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(Personnel Department)
Serial Circular No. 86/2015

No. E.246/0/1/Pt.1IV Kolkata, Dated: 30/06/2015

All Concerned

Sub: Annual Performance Appraisal Report (APAR) of non-gazetted
staff - Addition of a new column in the performas for filing
Annual Return of Immovable Property- Regarding
* Ak kK
Railway Board’s instructions contained in letter No. E{NG)I-2015/CR/2 dated
10.06.2015 (RBE No0.59/2015} on the above noted subject are reproduced below for
information, guidance and necessary action. Board's earlier letters dated 17.06.2009 and
22.04.1987 mentioned therein were circulated under this office Serial Nos. 114/2009 and
93/87. Copy of Board's letter No. E(NG)I-2000/CR/3 dated 12.01.2001, as mentioned
therein, is also enclosed for ready reference.

DA: As above & Hindi version. (H,,}‘

(K. K. Murmu)

Asstt. Personnel Officer/R&B
For Chief Personnel Officer
Phone No. 24118

Copy of Board's letter No. E(NG)I-2015/CR/2 dated 10.06.2015 (RBE No0.59/2015)
addressed to the GM (P)/All Zonal Railways & others.

Sub: Annual Performance Appraisal Report (APAR) of non-gazetted
staff - Addition of a new column in the performas for filing
Annual Return of Immovable Property- Regarding

¥¥XEXF

As Lhe Railways are aware, in terms of Board's letter No. E{D8A)-2007/GS-1-1
dated 17.06.2009, supervisory staff of Group 'C' working on the Railways in the scales of
pay, the maximum of which, is in Pay Band-1I, Rs. 9300-34800 with Grade Pay of Rs.
4600/~ will have to submit annual return of their immovable property. A guestion whether
an additional column may be inserted in the Part-11 (Self Appraisal) of performas being
used for filling up of APAR of non-gazetted supervisory staff on the Railways showing that
Annual Immovable Property Return has been filed, has been engaging attention of Board
for quite some time,

2 The matter has accordingly been considered by Board. It has been decided that an
additional column number 03 in Part-II, Self Appraisal in the Annexure-I to IV of forms
circulated to zonal Railways under Railway Board's letter No. E(NG)I-86/CR/5 cdated
22.04.1987 or wherever it is required to be added suitably in the case of supervisory staff,
may be introduced describing unambiguously "whether Annual Return of Improvable
property for preceding years to which APAR is being reported upon, has been submitted
by supervisory staff who are working on the Zonal Railways in Grade Pay Rs. 4600/- and
above. The reporting officer shall not accept the APAR without this newly inserted column
filled up by the offictal reported upon and take further action in the process of writing of
APAR as per extant procedure contained in Board's letter No. E(NG)I-2000/CR/3 dated
12.01.2001 assuming that the employee concerned has not submitted his self appraisal
within the given time.

Sd/-(Arvind Kumar)

EDE(N)/RIly. Board.
Index No0.1021: Filing Annual Return of Immovable Property in APAR (Part-II, Self
Appraisal) for supervisory staff who are working on the Zonal Railways in Grade Pay Rs.

4600/~ and above.
Contd.....



Annexure to CPO/ER's serial circular No. 86/2015

Copy of Railway Board's letter No. E(NG)I-2000/CR/3, dated 12.01.2001
(RBE No.9/2001)

(Supplementary Circular No. 5 to Master Circular No. 28)

Sub: Confidential Report on non-gazetted Railway servants -
Submission of self-appraisal.

In terms of this Ministry’s letter No. E(NG)I-86/CR/5, dated 22.4.1987, Railway
employees in Gr. Rs, 1,600-2,660 and above, revised to scale Rs, 5,000-8000 in a few
cases and Rs. 5,500-9,000 in most others, are required to fill up the column for self-
appraisal in Part II of the CR Form. Further, the Confidential Report should be recorded
within one month of the expiry of the reporting period and delay in this regard by the
Reporting Authority will be adversely viewed and that if the Railway servant delays
submission of self-appraisal, the Reporting Authority should comment adversely on this
aspect. A doubt has been raised by one of the Railways regarding the course of action to
be adopted in case the staff concerned does not submit his/her self-appraisal within one
month.

2. The matter has been considered by the Ministry of Railways and it has been
decided that if there is delay in submission of self-appraisal, the employee concerned may
be issued a reminder that if he/she does not submit the self-appraisal by the specified
date, the report will be written without self-appraisal.

This also disposes of RCF's letter No. 8/RCF/KXH/Policy, dated 25.5.2000.

*EEKKK
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