Eastern Railway
(Personnel Department)
17 N. S. Road, Kolkata - 700 001

Serial Circular No. 48/2021

No. E.246/0/1/P1.IT Kolkata, Dated: 30/08/2021

All Concerned

(as per standard list)

Sub: Extension of timeline for submission of Annual Performance
Assessment Report (APAR) in respect of Group 'C' personnel of
Indian Railway for the year 2020-21 - reg.

ek kok

A copy of Ministry of Railways (Railway Board)' letter bearing no. E(NG)I-
2021/CR/1, dated 22/06/2021 (RBE No. 42/2021) on the above noted subject is
sent herewith alongwith its enclosure, for information, guidance and necessary

action.

A

DA: As above
A

(Pallavi Goswami)
Dy. Chief Personnel Officer/HQ
For Pr. Chief Personnel Officer
Phone No. 24106(Rly.)

e o e e SRS - ————-

Index No. 1021: Extension of timeline for submission of APAR in respect of
Group 'C' personnel for the year 2020-21.



GOVERNMENT OF INDIA
MINISTRY OF RAILWAYS
(RAILWAY BOARD)

No. E(NG)I-2021/CR/1 New Delhi, dated 23-.06.2021

The General Managers (P),
All Indian Railways and PUs
(As per standard list)

Sub:- Extension of timeline for submission of Annual Performance
Assessment Report (APAR) in respect of Group 'C’ personnel of
Indian Railway for the year 2020-21 - regarding.

Ministry of Personnel, Public Grievances and Pensions (Department of Personnel and
Training) vide their Office Memorandum No. 21011/02/2015-Estt.(A-Il)- Part. II dated
14.04.2021 have extended the timeline for submission of Annual Performance Assessment
Report (APAR) in respect of Group ‘A’, ‘B” and 'C' officers of Central Civil Services for the
year 2020-21. The same is enclosed for necessary action and compliance. The

instructions/guidelines contained therein will apply mutatis mutandis on Zonal Railways
also.

Please acknowledge receipt.
Hiwde oo anll follows.
DA: As above.

Joint Director Estt.(N)
Railway Board.




894827/2021/E(NG)I
No0.21011/02/2015-Estt.(A-I1)-part.il
Government of India
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel & Training

North Block, New Deihi-ﬂOOO‘I
Dated |\ April, 2021
OFFICE MEMORANDUM .

Subject: Extension of time lines for submission of Annual Performance Assessment
Report (APAR) in respect of Group 'A", 'B' and 'C’ officers of Central Civil
Services for the year 2020-21.

The time schedule for recording and completion of APAR is laid down in this
Department OM No. 21011/01/2009-Estt. (A) (Pt.Il) dated 23.07.2009.

2. In the light of situation arising out of COVID-19, it has been decided with the
approval of the competent authority that the revised target dates for
distribution/online generation, recording and completion of entire APAR process for
the year 2020-21 for Group 'A’, 'B' and 'C' officers/staff of Central Civil Services shall
be as specified in the Annexure. '

3. This relaxation is a one-time measure only for the APAR year 2020-21, and is
subject to the condition that no remarks shall be recorded in the APAR for the year
2020-21 after 31.12.2021. Where the reporting, reviewing and the accepting authority
fail to record their comments within the time frame, the officer reported upon may be
assessed on the basis of the overall record and self-assessment for the year, if he
has submitted his self-appraisal within stipulated time

4. It has further been decided that for the APAR year 2020-21, the extended
timelines specified in the Annexure shall also apply to the reporting, reviewing and
accepting authorities. who have demitted office or retired from service on or after
28.02.2021. They shall be allowed to record their remarks till the respective extended
cut-off dates.

|
) N
(Kabindra Joshi)
Director (E-I)
All Ministries/Departments/Cadre Controlling Authorities of the Government of India

Copy to:

3 E O. Division, DoPT, North Block, New Delhi
4. NIC, for uploading in DoPT website



804827/2021/E(NG)l
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Time schedule for generation, recording and completion of APAR for the year 2020-

Annexur

21 for Group 'A’, 'B' and ‘C' officers of Central Civil Services

Activity

| Date by which actlv:ty to be

(2)

completed
)

| Distribution of blank forms

12,

Submission  of to the

Reporting Officer

self-appraisal

3.

__1 Reviewing Officer

Forwarding of reporfby Reportmg Officer to

Forwarding of report by Reviewing Officer to
APAR Cell/ Accepting Authority (wherever
provided)

315 May 2021

30 June 2021 T W-.

318 July 2021

37 August 2021

IS

7.

_provided

Appraisal by Accepting Authority, wherever

to the officer
there is no

Disclosure of APAR
reported upon where
Accepting Authority.

(i)

Disclosure of APAR to - the officer)
reported upon where there: is Acceptmg 1
Authority.

(i

‘Receipt of represeﬁgﬂon‘ if: éhy on APAR ]

"10m September 2021

“15 days from the date of

30" September 2021

‘!0"‘ October 2021

dlsc!osure -

8.1

.| Communication of

1"End of entire APAR process after which the

Forwarding of representatlons to
competent authority ) N 4

(v)  Where there is no accepting authbrity{“
for APAR.

(vi)  Where there is accepting authority for

__APAR.

Disposal of representanon by the ¢ competenl

authority.

the decision of the

competent authority on the representation

_by the APAR Cell

APAR will be finally taken on record.

fhe,,

30" September 2021

31¢t Octoher 2021

[ Within one month of the date |
of receipt of representation by !
_the competent authority
“Within 15 days of fnahzahon
of decision by competent
authority
31St Dec 2021

e

|
1
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