatures there on in token of their having done so.

The application received from the eligible candidates duly filled in all respect may
be forwarded under a D.O.letter by the concerned officer/subordinates to the
Rly.Hd.Qrs.office,.......cccceriiniininiiiiiinicnne by

ceey

................. positively.




The service particulars of the candidates must be verified by the officer concerned
on the enclosed proforma alongwith his/her application. Eligible candidates who
satisfying the prescribed criteria will be called for written examination to be held on

) AR While expeditious action is required, a wide
publicity amongst the staff may please be made and it may please be ensured that the
schedule for submission of application is not allowed to burst.

Note:- Distribution of the posts will be increased/decreased as per further direction of
Hon’ble CAT/Railway Board, if any.

Hindi version of this letter will follow.

DA/As Above
For G.M.(P)



ANNEXURE ‘A’

Proforma of application for selection to the post of

Gr.Rs.
1. Name
(in block letters)
2. Father’s name
3. Date of birth
4. Date of Appointment
5. Designation
6. Grade Rs.
7.  Presently working in substantive/officiating as Design.
8. Grade Rs. w.e..f.-
9. Under .
10. Confirmed on as Design.
11. Gr.Rs.
12. Total length of service from the date of appointment
13. Ason Year Month Day
14. Educational/other qualification/experience(attested
Copy) attached.

I certify that the above particulars are correct to the best of my knowledge and nothing
has been concealed.

Dated Signature of applicant
No.
Forwarded to = . e through their respective cadre

officer. The above partlculars of the applicant have been personally checked and
certified to be correct as per record available in this office.

Signature of the Subordinate In charge

Stamp

ANNEXURE ‘B’

Details of selection to the post in grade Rs. Deptt.
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Format for inviting applications for open selection Form no prom/NG/2

No. Head Quarters office

The General Manager, ..........cccccceevveenivennnnnne.

The CAO/C, ..o,

The CPA/IRCOT, Shivaji Bridge, New Delhi.

The CEE/C, ...ooveiiiieeeeeee

The CSTE/C, ...oovvviiiiiiiiieieee

The COM/CR, IRCA Building, New Delhi

The CWM/CR, ...cccoovviiiiiniinieicnen,

The CMS, Central Hospital, ...........ccceveeveennnnnne.

The CCM/Refund, Station Building/...........ccccccveveviiniennnn.
The CCM/Claim, ........ CR Building/.......cccccvvevvveeeieennen.
The FA&CAO/TA, ..cooviiiiiiiiiieee

The CAO/COFMOW/TKJ/NDLS.

The Dy.CEE/Const. .....ccccccvveiienieeiieennne

DRM Office/......covveriianiiiniieenn

Dy DSTE/Spl./DRM office/.......cccccueevieniianirennanne
Dy.CSTE/ oo

Dy.CSTE/MWM, ...cocoiiiiiiiiiiinieienns

The C.P.R.O., oo

The Chief Cashier, .........ccc......... Station/Dy.CE(BTridge), ....ccccvevvieriieiieniieeieeieeieeee
Supdt./Statistical- .............. , Enquiry Office, DRM office/
The Chairman/RRBY/.........ccccoeviiiiiinenen.
Dy.COM/Claims, Station Building/............cccceeevveennnnnnne.
Director /[IRCON/NDLS

The Manager Director, RITES, Ist Floor, 27, Barakhamba Road, New Delhi.
The Secy., Ministry of Railways, New Delhi.

The FA&CAO/Admn. Dy.CPO/HQ, Gaz,

The S.P.O./MPP, T&C, GR, SPO/M, SPO(RP)
APO/Engg. TSO, CGS, SEN, Bridge Water Supply
Hd.Qtrs.Office, ...ccoveeeiiiieiieeeeeeeeeeee e
IOW/Genl. 4 copies for placing on Notice Board.

All Supdt. In Hd.Qtrs.Office

Sub:- Selection for the post of Grade Rs. , HQ Division/Extra
Divisional officer Written test to be held on at

The Group ‘C’ staff of Hd.Qrs. Division and other Extra Divisional offices as
shown in Annexure-‘A’ who have applied for the post of Grade
Rs. in response to this office letter of even no. dt. and are
eligible (as per service particulars verified by the concerned officer/subordinate)to appear
in the selection of may be directed to appear in the written test at

hrs.on 111 AU Rly.Hd.Qrs.Office, ....ccoceevviveiieiieeeeeeee,
The candidates being directed to appear in the written test, should be given proper
Identity slips as per Annexure 'C' duly signed by their immediate




supervisor/Incharge/Officer otherwise they will not be appear in the said test. The staff
may also be asked to report at AM.

