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EASTERN RAILWAY
Sealdah

No-E-22/316.0/Transfer /PI. | Date:14.12.2023

ALL Concerned

sl

Sub:-Timeline for transfer on mutual exchange basis for non-

gazetted Railway employees over Zonal Railways.
Ref: PCPO/E. Rly ’s letter No- E.1140/0/Pt. IV dated:05.12.2023

The PCPO/KKK's letter No- E.1140/0/Pt. IV dated:05.12.2023 (PCPOQ's
No.139/2023) along with  Railway  Board’s letter  no.

E(NG)I/2023/TR/31 dated:01/12/2023(RBE No-132/2023) is forwarded
for information ,guidance and necessary action please. This Circular is available
in the URL given below.

https://er.indianrailways.gov.in/cris//uploads/files/1701760614279-SC_139 1.pdf

DA:-As above.

< L)
~ (S. Ganguly)
Divisional Personnel Officer-II
For Sr. Divisional personnel Officer
Eastern Railway /Sealdah
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Eastern Railway
(Personnel Department)
17 N. S. Road, Kolkata - 700 001

Serial Circular No. 139/2023

No. E.1140/0/Pt.IV Kolkata, Dated: 05/12/2023

All Concerned
(as per standard list)

Sub: Timeline for transfer on mutual exchange basis for non-gazetted
railway employees over Zonal Railways.

e e e e

A copy of Ministry of Railways (Railway Board) letter no. E(NG)I/2023/TR/31, dated
01/12/2023 (RBE No. 132/2023) is circulated herewith for information, guidance and
further necessary action. Board’s earlier letters dated 21/11/2001 (RBE No. 229/2001),
09/05/2018 (RBE No. 65/2018) and 11.01.2019 (RBE No. 08/2019) mentioned therein were
circulated under this office serial no. 195/2001, 87/2018 and 18/2019 respectively.

DA: As above.

@{2\}\\7}

(S.K. Chattopadhyay)
Sr. Personnel Officer/HQ
For Pr. Chief Personnel Officer
Phone No. 24122 (Rly.)
Email ID: sandip.chattopadhyay®gov.in

Index No. 1071: Timeline for transfer on mutual exchange basis for non-gazetted railway
employees over Zonal Railways.



RBE No.132/2023

TV TETT / GOVERNMENT OF INDIA
Tl HETEd /MINISTRY OF RAILWAYS
T ATE /(RAILWAY BOARD)

No. E(NG)I/2023/TR/31 New Delhi, Dated :01.12.2023

The General Manager (P)
All Zonal Rarlways/PUs

Sub: Timeline for transfer on mutual exchange basis for non-gazetted railway employees
over Zonal Railways.

Ref: 1. Board's letter No. E(NG)I-2017/TR/24 dated 09.05.2018.
2. Board's letter No. E(NG)I-2018/TR/8 dated 11.01.2019.

KA KKK

Kindly refer to Board's letters under reference at (1) and (2) above containing
instructions for fransfer of non gazetted railway employees on mutual exchange basis. In
recent times, a notable delay has been observed in the processing of transfer on mutal
exchange basis at various levels. The matter was also brought to attention in the PCPO's
meeting Accordingly, Board's instructions for framework/timeline for transfer on mutual
exchange basis issued vide Para 10 of Board's letter dated 11.01.2019 is being reiterated for

strict compliance:

SONL | Activitiy

) | Forwerding of applications by Supervisors to the Personnel Department of the

‘ Tt should be verified at the stage that the prescribed application form is complete in
‘ all respecis duly signed by boih employees and the information given therein is
j | correct. In case of Workshop staff, this will be done at the Workshop itself.

j o ) - - - 10 days
; Forwerding by Divisionral Personnel Dzpartment:
1 Divisional controlled Posts: Divisional Personnel Department will forward the
request application with necessary documents directly to the Division concerned
[ fo which transfer is sought. The name and designation of the officer signing the
levter should invariably be mentioned in the forwarding letter. In respect of
Workshop staff, this will be doen by Chief Workshop Manager (CWH) or by
lower authority fo whor the powers may be re-delegated.
b HQ conirolled posts: Personnel Department will forward the application with all
ihe necessary documents to Zonal HQ (CPO office).

15 days




{(1i1) Forwarding by HQ Personne! depit ( For HQ controlled posts):-
On receipt of the application duly forwarded from Division/Workshop, the HQ
Personnel Deptt office will forward 17 1o the Zonal Rly/PU concerned.

15 days
1(tv) Conveying of acceptance: The counter-part HQ/Division fo issue their acceptance to
< | forwarding HQ/Division (as the case inay be).
| \

1 | e - » 10 days
() | Issue of Transfer Order: On recaipt of consent from the recewving HQ/Division, the
3 | transter orders should be 1ssued.

10 days

(vi) Dispateh of LPC and Service Rucords: Personnel Department concerned should

R
ensurc that the LPC and Service Record of the employee(s) are sent expeditiously to
the new Division/Zone eic in terms of Boards letter number E(NG)I-2001/TR/16
dated 21.11.2001. Attested Xerox copy of the Service Record should be given fo the
- employece concerned.
15 days

2. Further Board's letter dated 09.0%.2018 (under reference at (1) above) also stands
reiterated stating that all mutual transfer zases where NOC has been given by both the
Ratlways/Units e accepting and rehieving, poth the employees should be spared immediately
within a week, without erther unit waitiag for the reliever. In addition, 1t 1s directed that in
the cvent of any doubt the senior person shall necessarily be relieved first within a week of
ssue of mutual Transfer orders.

(Sanjay Kumar)

Dy. Director Estt (N)

Railway Board

Ph. No. - 011-23303658

E mail Id- sanjay kumar6@gov.in

E(NG)I/2023/TR/31 New Delhi, dated 01.12.2023

Copy ferwarded to:-

£ Reom No 253 Rail Bhawan, New Delhi (35 copies).
[

General Secrerary, Al
FIR Room No “5o-1 Rail Bhawan, New Delhi (35 copies).
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he General Secretary, NFI

Cmembers/Deparimental Council & Raronal Counail & Secretary/Staff Side, National
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A PAS
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Council 13-C Ferozeshah Roud, New Deihi {60 spares).
The Secretary General, FROA, Room No 756-A, Rail Bhawan, New Delhi (5 spares).
he Secretary General TRPOF Room Mo Ze8 Raii Bhawan, New Dethi (5 spares).