Since it is an open selection/general competitive examination comprising the staff of
different branches of Hd. Qtrs. Divn., no supplementary written test will be held.
Therefore, all the Incharge/Officers are requested to ensure that the date of written test
1e. is noted by all the concern staff working under them. Those who will qualify
in the written test will be called for viva-voce on . Service record and CRs of
such staff may be kept ready as the same will be called for at a very short notice. The last
three years CRs i.e. period ending , & will be taken into account.

It is also necessary that the staff who have been promoted in higher grade or similar grade
of Gr.Rs. on regular basis may not be directed to appear in
the written test for the above post.

The candidates belonging to SC/ST community may please be given pre-selection
training coaching in the units where they are working as per instructions circulated under
P.S. No.10839.

Pre-selection coaching will be arranged by for which detailed programme will
be issued by him separately. Sr. DPO/DPO/Admn. Officers will be personally
responsible to spare the eligible staff for pre-selection coaching in time and if someone is
not willing to attend the coaching classes, written refusal will be obtained from him and
should be sent to this office latest by . All care has to be taken to indicate
SC/ST status wherever applicable. However, the concerned division/unit must recheck at
their end and ensure that no SC/ST is left out from pre-selection coaching and the same
may be advised to this office also.

The candidates are required to bring their own pens, ink, scale, rubber etc. and only
answer books will be supplied by this office.

Note:-
The candidates as shown in Annexure 'A' have been considered as eligible for the above
selection purely on the basis of service particulars as verified by the concerned

officer/Incharge.

The candidature, if found incorrect later on at any stage, will be cancelled from the select
list/panel without informing to the employee concerned.

For General Manager(P)



ANNEXURE ‘A’

List of eligible candidates for selection from Group ‘C’ to Group ‘B’ in

(designation) grade deptt.
S. | Employee | Name SC/ST Desig. | Station | Remarks
No. | No. of
posting
ANNEXURE ‘B’
Acknowledgement for selection
1. Name ------===mm e
2. Desig. --- LT
3. Station of posting ----------------------
4. Present pay and scale ------------=---===--cemom—-
5. Recd. GM(P)/ letter no. dated
Signature of candidate
Date:
ANNEXURE ‘C’
Identity slip
Shri/Smt./Kum. S/o/D/o selection list S.no.
Desig. Station of posting
(Group ‘B’) 1s eligible to be called for selection to this post and fulfils the condltlons laid
down in GM(P)’s letter No. dated . He/She is relieved of
his/her duties from to appear in the written examination.
Name and signature of the authority
Designation and Office stamp
Date :

Place :
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Standard proforma for promotions
Form for trade test

Form no prom/NG/3
.............................. Railway
Personnel Branch
Head Quarter’s office
Dated
No:
Asstt.
Sub: Trade test for the post of Grade Deptt.
It has been decided to hold the trade test for the post of , Grade
, Deptt. . The position of vacancies for which trade test is being
held is as under:
SC ST UR TOTAL

The trade test shall consist of practical test & oral test.

The list of eligible candidate is enclosed at Annexure ‘A’. The names of
candidates who have been put on reserve list are at Annexure ‘B’. If any candidate gives
his unwillingness or fails in the trade test or does not appear in the trade test, equivalent
number of candidates from the reserve list shall be considered.

The candidates may be speared and directed to appear in the trade test with proper
Identity slips.

Pre selection training may be conducted for SC/ST candidates. All candidates
belonging to SC/ST communities may be advised of the training schedule.

The unconditional refusal from the persons who are not willing to appear in the
written test may be obtained and sent to this office.

If a candidate reports sick, it may be clearly indicated on the Medical Memo that
the candidate has to appear in the Trade test on

Any candidate who has been transferred recently or are working at some other

place, he may be communicated of the schedule of Trade test.

A.P.O.
For GM/P
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(Normal Selection Notice) Form no prom/NG/4

.............................. RAILWAY
Head quarters office
L.DRMS oo, 2. The Secretary, Ministry of Railways,
............................................. New Delhi.
3. The 4. The
5. The 6. The
7. The Principal, 8. CAO/R/
9. The Director General, RDSO, 10.The Manager/CRIS,
Manak Nagar, Lucknow. Chanakya Puri, New Delhi.
11.The Managing Director(RITES), 12.The GM/IRCON,Palika Bhawan,
27, Barakhamba Road, New Delhi. R.K. Puram, New Delhi.
13.Dy. CPO/HQRS/ 14.The SPO/HQ, SPO (T&C)
15.CAO/COFMOW/Tilak Bridge, NDLS. 16.The
17.0SD/ 18.The
19.Dy. CVO/ ,
No. Dated:
Sub: Selection for the post of .......... (category)......... ,
Grade. ......... Department......

It has been decided to hold selection for promotion for the post of
veerreeee e e ereennneennneneens Grade Lo, Department e to form a panel
of persons for vacancies including and points for SC &
ST respectively. The staff listed in Annexure ‘A’ who are eligible to appear in the
selection may be advised to appear in the written test to be held on at ...... hours
in Headquarters office in Room No. , . A
supplementary written test for absentees, if any, with valid reasons will be held in
Headquarters office on after examining the individual cases.

Spare copies of this office notice are being sent so that a copy thereof may be
delivered to each of the candidates and their acknowledgement taken on Annexure ‘C’.

The candidates are required to indicate within a fortnight their willingness or
unwillingness to appear in the selection in the form given at Annexure ‘C’. The
willingness and unwillingness should be submitted by the candidates within a fortnight



on the prescribed form to their Executive Officers who will forward the same to the cadre
personnel officer. It is the responsibility of the candidate to advise his or her willingness/
unwillingness to appear in the selection within a prescribed period and failure to respond
or provide the intimation within a fortnight will be treated as unwillingness on his/her
part to appear in the selection.

Annexure ‘B’ contains the reserved list carrying the name of extra eligible
employees who would be called for the written test in the event of drop out of employees
constituting the field. Depending on the position of unwillingness reported or non receipt
of any intimation, employees from the reserved list would be called to the extent of drop-
-outs for the selection.

The selection will comprise of the written test and viva—voce test. Only those
candidates who qualify in the written test will be called to appear for viva-voce test.
Candidates who qualify in the written test will have to pass the prescribed standard of
medical examination before being called for viva-voce test.

The staff who indicated their willingness to appear at the selection from Annexure
‘A’ & Annexure ‘D’ from the reserved list and who are called to take the selection, may
be spared to take the written test on and viva-voce to be held on
and no candidate should be held back on administrative grounds.

The candidates belonging to SC/ST community may please be given pre-selection
training coaching in the units where they are working as per instructions circulated under
P.S. No.10839. Pre-selection coaching will be arranged by for which detailed
programme will be issued by him separately. Sr. DPO/DPO/Admn. Officers will be
personally responsible to spare the eligible staff for pre-selection coaching in time and if
someone is not willing to attend the coaching classes, written refusal will be obtained
from him and should be sent to this office latest by . All care has to be taken to
indicate SC/ST status wherever applicable. However, the concerned division/unit must
recheck at their end and ensure that no SC/ST is left out from pre-selection coaching and
the same may be advised to this office also.

The absence of staff from the written test on medical ground will only be
condoned in cases, where the medical certificate is issued by Railway Divisional Medical
Officers and the same bears the specific remarks 'that the fact was known to him that
the candidate has to appear in the selection'. While issuing G-92 a remark with red
ink may be given on top of it that candidate has to appear in the written test on
and if any candidate obtained G-92 from any other office, it will be his personal
responsibility to bring about his candidature to the medical officers and G-92 issuing
authority.

The candidates are required to being their own pens, ink, scale, rubber etc and
only answer books will be supplied by this office.

The staff transferred to another office should be intimated at his new address
immediately. In case any eligible candidate has been transferred to any office or
proceeded on deputation, a copy of this notice must be delivered to him immediately by
the concerned Executive Officer who will obtain acknowledgement as stated above.



The candidates may be issued authority/identity slip in the form given at
Annexure 'D' after verifying that they fulfill the conditions of eligibility to appear at the
selection. The candidates will be allowed to sit at the written test only on production of
authority/identity slip. It will be the personal responsibility of Subordinate Incharge to
ensure that all the necessary prescribed conditions are fulfilled and identity/authority slip
issued to appear in the selection.

A copy of this notice may also be pasted on the Notice Board at important places.

The selection is subject to outcome of OA No. filed before Hon’ble
court , by V/s UOI & others.

DA: Annexures ‘A’, ‘B’, ‘C’ & ‘D’.
Asstt. Personnel Officer,
For General Manager (P)



ANNEXURE ‘A’

LIST OF ELIGIBLE CANDIDATES FOR SELECTION TO THE POST OF ,
GRADE N DEPTT.

S.No. Name Fathers Designation Station of posting | Remark
Name

ANNEXURE ‘B’

LIST OF CANDIDATES WHOSE NAMES HAVE BEEN KEPT ON RESERVED LIST FOR

SELECTION TO THE POST OF GRADE . WRITTEN
TEST FIXED FOR
S.No. | Employee | Name Whether Desig- | Station | Remarks
No. SC/ST nation | of
posting

ANNEXURE ‘C’

ACKNOWLEDGEMENT AND WILLINGNESS FOR SELECTION

L. Name ---------mmmm oo
2. Desig. --- - ---
3. Station of posting -----------==---------
4. Present pay and scale --------=---=-=-===mmeeen-
5. Whether willing to appear in selection or not --
Signature of candidate
Dated :
ANNEXURE ‘D’
Identity Slip
Shri/Smt./Kum. S/o/D/o selection list S.No.
Desig. Station of posting , 1s eligible to be
called for selection to the post of and fulfils the conditions laid down in
GM(P)’s letter No. dated . He/She is relieved of his/her
duties from to appear in the written examination.
Name and signature of the authority
Designation and Office stamp
Date :

Place :
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Standard proforma for promotions
(Notice for viva voce test)
Form no prom/NG/5

........................................... RAILWAY

Head Quarters Office,

No Dated
The oo
SUB:- Selection for the post of , Grade Rs.
As a result of written test held on and supplementary on
the following candidates are found eligible for viva-voce to be held
on dt. , at hrs in the chamber of
S no | Name Desig- | Station | If called by adding | If due for | Remark
nation notional sty. medical exam
It may be noted that candidates at Sr.No. s , , & ,

have been declared eligible by adding notional seniority marks.

Kindly spare and direct the above staff to attend the viva-voce test to he held on
above date, time and place. DAR/SPE/VIG. Clearance of the above staff may be
furnished early. The CRs for the last three years period ending March, ,

& may also be sent to )

It may kindly be noted that the medical classification for this post is
,all the candidates have to qualify in this medical classification. Candidates mentioned
at S.No. , , and above, should be sent for
medical examination for the above mentioned medical classification.

For G.M.(P)

Copy to :-

1. Dy.CVO s eeeeeereesreee et eaees to kindly furnish Vig/SPE
Clearance against the above staff.

2. Controlling Officer ........cccceecuennee

Subordinate Incharge ....................

4. Concerned Official .........cccceneeee.

(98]
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Standard proforma for promotions Form no prom/NG/6
.................................. RAILWAY

Head Quarters Office,

Dated

Panel No.

No.
The

SUB:- Selection for the post of ,

Grade Rs. , Deptt.

As a result of the selection held on , & viva-voce held on
for the post of , Grade Rs. , the following staff
have been qualified in the selection and placed on the panel/select list
of (Category) Grade :

S.No. Name Designation Station of posting
1.
2.
3.
4.
5.

The above staff, however, be informed that the retention of their name on the
approved list of Gr is dependent on
their work remaining satisfactory during the currency of the panel. The mere fact that
their names have been placed on the panel, is no guarantee that they will be offered the
post for which they have been selected.

The panel is provisional.
The panel is valid upto

The above panel is subject to final judgement of CAT/High Court/Supreme Court if

any case no. filed by v/s
For General Manager/P
Copy to :
Controlling Officer ..........ccoceeuneee.

Subordinate Incharge ....................
Concerned Official ..........ccoeeeneee.
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Promotion Order Form no prom/NG/7
.............................................. Railway
Head Quarters Office,

No: Dated
NOTICE
Sub: Promotion orders of staff
Consequent upon having been selected for the post of Grade
Rs. Deptt. vide panel no , 1issued vide letter no
dt. the following staff are promoted to officiate as
Grade. and posted against the existing vacancies indicated
below :
S. | Name Design- | Proposed Pay fixed after option
No. ation & | station of
Present | posting
Station
From Till next | From the Date of
date of | incre- next date of | next incre-
promo- | ment increment ment in
tion promo-tion
grade

The pay of above staff have been fixed after examining both the options for pay fixation
from the date of promotion or from the date of next increment whichever is more
beneficial to the employee. In case an employee wants to exercise his option otherwise he
should submit the same within a period of 30 days from the date of issue of these orders.
The above promotion is subject to Vig/SPE/D&AR/ clearance.

For G.M. (P)

No. Dated

Copy forwarded for information & necessary action: -

Controlling Officer

FA&CAO/Estt. and P.Fund

Subordinate Incharge

Bill section, Pass section, Estt. section, Service book section, Advance,
Confidential Report, Leave section

Senior Section Engineer (Elect.), Works, Tele.

6. Concerned Official.

b s
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